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Student wants to complete an internship for academic credit

YES, student has an 
internship site.

YES, the student 
has reported the 

internship in 
CareerLink.

An internship 
approval link will 

be sent to the 
Site Supervisor 

via email.

After the Site Supervisor 
approves it, a link will be sent to 

the Faculty Supervisor for 
approval via email.

Finally, once all approvals 
have been received, Career & 

Employment Services will 
register the student for the 

course and notify the student.

NO, the student 
doesn't know 

what CareerLink 
is or how to report 

an internship in 
CareerLink.

Refer the student   to 
Career & 

Employment 
Services.

NO, student doesn't 
have an internship site.

I'm looking for 
recommendations for 

student internship 
opportunities.

Reach out to collaborate 
with a Career Specialist 

to assist the student.

I've connected the 
student with some 

opportunties, but the 
student is still looking 
for recommendations.

Refer the student to 
Career & Employment 

Services.

YES, I know of 
opportunities for 

this student.

Connect the student 
with the point of 
contact for the 

prospective internship 
opportunity.

If the student moves 
forward with the  

internship opportunity, go 
back to the top and follow 

"YES, student has an 
internship site."  


