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UNIVERSITY CALENDAR
Fall Semester 2017

RESIAENCE HAIIS OPBN.....cei ettt bbbttt et e e e e e Sunday, September 3
Labor Day OFfiCeS CIOSEA ......ccvciiieie ettt ettt reere et srenreaneeneenes Monday, September 4
(@8 TS T N 27T SR Wednesday, September 6
Late Registration Fee APPlIes ($40.00) ......ccoiiiiiiieiieeesie ettt ettt Friday, September 8

Students who have not completed fee payment or signed a fee statement before Friday,
September 8 may be disenrolled from classes and required to re-register.

Last Day for Registering/Adding CIaSSES........ciuuruireiirierriieeeeee s se e et eneens Thursday, September 14
Last Day for Withdrawing/Dropping Classes with a Partial Refund.............ccocooiiiiiiiicinnne. Tuesday, September 26
Columbus Day CLASSES IN SESSION OFFICES OPEN (Exchanged for Friday, Nov 24)............ Monday, October 9
Last Day to Drop Classes Without Instructor Permission (No Refund) ..........c.ccoecvreneiineniiiniennen Tuesday, October 24
Registration for Spring Semester 2018 BegiNS.........ccooiiieiriiieiniiiereee et Monday, November 6
Veterans Day (observed) NO CLASSES OFFICES CLOSED ..ot Friday , November 10
Last Day to Apply to Graduate Spring Semester 2018..........cccevvvviiveieeieereie e e se e se e Friday, November 17
Last Day to Apply to Graduate Summer Semester 2018 (attending CEremony) ........ccoceevevvererernnns Friday, November 17
Last Day to Drop a Class with Approval of Advisor and Course INStructor ..........ccccceevevverennenne. Tuesday , November 21
Thanksgiving Holiday NO CLASSES (Offices Open Nov. 22).. Wednesday, November 22 thru Sunday, November 26
Final EXam WEEK ........ocviiiiiee e Monday, December 11 thru Thursday, December 14
Final Day to Withdraw from Fall 2017 (all classes, no refund)..........cccocceviviinieie e, Thursday, December 14
e LTS (T T F ORI Thursday, December 14
R o el g Tl o E O [ 11 ST Friday, December 15
Grades Due in the Registrar’s OffiCe........cccovviiiiiiiiiieiee e 12 noon, Wednesday, December 20

RESIAENCE HAlIS OPBN....ccvieeccie st ettt s resbesreere e e e eseenrenre e Sunday, January 14
Martin Luther King Day NO CLASSES OFFICES CLOSED ......cccccooiviiiivecceeece e, Monday, January 15
(@8 TS T N 27T P SSTSS T Wednesday, January 17
Late Registration Fee Applies ($40.00) ....couieiriinii et et et e e e Friday, January 19

Students who have not completed fee payment or signed a fee statement before Friday, January
19 may be disenrolled from classes and required to re-register.

Last Day for Registering/Adding CIaSSES.........cuiuairiiiiie it Thursday, January 25
Last Day for Withdrawing/Dropping Classes with a Partial Refund...........c.ccooooiiiiiiiiiiiiee, Tuesday, February 6
Presidents” Day NO CLASSES OFFICES CLOSED........ccccciiiiiiieiesc e Monday, February 19
Registration for Summer Session 2018 BEJINS .......ccvevverirereireieeeiesese e ste e eaeee e see e e sresneens Tuesday, February 20
Spring Break NO CLASSES OFFICES OPEN........ccccvviviieieiesece e Saturday, March 3 thru Sunday, March 11
Last Day to Drop Classes Without Instructor Permission (No Refund) ........cccccoovvveiiiicicnnnnnn, Wednesday, March 14
Registration for Fall Semester 2018 BEJINS .....c.ecviieieiirieieseseseeeeseesie e ste e e esaeeesee e see e sressaenes Monday, March 19
Last Day to Apply to Graduate Fall Semester 2018 ..........cccoveieieiieiesise e Friday, March 23
Last Day to Apply to Graduate Summer Semester 2018 (NOT attending CEremony).........cceevevververvenne Friday, March 23
Spring Mini Break NO CLASSES OFFICES OPEN .........cccccoviiiiininiinens Thursday, March 29 thru Sunday, April 1
Last Day to Drop a Class with Approval of Advisor and Course INStructor ..........cccccovevviieieieneennnn Thursday, April 12
University Day NO CLASSES OFFICES OPEN.........ccoiiiiiiii e Friday, April 27
FInal EXam WEEK ..ot Monday, April 30 thru Thursday, May 3
Final Day to Withdraw from Spring 2018 (all classes, N0 refund) ..........cccceovrenviiiiniieneeee e Thursday, May 3
SEIMESLEE ENUS ...ttt ettt b bbbt b e bbbt n et Thursday, May 3
RESIAENCE HAIIS ClOSE ....vevveiee ettt e be et e e e nre et e te e reeneeannas 12 noon, Friday, May 4
(00110100 1=] ToT=] 4T o | PP P PR PPPR Saturday, May 5
Grades Due in the Registrar’s OffiCe.........cciieiiiiii i 12 noon, Wednesday, May 9

Summer Semester 2018

Schedule to be announced.
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ACCESSIBILITY DATA

For Individual Buildings on Campus

General Accessibility Restroom Facilities
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Building w < z N = Wwa 04 i = <
Apsaruke yes yes 3 yes yes/F p* yes yes yes
Art Annex yes yes 1 no yes yes yes
Cisel Hall yes yes 4 yes yes p* yes/B | yes yes
College of Business "
(McDonald Hall) yes yes 3 yes P yes/F yes yes
College of Education yes yes 4 yes no p* yes yes yes
City College Tech «
Building yes yes 2 yes P yes yes yes
City College Health "
Sciences Building yes yes 2 yes no P yes yes no
Facilities Services yes 1 yes yes yes
Family Housing yes no 1 yes yes yes yes
Liberal Arts yes yes 8 yes no p* yes/C | vyes yes
Library yes yes 3 no yes/F p* yes/D | yes yes
McMullen Hall yes yes 4 yes no p* yes yes yes
Parking Garage yes yes yes p*
Petro Hall yes yes 8 no no p* yes/H | yes yes no
Physical Education yes yes 2 yes yes p* yes yes yes yes
Rimrock Hall yes yes 6 no no E/G,P* | yes yes yes yes
Science yes yes 3 yes no p* yes no yes
Security yes 1 yes yes yes yes
Student Union yes yes 2 no no p* yes yes yes
A: In most restrooms, the sinks but not the towels are F: Wheelchair lifts
below 40” G: Freight elevator does not have automatic doors
B: Off ramp between new and old building H: Lobby area
C: 1% floor, between Liberal Arts Building and
Library/2™ & 5% floor Liberal Arts Building
D: 2" floor, between Library doors and stairs
E: Stairs to basement
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WELCOME

Welcome to Montana State University Billings. We are excited that you
have chosen MSUB to pursue your academic, professional, and personal
life goals as you continue preparing for your future in the 21st century.
Our goal is to make Montana State University Billings Your University of
Choice and Educational Partner for a Lifetime.

I am extremely proud of our history of excellence at MSU Billings. The
faculty and students are a community of scholars dedicated to first-rate
teaching and learning. Faculty will challenge you academically, share
their knowledge, and provide the one-to-one mentoring you need to be
successful while a student at the University.

