
 
 

 

Campus Recharges 

 
 

The Financial Services Office processes monthly recharge journals for the Recharge Centers on campus. 

A Recharge Journal is an entry made in Banner in the Financial Services department to process the 

financial transaction between a Recharge Center and a Campus Department. A Recharge Journal 

provides revenue to the Recharge Center for the service or product provided and expenses the Campus 

Department for that service or product. 

 

Recharge Journals include (but are not limited to): 

 

• Computer Service Center 

• Copyroom 

• Mail Service Center 

• Maintenance Service Center 

• Printing Services 

 

From time to time, other campus departments may find it necessary to recharge another department for 

miscellaneous services or goods. A minimum value of $25 is required for those charges to be processed. 

Please contact Financial Services for assistance at financialservices@msubillings.edu or 657-2131. 

 

In Banner, a Recharge Journal will have the Document type JRC. 
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