
IRB Applica�on 
DocuSign Instruc�ons 

Step 1: Click on the DocuSign Form link: 

Step 2: Fill out your informa�on. 



Step 2A: Fill out faculty mentor and other Co-PI informa�on as necessary. 
If you are a student, you MUST have a faculty mentor sign off on your applica�on. 

Step 3: Once you have all of your names and addresses added, click “Begin Signing.” 



Step 4: Check the necessary Conflict of Interest boxes. 
 Please note that in 20.2, you should only check ONE BOX (a, b, OR c). 
 

 

 

Step 5: Upload your atachments. At the very least, this should include your IRB applica�on and 
CITI training. Most other projects also require loca�on approval and a data collec�on 
instrument. 

 

 

 

 



Step 6: Add your signature (the date will autofill). 

 

 

Step 7: Click the “FINISH” buton to complete your part of the signature page. 

 

 

Once you hit “FINISH,” your DocuSign form will go to the next person in the queue (faculty 
mentor or Co-PI) for their signature. Once all signatures are gathered, the completed document 
will go to the IRB for review. 

 

If you need to make changes to your form or have any ques�ons, please contact 
irb@msubillings.edu. 
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