MSUB is accredited by the Northwest Commission on Colleges and
Universities. All degree programs at MSU Billings are designed to
provide students with the appropriate academic preparation to enter their
chosen career fully prepared to meet the demands of a changing job
market and a global economy, and to pursue a path of lifelong learning.

MSUB has developed several new initiatives to benefit students. These

include transitioning the City College to a comprehensive community
college in order to better serve the needs of the community and students and opening a downtown Billings location
including classrooms and computer labs providing greater access to academic offerings and services.

While you are here, please take advantage of all the University has to offer, from Advising & Career Services, Academic
Support Center, online courses, state-of-the-art computer labs, distance learning facilities, and use of other current and
emerging technologies. The University also offers other enrichment experiences including an honors program and study
abroad opportunities. The University encourages experiential learning through internships, cooperative education, and
other field experiences which help students confirm their career interests and develop the skills beyond those learned in
the classroom and needed to prepare for success in the 21st century.

| encourage you to become involved in the community-based public service learning activities and programs. For
students with disabilities, please become familiar with services provided through our Disability Support Services
program. If you have been out of school for an extended period of time, you will find Student Support Services
extremely useful.

Again, welcome to MSUB and best wishes for an exciting and rewarding academic experience. Please accept my
personal invitation and encouragement to become involved in all the University has to offer both in and out of the
classroom. Above all, enjoy your journey as you enrich you mind. Please visit our University web page at
www.msubillings.edu where you will find additional information useful to you as you pursue your academic and career
goals.

Dr. Ronald Larsen
Interim Chancellor
Montana State University Billings
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MONTANA STATE UNIVERSITY BILLINGS

Core Purpose: To assure that all members of the University community reach their individual
potential.

Mission: Montana State University Billings provides a University experience characterized by:
* Excellent Teaching
* Support for Individual Learning
» Engagement in Civic Responsibility
* Intellectual, Cultural, Social and Economic Community Enhancement

Vision: Montana State University Billings will be recognized as a regional leader for:
* Teaching and Learning
* Translating Knowledge into Practice
* Researching for the Future
 Accepting Leadership for Intellectual, Cultural, Social and Economic Development Beyond
University Boundaries

Core Values

Integrity: MSU Billings’ actions are ethical and principled to assure dignity and equity for all

Educational Excellence: MSU Billings provides distinctive programs and challenging educational
experiences for a diverse university community

Student Achievement: MSU Billings provides academic support and administrative services to
foster academic & professional achievement of the university community

Community of Learners: MSU Billings respects and nurtures variety in intellectual contribution
and scholarship enriching both the University and its extended community

Meaningful Engagement: MSU Billings supports all members of the university community in their
individual growth toward confidence, individual sense of purpose and acceptance of civic
responsibilities

Responsiveness: MSU Billings meets the changing needs of our learners with informed action and
innovation based on current standards of educational & technical excellence
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2017-2018 General Bulletin

Montana State University Billings
1500 University Drive
Billings, Montana 59101-0298
(406) 657-2011
www.msubillings.edu

Important Notice to All Students
This General Bulletin is published biennially by
Montana State University Billings as a guide for
students, faculty and others interested in the institution.
Students are expected to be familiar with the University
regulations and information which are set forth in this
publication. Effective date of this General Bulletin is
August 2017.

The University is not responsible for cancellation of
classes due to damage to campus facilities or
unavailability of teaching personnel resulting from
severe weather conditions, natural or man-made
disasters, work stoppages or emergency situations
declared by the Governor.

Advisors assist students with selection of courses and
other academically related issues, but the ultimate
responsibility for meeting graduation requirements
belongs to students.

MSU Billings reserves the right to change the
regulations and fees in this Bulletin at any time during
the two-year period the publication is in effect. The
institution, with the concurrence of the Board of
Regents of Higher Education, also reserves the right to
add or withdraw courses and degree programs at any
time.

Effective dates of changes will be determined by the
proper authorities and shall apply to prospective
students and to those who are already enrolled.

For further information, write to the Office of
Admissions and Records; Montana State University
Billings; 1500 University Drive; Billings, Montana
59101-0298.

Urban University

MSU Billings is an urban university serving a diverse
constituency with diverse needs and expectations. The
greatest distinction and greatest opportunity for MSU
Billings literally surrounds us: the city itself. Billings
is the largest medical, financial, and retail hub between
Spokane, Denver, and St. Paul, Minnesota, and as an
urban university, this requires building strong
partnerships that are efficient and effective. Urban
adult learners—full-time and part-time—are well
served by the University’s commitment to alternative
learning modes, online options, tutoring, and other
student services that help them juggle work, family, and
educational responsibilities. City College at MSU
Billings has specific programs with direct relationships
to the community (oil refining, energy, health care) that
reflect its urban mission.

Student Learning Outcomes

MSU Billings understands that student success and
student learning take place inside and outside the
classroom. The ability to assess and measure that
success is imperative. To assure that the University’s
programs continue to meet the needs of both the
students and the community, MSU Billings engages in
ongoing review and revision of its assessment
processes. This regular review process has resulted in
the revision of the university’s academic programs,
including the general education program, as articulated
in this catalog.

Degree Levels

Montana State University Billings offers pre-
professional and certification programs and awards
degrees at the associate’s, bachelor’s, and master’s
degree levels. MSU Billings also offers post-master’s
(non-degree) supervisor endorsement programs in
Reading K-12 and Special Education K-12.
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Accreditation

Montana State University Billings is accredited by the
Northwest Commission on Colleges and Universities.
It is accredited by the National Council for the
Accreditation of Teacher Education for preparing
elementary and secondary teachers and school
counselors through the Bachelor of Science and Master
of Education degrees and the Master of Science in
Special Education degree. Programs in the College of
Business are accredited through the Association to
Advance Collegiate Schools of Business (AACSB).
MSU Billings is also accredited by the National
Assaciation of Schools of Music, the National
Association of Schools of Art and Design, and the
Council on Rehabilitation Education. City College
programs are approved by the National Institute for
Automotive Service Excellence and the Montana Board
of Nursing. Please see the City College Catalog for
accreditation information about the City College
programs.

Faculty

MSU Billings faculty have expertise in many areas and
approximately ninety-one percent hold the highest
degrees in their fields. They contribute a number of
articles each year to academic and professional journals
in their fields and they participate with their peers
nationwide at conferences and seminars. Each year
they receive grants ranging from Fulbrights for study
abroad to those for the investigation of human and
scientific information. Because the faculty is involved
in research, students may also become involved in
research including the presentation of findings at
conferences and the publication of papers in journals.
Because the faculty is involved with their peers,
students are exposed to the latest information in each
discipline. Because the faculty is involved in
communicating with their colleagues around the
country, they also continue being involved in
expressing those ideas to students.

Diversity

MSU Billings supports all members of the University
community in their individual growth toward
confidence, individual sense of purpose, and acceptance
of civic responsibilities. MSU Billings’ actions are
ethical and principled to assure dignity and equity for
all. MSU Billings seeks to increase staff, faculty, and
student awareness, understanding, and involvement in
the international community. MSU Billings is
committed to providing an intellectual and social
environment that supports and nurtures diversity
awareness and cultural consciousness.

Location and Campus

The Yellowstone Region and the City
of Billings

America’s “last, best place” is undoubtedly an
appropriate way to describe the region of the
Yellowstone. Stretching from Yellowstone Park to
where it joins the Missouri River, the Yellowstone
River is the longest un-dammed river in the United
States. Montana State University Billings shares the
history, traditions, and quality of life that characterize
the Yellowstone Region.

