
IRB Application 
Help with Microsoft Word 

 
 
Downloading Microsoft Word 
 
As an MSUB student, you have access to Microsoft 365 software, which includes Word. 
 

• Check the IT website here for instructions. 
 
 
Spelling/Grammar Check 
 
Although the IRB application in Word is locked outside of the fillable boxes, there is a way to 
review spelling/grammar. 
 

1. Open the IRB application in Microsoft Word. 
 

2. Click on the “Review” menu. 
 

3. Click on the carrot underneath/next to “Spelling and Grammar” under “Proofing.” 
(“Spelling and Grammar” will be grayed out, but you should still be able to click on the 
carrot to bring up the menu.) 
 

 

 
 
 

4. The “Spelling and Grammar” option is likely already checked. Click on it anyway. 
 

5. The side Editor should open with options to review your document. 

https://www.msubillings.edu/it/software/student.htm
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