Montana State University Billings is located in the
expanding city of Billings in the valley of the
Yellowstone between rugged mountains and sweeping
plains with a population base of approximately
100,000. The city, the largest in Montana, offers all the
conveniences of modern urban life but has retained its
cultural and historical Western tradition of friendliness.

Billings, the “Magic City,” serves as a center for
agriculture, finance, trade, medical care, education,
tourism and energy-related industries for the people of
central and eastern Montana and northern Wyoming. A
downtown business district, well-planned shopping
centers and malls, and a variety of smaller specialty
stores provide ample opportunity for browsing and
shopping.

MetraPark, Montana’s major indoor arena, provides a
number of entertainment opportunities such as major
concert productions, trade shows and sporting events.

Historical sites, trout fishing streams, mountain trails
and downbhill ski runs are within easy driving distance
from Billings. World-famous Yellowstone National
Park is nearby.

Billings has a number of churches, radio and television
stations, movie theaters, a performing arts center, a
symphony and a community theater. Parks, tennis
courts and golf courses offer recreational opportunities.
The city is served by excellent transportation facilities.

Among other assets are excellent hotels, motels,
restaurants, and delightful residential districts.

The MSU Billings Campus

Montana State University Billings is comprised of two
campuses: the University campus, and the City College
campus. The University campus rests on ninety-two
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acres nestled at the foot of majestic sandstone cliffs
overlooking the city. The eighteen buildings are within
a short walking distance across campus. Two residence
halls connected to the Student Union Building and one
family housing apartment complex provide housing to
students. Rimrock has 148 rooms and Petro has 362
rooms available for occupancy. The Student Union
Building (SUB) houses the Jackets & Company campus
store, Campus Dining Services, Stingers Coffee Shop,
and administrative offices. Home of the Yellowjackets,
Alterowitz Gymnasium and the P.E. building offer a
variety of recreational and instructional opportunities.
The facility houses a 4,000 seat arena, a practice
gymnasium, a collegiate-size swimming pool, an
enclosed running track, and racquetball courts.

Although physically separated from the University
campus, the City College campus, located seven miles
from the university campus on the west side of
Billings, is an integral part of the University. The
campus consists of two buildings: the Tech building
and Health Sciences building. The facilities provide
ample classrooms, laboratories, and other instructional
areas. A large central commons is a popular student
gathering and dining area. At the front of the City
College campus is the MSU Billings soccer field, used
by both the women’s and men’s soccer teams for
practice and games.

MSUB Extended Campus resides in downtown
Billings. The campus offers continuing education,
workforce training, and conference services.

Academic Calendar

The academic year consists of Fall and Spring
semesters. The summer term has its own calendar.
Classes are also available between the fall and spring
semesters in an Intersession format.

Campus Visits

McMullen First Floor East, (406) 657-2888
Campus tours are available through the Office of New
Student Services. For information, call (406) 657-
2888; or write the Office of New Student Services,
Montana State University Billings, 1500 University
Drive, Billings, MT 59101-0298; or visit
www.msubillings.edu To assure the availability of
staff, please contact this office to set up a campus visit.

University Policies

This catalog contains the academic regulations
governing the graduate program. The Student Affairs
Handbook contains the detailed policies and procedures
governing rights and responsibilities of students in the
academic community. Students are referred to that
handbook for details concerning use of facilities, code
of conduct, student complaint procedures, regulations
for student organizations, and other useful information.

Discrimination, Harassment, Sexual
Misconduct, Dating Violence,
Domestic Violence, Stalking, and
Retaliation Policy and Grievance

Procedures

Montana State University Billings is committed to
providing an environment that emphasizes the dignity
and worth of every member of its community and that
is free from harassment and discrimination based upon
race, color, religion, national origin, creed, service in
the uniformed services (as defined in state and federal
law), veteran’s status, sex, age, political ideas, marital
or family status, pregnancy, physical or mental
disability, genetic information, gender identity, gender
expression, or sexual orientation. Such an environment
is necessary to a healthy learning, working, and living
atmosphere, because discrimination and harassment
undermine human dignity and the positive connection
among all people at our University. Acts of
discrimination, harassment, sexual misconduct, dating
violence, domestic violence, stalking, and retaliation
will be addressed by the university under its
Discrimination, Harassment, Sexual Misconduct,
Dating Violence, Domestic Violence, Stalking and
Retaliation Policy and Discrimination Grievance
Procedures for Allegations of Violations of the
Discrimination, Harassment, Sexual Misconduct,
Dating Violence, Domestic Violence, Stalking, and
Retaliation Policy.
www.montana.edu/policy/discrimination

Title IX of the Education Amendments

of 1972

Title IX and its implementing regulation, at 34 C.F.R. §
106.31 (), provide that no person shall, on the basis of
sex, be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any
academic, extracurricular, research, occupational
training, or other education program or activity
operated by the university.
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Discrimination based upon sex can include sexual
harassment or sexual violence, such as sexual
intercourse without consent, sexual assault, and sexual
coercion. Title IX also prohibits gender-based
harassment, which may include acts of verbal,
nonverbal, or physical aggression, intimidation, or
hostility based on sex or sex-stereotyping, even if those
acts do not involve conduct of a sexual nature.

Reporting, Filing a Complaint or

Questions

Montana State University Billings affords any student,
employee, applicant for employment or admissions, or
person who believes he or she was discriminated
against by the University, the right to file a grievance
on grounds of discrimination.

Any student, faculty or staff member with questions or
concerns about discrimination based on any of the
protected classes listed above or who believes that he or
she has been the victim of discrimination based on any
of the protected classes should contact the Director &
Title IX Coordinator in Human Resources Office for
assistance or to file a complaint. The Director and Title
IX Coordinator is available to discuss options, explain
university policies and procedures, and provide
education on relevant issues. Additionally, the
Discrimination Grievance Procedures for Allegations of
Violations of the Discrimination, Harassment, Sexual
Misconduct, Dating Violence, Domestic Violence,
Stalking and Retaliation Policy is found at:
www.montana.edu/policy/discrimination/procedures/

HR Director & Title IX Coordinator
Human Resources Office

Tel: (406) 657-2278

Email: discrimination@msubillings.edu
Location: McMullen Hall 310

MSU Billings

Conflict of Interest Policy

This policy is adopted pursuant to Board of Regents
Policy 770, Conflict of Interest, and applies to all 0.5
FTE or greater employees (hereafter, employees) at
Montana State University Billings and Montana law,
Standards of Conduct Code of Ethics, Title 2, Chapter
2, Part 1, MCA. Procedures for Conflict of Interest can
be found at www.msubillings.edu/humres/policies

A consensual romantic relationship in which one party
is in a position to evaluate the work of the other is a
potential conflict of interest. When such a potential
conflict of interest results between employees or an

employee and a student, the employee shall promptly
disclose the potential conflict of interest to his or her
supervisor. The supervisor and the employee shall take
steps to ensure that there is no conflict of interest.

The employee's failure to promptly disclose such a
potential conflict of interest may require appropriate
resolution, including disciplinary action.

Consensual Relationship

A consensual romantic relationship in which one party
is in a position to evaluate the work of the other is a
potential conflict of interest. When such a potential
conflict of interest results between employees or an
employee and a student, the employee shall promptly
disclose the potential conflict of interest to his or her
supervisor. The supervisor and the employee shall take
steps to ensure that there is no conflict of interest.

The employee's failure to promptly disclose such a
potential conflict of interest may require appropriate
resolution, including disciplinary action.

Campus Security and Crime

The University Police Department
Under Montana Code Annotated 20-25-321, the Board
of Regents has empowered the MSU Billings
Chancellor to establish a Police Department for MSU
Billings.

The MSU Billings Chief of Police/Safety Director is
responsible for the management of the University
Police Department (UPD) and reports directly to the
Vice Chancellor for Administrative Services. However,
all public safety services are closely coordinated with
other key University administrators as well as local
officials.

The Department consists of eight sworn officers, one
dispatcher, two office assistants, and a revolving
number of student workers (ticket writers). University
Police Officers have received and maintain their Police
Officer Standards and Training (POST) certification
through the Montana Law Enforcement Academy.
They receive their oath of office through Billings
Municipal Court. The UPD has primary responsibility
for law enforcement on University properties. MSU
Billings and the City of Billings maintain an MOU
granting the University Police jurisdiction to enforce all
laws both within the City limits of Billings and within a
five mile radius of the city limits. In addition, the
department provides other services to the University
community, which include fire safety, parking
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enforcement, emergency management, fire code
inspections, building safety, security, and workplace
safety.

University Police officers also provide safety and
security education through numerous presentations to
on-campus groups and other presentations upon
request.

Annual Security Report

The safety and security of the entire campus community
is extremely important to Montana State University
Billings. The Annual Security Report (ASR)
publication represents the University’s information and
data in compliance with the provisions of the Crime
Awareness and Campus Security Act of 1990 and the
Jeanne Clery Act of 1998.

Federal law mandates that this report include statistics
for the previous three years concerning reported crimes
that occurred on campus or on property owned or
controlled by MSUB and on public property within, or
immediately adjacent to and accessible from, the
campus.

The ASR is available online:
www.msubillings.edu/police/PDF/2014_Annual_Securi
ty_and_Fire_Safety Report.pdf

and at the University Police Department — (406) 657-
2147,

Americans With Disabilities Act
of 1990 and ADA Amendment
Act of 2008

Montana State University Billings affirms its
commitment to nondiscrimination on the basis of
disability and its intention to comply with all laws
prohibiting such discrimination including Section 504
of the Rehabilitation Act of 1973, the Americans with
Disabilities Act, and the ADA Amendments Act of
2008.

In order to ensure nondiscrimination on the basis of
disability, the University will provide appropriate and
reasonable accommodation for members of the public,
employees and students with disabilities, as defined by
these laws.

All University administrators, faculty, staff and students
have a responsibility to adhere to the philosophy of
equal access and opportunity which is the basis for this
nondiscrimination commitment.

10

An individual may be required to provide relevant,
written documentation in order to establish that he/she
is a person with a disability and entitled to a reasonable
accommodation under the law.

The University’s ADA coordinators are the Director of
Human Resources and the Director of Disability
Support Services.

Any employee or applicant with disabilities concerned
about accessibility and/or accommodation issues should
contact the Human Resources, McMullen Hall 310,
(406) 657-2278 (Voice/TTY).

Students

Any student with disabilities concerned about
accessibility and/or accommodation issues should
contact Disability Support Services, COE 135, (406)
657-2283 (Voice/TTY).

Disability Support Services reviews complaints by
students regarding discrimination and/or harassment on
the basis of physical or mental disability relating to
disability accommodations in the classroom and
physical access to facilities. The full grievance policy
is on the DSS website at www.msubillings.edu/dss.
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Degrees, Majors, Minors, Options

Programs marked with a V are also offered in
an online format.

Associate of Arts Degree (AA)
Programs of Study in:

Applied Psychology

Education

General Studies (Self-designed)V
Rehabilitation and Related Services

Associate of Science Degree (AS)

Programs of Study in:

Allied Health

Business AdministrationV

Criminal Justice

Drafting-&Desigh (Program placed on moratorium)

Environmental Science

Fire Science

General Studies (Self-designed) V

Human Resources - General Applied Emphasis V

Human Resources - College of Business Articulated
Emphasis V

Networking Technology

Pre-Engineering

Associate of Science in Nursing (ASN)

Associate of Applied Science (AAS)

Accounting TechnologyV

Automobile Collision Repair and Refinishing

Automotive Technology

Computer Desktop/Network Support

Computer Programming & Application Development

Computer Systems Technology

Construction Management

Diesel Technology

Drafting-& Desigh-Technelogy (Program placed on
moratorium)

General Business

Medical Administrative Assistant

Paramedic

Power Plant Technology

Process Plant Technology

Radiologic Technology

Surgical Technology (from the Missoula College
University of Montana)

Sustainable Energy Technician

Welding & Metal Fabrication
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Certificate Programs

Accounting AssistantV

Addiction Counseling Education

Assistant-Drafter (Program placed on moratorium)
Automobile Collision Repair

Automobile Refinishing

Automotive Technology

Construction Management

Diesel Technology

Energy Technician

Human Resource ManagementV

Medical Coding and Insurance BillingV
Networking Technology

Office-Assistant (Program placed on moratorium)
Pharmacy Technician

Practical Nurse

Welding & Metal Fabrication Technology

Welding for Energy Technology

Certificate of Technical Study
Craft Brewing and Fermentation
Energy Technician

Medical

Paramedic

Trauma

Welding and Fabrication 1

Bachelor of Applied Science (BAS)V
Thematic Concentration in Dental Hygiene

Bachelor of Arts Degree (BA)
Art
Art Education: K-12
Biology
Communication Arts
Options in:
Mass Communication V
Organizational Communication V
TFheatre (Program placed on moratorium)
English
Option in:
Teaching Licensure
Environmental Studies
History
Option in:
Teaching Licensure
Music
Options in:
Business
Performance
Teaching Licensure
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Psychology

Sociology

Spanish
Option in:
Teaching Licensure

Bachelor of Fine Arts in Art

Bachelor of Science in Business Administration
Degree (BSBA)
Business Administration

Options in:

Accounting V

Finance

General Business V

Track in Fire Science
Management
MarketingV

Bachelor of Science in Liberal Studies (BSLS) V

Registered Nurse (RN) to Bachelor of Science in
Nursing (BSN) Degree Completion Program

Bachelor of Science Degree (BS)
Biology
Options in:
Environmental Sciences
Medical Laboratory Science
Teaching Licensure
Broadfield Science
Option in:
Teaching Licensure
Chemistry
Option in:
Teaching Licensure
Criminal Justice
Health Administration V
Health and Human Performance
Options in:
Health and Wellness
Human Performance
Teaching Licensure

3+2 B.S. in Health and Human Performance/M.S.

in Athletic Training
Human Services
Mathematics

Option in:

Teaching Licensure
Outdoor Adventure Leadership
Political Science

Option in:

Teaching Licensure
Psychiatric Rehabilitation
Psychology
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Public RelationsV
Rehabilitation and Related Services, Extended Major
Sociology

Bachelor of Science in Education Degree (BSED)

with Teaching Majors in the following:

Broadfield Elementary Education

Elementary Education/Reading Double Major (K-8; K-
12 Reading Endorsement)

Secondary Education/Reading Double Major (5-12 &
K-12 Reading Endorsement)

Elementary Education/Special Education (P-12) Double
Major

Secondary Education/Special Education (P-12) Double
Major

Minors
Accounting
Art
Biology
Business Administration
Chemistry
Coaching
Communication Arts
Options in:
Mass Communication
Organizational Communication
TFheatre (Program placed on moratorium)
Computer Science
Criminal Justice
Early Childhood Studies
Earth Science
English
Programs of Study in:
Professional Writing
Creative Writing
Literature
Environmental Studies
Finance
Geography
Health Education
History
Information Systems
International Studies
Marketing
Mathematics
Music
Native American Studies
Outdoor Adventure Leadership
Philosophy
Option in:
Religious Studies
Physics
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Political Science
Emphases in:
General
Public Administration
Pre-Law

Psychology

Sociology

Spanish

Statistics

Women’s Studies

Teaching Minors

Art (K-12)

Biology

Chemistry

Earth Science

Economics

English

Geography

Health and Physical Education (K-12)

History

Mathematics

Physics

Political Science

Psychology

Reading (K-12)

Sociology

Spanish (K-12)

Non-Endorsable Teaching Minor in Special Education
(P-12)

Pre-Professional Programs
Pre-Engineering
Pre-Engineering Technology
Pre-Law

Pre-Medicine

Pre-Nursing

Pre-Pharmacy

Pre-Physical Therapy

Endorsements

Social Science (Broadfield)
Reading — Elementary
Reading — Secondary
Special Education (P-12)
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Graduate Degrees
Information on Graduate programs offered by Montana
State University Billings may be obtained by calling the
Office of Graduate Studies (406) 657-2238 or by
writing to:

Director, Graduate Studies

Montana State University Billings

1500 University Drive

Billings, Montana 59101-0298
Or on the web at: www.msubillings.edu/grad

College of Allied Health Professions
Master of Health Administration (M.H.A.)V
Master of Science in Athletic Training (M.S.A.T.)

B.S. in Health and Human Performance/M.S. in
Athletic Training 3+2 Option

Master of Science Interdisciplinary Studies Exercise
and Sport Leadership Option

Master of Science in Clinical Rehabilitation and
Mental Health Counseling (M.S.C.R.M.H.C.)V

College of Arts and Sciences

Certificate in Teaching Creative and Expository
Writing

Master-of Public-Administration-(M-P-A) (Program

placed on moratorium)

Certificate in Nonprofit Administration and
Leadership

Master of Science in Psychology (M.S. Psyc.)

Master of Science in Public Relations (M.S.P.R.)V

College of Education

Master of Education Degree (M.Ed.) with Options
in:
« Curriculum and Instruction Teacher Licensure
Option
« Online Instructional TechnologiesV
« Interdisciplinary Studies (The Interdisciplinary
Studies Option permits students to have flexibility to
design a program in collaboration with a faculty
advisor.)
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* Reading
» School Counseling (K-12)

Master of Science in Special Education Degree
(M.S.S.E.) with Options in:
* Advanced StudiesV
« Advanced Studies with Applied Behavior Analysis
emphasis
* GeneralistV

Other Programs
Special Education Endorsement
Reading Endorsement
School Counseling Endorsement

Certificate of Teaching and Learning OnlineV

Certificate in Teaching English to Speakers of
Other Languages (TESOL)

Supervisor Endorsements
« Supervisor of Reading
« Supervisor of Special Education

Applied Behavior Analysis Track

MSU Billings Online University
Information about online and interactive television
programs can be found on their website at
www.msubillings.edu/msubonline and may also be
found on page 289.
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Admissions and Registration

McMullen First Floor West
(406) 657-2158 or 1-800-565-MSUB
www.msubillings.edu

Montana State University Billings believes that every
student who is academically capable of successfully
completing a course of study available through MSU
Billings should be given the opportunity of enrolling in
the University without regard to race, sex, color,
national origin, religion, age, disability, or marital
status.

Montana State University Billings reaches out to
encourage minority students to attend the institution.
Staff representatives of the Office of New Student
Services make frequent visits to middle schools, high
schools, community colleges, and tribal colleges to
provide guidance to students as they consider and
explore their educational future.

Admissions

New Students: How to Apply
NOTE: Students making application to attend
Montana State University Billings should be aware
that the Admission Requirements may have changed
since the publication of this document. Please
contact the Office of Admissions and Records (406)
657-2158, 1-800-565-MSUB; or write to the Office of
Admissions and Records, Montana State University
Billings, 1500 University Drive, Billings, MT 59101-
0298.

For additional information regarding admission or
to obtain an application for admission, please:
* Visit MSUB on the web at www.msubillings.edu
» Email admissions@msubillings.edu
* Contact the Office of New Student Services at
(406) 657-2888, or 1-800-565-MSUB
* Write to the Office of Admissions and Records,
Montana State University Billings, 1500
University Drive, Billings, MT 59101-0298.

1. Complete and submit an application for admission.

Applications will be processed only for the term that
the applicant indicates on the application.
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2. Submit a $30.00 nonrefundable application fee
(check or money order) with the application for
admission. A $40 nonrefundable fee is assessed to
new graduate students.

3. If you have not previously attended an accredited
college or university, request an official transcript
from your high school that includes the graduation
date, final class rank, and grade point average and
have it sent to the Office of Admissions and
Records, Montana State University Billings, 1500
University Drive, Billings, MT 59101-0298.

4. Before enrolling for an initial term, all post-
secondary students must comply with immunization
requirements of ARM 37.114.701-721:

I. Students born in 1957 or later must provide
evidence that they have received two measles
and two rubella immunizations, with dose one
administered at 12 months of age or later and
dose two administered at least 28 days after dose
one. No measles vaccination before 1967 is
valid. No rubella vaccination before 1969 is
valid. As an alternative, a student may supply a
laboratory report from a CLIA approved
laboratory indicating that the student is immune
to measles and/or rubella.

Il. Under ARM 37.114.711, the prospective pupil
must receive a second dose of live measles and
rubella vaccine before the beginning of the
succeeding school term and no earlier than 28
days after administration of the first dose of
measles and rubella vaccine.

A student may be exempt from the above
requirements for medical reasons (ARM
37.114.715) providing the student supplies a
statement from a physician (MD or DO) holding
a license to practice in the United States or
Canada stating: a) The specific immunization
that is contraindicated; b) The time period the
immunization is contraindicated; and c) The
reasons for the contraindication.

IV. A student may be exempt from the above
requirements for religious reasons providing the
student supplies MT Department of Public
Health and Human Services Form HES-113 that
immunizations are contrary to the student’s
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religious beliefs. This document must be
submitted annually by any student claiming a
religious exemption (ARM 37.114.716).

When to Apply

Students wishing to attend Montana State University
Billings should apply for admission as early as possible
prior to the term in which enrollment is desired.

New First-Time Students:
Admission Requirements

General Policies: Student

Responsibilities

Students must have graduated from a high school
accredited by the state accrediting agency, or have
completed the General Educational Development test
(GED) or High School Equivalency test (HISET) to be
admitted to any campus of the Montana University
System. At the discretion of the institution, for students
who complete their secondary education through home
schooling or at unaccredited secondary schools, this
requirement may be met by “satisfactory performance”
on the ACT, SAT, or a recognized testing instrument.

Students in credit-bearing continuing education courses
must meet the same admission requirements and
academic standards as students in regular academic
courses.

First-time Students Who Graduated
from High School Within the Last

Three Years

New students in this category need to follow the “All
New Students: How to Apply” section. First-time
students who graduated from high school within the last
three years are also required to do the following:

1. All first-time applicants who enter college within
three years from the date of their high school
graduation or from the date when they would have
graduated from high school are required to take
either the American College Test (ACT) or the
Scholastic Aptitude Test (SAT). One of these tests
should be taken prior to making application for
admission and official results sent to Montana State
University Billings. The SAT or the ACT test must
be taken no later than by the end of the first term of
attendance at MSU Billings.
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2. Students who enter college within three years from
the date of their high school graduation need to
complete the High School Self-Report Form (listing
admission requirements and college preparatory
requirements) or submit a high school transcript
(reflecting graduation date) with the application for
admission. This form is available from Montana
high school counselors or from the Office of
Admissions and Records at MSU Billings.

3. Students who have graduated from high school
within the last three years must meet one of the
three following Admission Requirements:
< Have a minimum grade point average of 2.5
« A composite score of 22 on the American College
Test (ACT) or a combined score of 1540 on the
SAT

« Rank in the upper one-half of the student’s
graduating class

4. Students must also meet the following Regent’s

Preparatory Requirements:

« Four years of English—in each year the content of
the courses should have an emphasis upon the
development of written and oral communication
skills and study of literature.

« Three years of mathematics, including Algebra I,
Geometry, and Algebra 11 (or the sequential
content equivalent of these courses). Students
are encouraged to take a math course their senior
year.

« Three years of social studies, which shall include
global studies (such as world history or world
geography); American history; and government,
economics, Indian history, or other third-year
course.

« Two years of laboratory science. One year must
be earth science, biology, chemistry, or physics;
the other year can be one of those sciences or
another approved college preparatory laboratory
science course.

* Two years chosen from the following: foreign
language (preferably two years of one
language), computer science, visual and
performing arts, or career/technical education
units which meet the Office of Public Instruction
guidelines.

5. Any student seeking admission to a four-year
program must also satisfy the mathematics
proficiency standard set out in Board of Regents
Policy 301.1:

a. A score of 22 or above on ACT mathematics; or
b. A score of 27.5 or above on SAT mathematics;
or
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c. A score of 3 or above on the AP calculus AB or
BC subject examination or a score of 4 on the IB
calculus test; or

d. Ascore of 50 or above on the CLEP subject
examinations in selected topics [college algebra,
college algebra-trigonometry, pre-calculus,
calculus, or trigonometry]; or

e. Completion of a rigorous high school core
including four years of mathematics in high
school (Algebra I, Algebra Il, Geometry & a
course beyond Algebra I1) and three years of
laboratory science; or three years of
mathematics including a course beyond Algebra
Il and four years of laboratory science, in
addition to English, social studies, and electives
as described in the regents’ college preparatory
program, with grades of C or better in all
courses.

6. Any student seeking admission to a four-year
program must also satisfy the writing proficiency
standard set out in Board of Regent Policy 301.1:

a. A score of 7 or above on the essay or 18 on the
combined English/writing section of the optional
writing test of the ACT; or

b. A score of 7 or above on the essay or 25 on the
writing section of the SAT; or

c. A score of 3.5 or above on the Montana
university system (MUS) writing assessment; or

d. Ascore of 3 or above on the AP English
language or English literature examination; or

e. Ascore of 4 or above on the IB language Al
exam; or

f. A score of 50 or above on the (CLEP) subject
examinations in composition.

A student who has not yet demonstrated the ability

to meet the mathematics and/or writing proficiency
standards may be admitted (without condition) to a

two-year degree program or admitted provisionally
to a four-year degree program on any campus of the
Montana University System.

NOTE: Admission, college preparatory curriculum
requirements, and math and writing proficiency
standards do not apply to the following students:

1. Students who do not enter college within three years
from the date of their high school graduation or
from the date when they would have graduated from
high school. (See “First-time Students Out of High
School More than Three Years” section.)

2. Part-time students taking seven or fewer college-
level semester credits.

3. Summer only students.
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NOTE: A student less than three years from high
school graduation and who does not meet the
University Preparatory Requirements and/or the
Admission Requirements has the following options to
enter Montana State University Billings:

1. Enroll part-time during a summer session to make
up any deficiency.

2. Enroll as a part-time student for seven credits or
less. (To receive part-time financial aid, most
students must enroll for six or more credits.)

3. Enroll as a full-time student accepted under an
exemption allowed by Board of Regent Policy.

4. Enroll as a student at the MSU Billings City
College.

NOTE: A student less than three years from high
school graduation who meets Admission and University
Preparatory Requirements, but does not meet the math
and/or writing proficiency standards may prove that
he/she has the appropriate proficiency in the following
ways:
* Re-take one or more of the listed assessments to
earn the required score
« Earn a C- grade or better in a college course that is
the prerequisite to the course that satisfies the
general education program requirements (See
Advising & Career Services for assistance in
selecting such a course).

Students who enter college within three years of the
date of their high school graduation must meet the
required admission criteria including the University
Preparatory curriculum and math/writing proficiency
standards outlined previously to be accepted for full-
time status.

First-time Students Out of High

School More Than Three Years

In order to be accepted for admission to Montana State
University Billings” University campus, students must
meet the following requirements:

Montana Resident Students out of high school more
than three years: Graduates of any accredited
Montana high school out of high school more than three
years must complete the steps for “All New Students:
How to Apply” section.

Non-Montana Resident Students out of high school
more than three years: Non-Montana resident
applicants out of high school more than three years
must be graduates of an accredited high school and
must complete the steps for “All New Students: How
to Apply” section.
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[An exception to these requirements pertains to those
who are not high school graduates and who have
completed the General Educational Development test
(GED) or High School Equivalency test (HIiSET).
Please see the “Non-high School Graduates” section of
this catalog (page 22)].

City College Enroliment

Requirements

The City College, 3803 Central Avenue, requires
students to have earned either a high school diploma
from an accredited institution, a GED, or HIiSET.
Please contact Jacket Student Central (247-3000) for
additional admission information. In an effort to meet
individual needs, City College has established special
admission procedures for students seeking admission to
certain programs. Contact the City College for this
information at (406) 247-3000, ext. 3005. The
Admission application fee is $30.00 for City College.

Transfer Students

How to Apply

NOTE: Students making application to attend
Montana State University Billings should be aware
that Admission Requirements may have changed
since the publication of this document. Please
contact the Office of Admissions and Records (406)
657-2158 or 1-800-565-MSUB; or write to the Office
of Admissions and Records, Montana State
University Billings, 1500 University Drive, Billings,
MT 59101-0298.

Applicants who have attempted 12 or more GPA credits
at another accredited college or university are
considered transfer students. To be admitted to
Montana State University Billings, transfer students
must do the following:

1. Complete and submit an application for admission.
Applications for admission may be obtained from
college counselors or from the Office of Admissions
and Records, Montana State University Billings,
1500 University Drive, Billings, MT 59101-0298.
You may call (406) 657-2158 or 1-800-565-MSUB
to have this material sent to you or apply online at
www.msubillings.edu Applications will be
processed only for the term the applicant indicates
on the application.

2. Submit a $30.00 nonrefundable application fee
(check or money order) with the application for
admission. A $40 nonrefundable fee is assessed to
new graduate students.
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3. Transfer students must request official and complete
transcripts from each college attended (foreign or
domestic) or a transcript which indicates that a
baccalaureate degree has been earned and
transcripts from any colleges attended after the
degree was earned. Transcripts must be sent from
the transfer institution directly to the Office of
Admissions and Records at Montana State
University Billings. All transcripts must be
“official” and arrive in sealed, unopened envelopes,
or arrive by secure electronic transfer (not email)
from the originating institution.

4. Before enrolling for an initial term, all post-
secondary students must comply with immunization
requirements of ARM 37.114.701-721:

I. Students born in 1957 or later must provide
evidence that they have received two measles
and two rubella immunizations, with dose one
administered at 12 months of age or later and
dose two administered at least 28 days after dose
one. No measles vaccination before 1967 is
valid. No rubella vaccination before 1969 is
valid. As an alternative, a student may supply a
laboratory report from a CLIA approved
laboratory indicating that the student is immune
to measles and/or rubella.

Il. Under ARM 37.114.711, the prospective pupil
must receive a second dose of live measles and
rubella vaccine before the beginning of the
succeeding school term and no earlier than 28
days after administration of the first dose of
measles and rubella vaccine.

A student may be exempt from the above
requirements for medical reasons (ARM
37.114.715) providing the student supplies a
statement from a physician (MD or DO) holding
a license to practice in the United States or
Canada stating: a) The specific immunization
that is contraindicated; b) The time period the
immunization is contraindicated; and ¢) The
reasons for the contraindication.

IV. A student may be exempt from the above
requirements for religious reasons providing the
student supplies MT Department of Public
Health and Human Services Form HES-113 that
immunizations are contrary to the student’s
religious beliefs. This document must be
submitted annually by any student claiming a
religious exemption (ARM 37.114.716).

Montana Resident Transfer Students will be
admitted upon receipt of an official and complete
transcript from each college or university attended. A
resident transfer student applicant must meet the criteria
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for “good academic standing” as defined by Montana
State University Billings. See page 468 of the General
Bulletin.

Non-Montana Resident Transfer Students must meet
the in-state student requirements and must also have a
2.00 cumulative grade point average for all college
level work before his/her admission is approved.

When to Apply

Transfer applicants should apply for admission as early
as possible prior to the term in which enrollment is
desired.

Transfer of College-Level
Credits

Transfers from Montana University
System Units, Montana Community

Colleges and Montana Tribal Colleges
Montana State University Billings is committed to
facilitating undergraduate transfer for students
transferring from units of the Montana University
System and the three publicly supported community
colleges and the seven tribal colleges in Montana.

Block Transfer

Undergraduate students who have completed, with a
cumulative grade-point average of 2.0 (C) on a four-
point scale, an approved general education program at
one of the institutions noted above, will be deemed to
have met the lower division General Education
requirements of Montana State University Billings.

Special attention should be paid to Board of Regents
Policy 301.5.3 on Minimum Course Grades which also
applies to acceptance of transfer credit. Before
Montana State University Billings will accept the
courses as applicable for meeting General Education, a
student will have to earn a grade of “C-” or better in
each of the classes.

Depending on the major program the student selects,
there may be additional lower division courses required
to meet published major program prerequisites. A
student may be required to take additional coursework
at the upper division level that is part of the approved
General Education program at Montana State
University Billings.
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Associate of Arts and Associate of

Science Degrees

A student who has completed an Associate of Arts or an
Associate of Science degree with an approved general
education component package at another unit of the
Montana University System, has satisfied the
requirements of this policy.

NOTE: Students should be aware that Associate of
Arts or Associate of Science degrees ordinarily do not
have a designated field of study in their title.

Special attention should be paid to Board of Regents
Policy 301.5.3 on Minimum Course Grades which also
applies to acceptance of transfer credit. Before
Montana State University Billings will accept the
courses as applicable for meeting General Education, a
student will have to earn a grade of “C-” or better in
each of the classes.

Montana University System
(MUS) Core Curriculum

The Montana Transferable Core Curriculum represents
an agreement among community, tribal, and publicly
funded colleges and universities in the State of
Montana. It ensures the transfer of up to 30 semester
credits for those students enrolled in courses prescribed
within each of six discipline areas at a participating host
institution. The six discipline areas are:

Natural Sciences (at least one with a laboratory

EXPEIIENCE) ...eveveieierieieiesie e 6 semester credits
Social Sciences/History................... 6 semester credits
Mathematics.......cccoevvevvvevieciieennen, 3 semester credits
Communication - written & oral...... 6 semester credits
Humanities/Fine ArtS.......c...ccoeeune... 6 semester credits
Cultural Diversity........cccceevervennnne. 3 semester credits
Total Semester credits ........cocoeveevveiieeieececceee, 30

Transfer students and student advisors should also be
familiar with the additional guidelines that have been
adopted by the Montana Board of Regents for students
who use the Montana University System Core to satisfy
their lower division general education requirement.
Those guidelines are entitled Operational Rules for the
Montana University System Core, and can be found at
www.mus.montana.edu/transfer. They include the
following:

« In order to satisfy the MUS core, students must
successfully complete at least one course that
includes significant content related to the
cultural heritage of American Indians. (See an
academic advisor for assistance in determining
which transfer courses satisfy this requirement.)
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Students must earn the minimum number of
credits in each of the six (6) categories of
coursework. Students can only use credit-
bearing competency tests or coursework to
satisfy the MUS core.

 Coursework can only be used once to satisfy the
requirements of the MUS Core. It cannot be
“double counted” to satisfy the requirements of
more than one category.

* In order to satisfy the requirements of the
Communications area, students must
successfully complete a combination of courses
that includes significant content in both written
and oral communications.

« Students must satisfy the “minimum grade”

requirements established by Board of Regents’

Policy 301.5.3, along with any exceptions to that

policy that may have been established by their

program of study.

The Montana University System is committed to
facilitating the ease of undergraduate student transfer to
its campuses. Therefore, all campuses of the Montana
University System will recognize the integrity of
general education programs offered by units of the
Montana University System and the three publicly
supported community colleges and the seven tribal
colleges in Montana.

An undergraduate student who has completed courses
identified as part of the Montana University System
(MUS) Core courses will have general education
coursework reviewed for transferability to Montana
State University Billings as follows:

1. If a student has completed less than 20 general
education credits, that student will be required to
complete the approved General Education program
at Montana State University Billings. All general
education transfer credits that are part of the MUS
Core will be reviewed for possible application in the
approved General Education program.

2. If a student has completed 20 or more MUS core
credits, but does not satisfy the block transfer policy
described in the preceding section, that student may
choose to complete either the MUS core or the
approved General Education program at Montana
State University Billings. The student should make
that decision in consultation with an advisor.

3. An undergraduate student who completes
postsecondary coursework in the Montana
University System that does not fall within the MUS
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Core will have his/her classes analyzed on a course-
by-course basis to determine how those classes
might satisfy the General Education program
requirements at Montana State University Billings.

Course by Course Evaluation

Students who have not completed an approved general
education program will have their transcript evaluated
for transfer purposes using the Statewide Core
Curriculum and Community College Transfer Guide.
Note: College-level courses shall be defined as those
that are applicable to an associate of arts, associate
of science or baccalaureate degree. In advance of a
student’s enrollment, Montana State University Billings
will determine which courses within an associate of
applied science degree program will be credited toward
a given associates or baccalaureate degree. In all cases,
such courses shall not include remedial or
developmental courses.

Depending upon the major program the student selects,
there may still be additional lower division courses
required to meet published major program
prerequisites.

Minimum Course Grades

Effective Fall Semester 2005, Board of Regents policy
301.5.3 on minimum grades will apply to all students
who enter or are readmitted to the Montana University
System or the three (3) community colleges that
semester or subsequent semesters. All students in the
Montana University System and the three (3)
community colleges must earn the following minimum
grades in order to demonstrate their competency and
preparation:

1. a“D-" or better in all classes that are used to
satisfy so-called free or elective credits in an
associate or baccalaureate degree program;

2. a“C-" or better in all classes that are used to
satisfy a general education program;

3. a“C-" or better in all classes that are used to
satisfy the pre-requisites or required courses in a
major, minor, option or certificate.

Individual programs may establish grade standards that
are higher than the minimums set out in paragraph A
above, for some or all of the courses that are used to
satisfy the pre-requisites or requirements for a major,
minor, option, certificate or general education.
Students will be notified of that expectation.
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All Transfers

NOTE: By action of the Academic Senate of MSU
Billings, MSU Billings will accept transfer students
with completed AA or AS degrees from other
regionally accredited institutions as having fulfilled
their MSU Billings General Education requirements
if the general education package is comparable in
total credits and content. (10/7/04 memo #446 p.
1654)

All college-level courses from regionally accredited
institutions of higher education will be received and
applied towards the free elective requirements of
associate or baccalaureate degrees as applicable.

The Advising & Career Services (McMullen first floor
west, 406-657-2240/City College Jacket Student
Central, 406-247-3020) will do an evaluation of
transcripts upon the request of the applicant. The
student will be informed as to what transfer courses can
be accepted toward the major and what courses must
yet be completed for the degree. This evaluation will
be processed only after an application, the admission
fee, and official college transcripts are on file with the
Office of Admissions and Records.

Students who transfer credit from foreign institutions or
from institutions that do not have regional accreditation
will have their courses evaluated on an individual basis.
Policy and procedure information may be obtained in
the Office of Admissions and Records.

Students transferring from institutions with candidacy
status in a regional accrediting association must earn at
least 20 credits at MSU Billings with a minimum 2.00
GPA before their credits from the former institution
will be considered for acceptance.

Students transferring from community colleges or other
two-year colleges may not use the credit transferred in
lieu of upper division credits required for graduation at
Montana State University Billings.

Students transferring to Montana State University
Billings who have previously earned a Bachelor of Arts
or Bachelor of Science degree from a regionally
accredited institution of higher education are considered
to have their General Education requirements
completed. Only information pertaining to the degree,
date, and institution conferring will be noted on the
transcript, individual coursework is not transcripted.

Acceptance of credits from other institutions of higher
learning does not preclude the necessity of meeting all
curricular requirements of a specific program. Students
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transferring to MSU Billings may have their credits
evaluated on the basis of the current catalog at the time
when they first entered Montana State University
Billings, or they may elect to enter under the catalog for
the year in which they entered any accredited institution
of higher education in the United States provided they
have maintained continuous, full-time enrollment
(excluding summers) in good standing.

Transfer students will begin a new grade point average
at MSU Billings, but for graduation with honors all
previous transfer work will be calculated into GPA.

Course Equivalency Guides
Annually, Montana State University Billings updates
equivalency agreements with regional community
colleges in Wyoming, North Dakota, and Montana;
Montana’s tribally controlled colleges; and Montana’s
four-year (public and private) institutions. The
individual Colleges at MSU Billings also prepare
program-specific transfer agreements; for instance, the
College of Education has a listing of courses that
students at Northwest College in Wyoming can take
that will transfer directly into elementary education.
Beginning with 1992, MSU Billings’ equivalency
agreements also highlight the Montana University
System Core Curriculum. Students who attend any of
these colleges and who plan to transfer to MSU Billings
are encouraged to visit the MSUB website
(www.msubillings.edu). This information will assist
students in understanding how specific courses will
transfer to MSU Billings and what courses individual
degree programs require.

MSU Billings has Course Equivalent Guides on the
MSUB website (www.msubillings.edu) to the following
colleges:

Blackfeet Community College

Casper College

Carroll College

Central Wyoming College

Chief Dull Knife College

Dawson Community College

Dickinson State University

Flathead Valley Community College

Aaniiih Nakoda College

Fort Peck Community College

Gillette Campus of Northern Wyoming Community

College District

Great Falls College

Helena College

Little Big Horn College

Miles Community College

Montana State Bozeman

Montana State Northern
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Montana Tech

Northwest College

Rocky Mountain College

Salish Kootenai College

Sheridan College of Northern Wyoming Community
College District

Stone Child College

University of Great Falls

University of Montana Western

University of Montana Missoula

University of Wyoming

Williston State College

Northern Wyoming Community College District

Former MSU Billings Student Re-
Admission

A former student of Montana State University Billings

who is in good standing and who was not in attendance

the preceding term will be eligible for registration after
completing the following:

1. Complete and file a former student application with
the Office of Admissions and Records, or re-admit
online at www.msubillings.edu or via
myinfo/myMSUB. A $40 non-refundable fee is
assessed to new graduate students.

2. Request that transcripts from institutions attended, if
any, since last attending Montana State University
Billings be sent to the Office of Admissions and
Records.

When to Apply

Returning students should apply for re-admission as
early as possible prior to the semester in which
enrollment is desired.

Special Admission Procedures

In an effort to meet individual needs, MSU Billings has
established special admission procedures for
undergraduate students which pertain to non-high
school graduates, home-schooled students, high school
students, and non-degree applicants.

NOTE: Students making application to attend
Montana State University Billings should be aware
that Admission Requirements may change at any
time. Please contact the Office of Admissions and
Records (406) 657-2158; or write to the Office of
Admissions and Records, Montana State University
Billings, 1500 University Drive, Billings, MT 59101-
0298.
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Students in these categories would also complete the
process of application outlined in the “All New
Students: How to Apply” section as it is appropriate to
their circumstances. However, the following
information also applies:

Non-High School Graduates

Non-high school graduates may be admitted on the
basis of the General Education Development (GED)
test, or High School Equivalency Test (HIiSET).
Various boards establish minimum scores for these tests
or groups and students can visit with Advising and
Career Services (406-657-2240/406-247-3019) for
current minimums.

Scores from the ACT or SAT are still required of this
group of students who enter the University less than
three years from the date of their high school class
would have graduated. There are no minimum scores
attached to this test, but a national test score from either
the ACT or SAT is required. Students may access these
tests on the regularly scheduled national test dates, or
the ACT Residual Test is available to students through
the Testing Center at City College (call 406-247-3025
for upcoming test dates and times).

Students who enter college three or more years after the
date they would have graduated from high school are
exempt from this conditional status and from the
Admission/University Preparatory Requirements and
writing/math proficiency standards.

High School Connections

High School Connections is a program to give high
school students the opportunity to earn high school and
college credits simultaneously—the same class earns
credits for both. The high school dual enrollment
program at MSUB is part of a statewide initiative to
increase the number of students pursuing post-
secondary education by smoothing the transition
between secondary and post-secondary education and to
help reduce college debt. High school dual enroliment
is an opportunity for high school students to complete a
college class within their high school schedule, with a
familiar teacher and in a familiar classroom.

Credits earned are fully transferable in the Montana
University System and transfer widely to other
accredited colleges and universities, but please verify
degree requirements and acceptance of of credits.
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University Connections

University Connections is a dual credit program
available to all high school and home school students
across Montana. The cost for this program is
approximately $50.00 per credit. Tuition and fees are
subject to change by the Montana Board of Regents of
Higher Education. Additional course fees may apply.
For questions regarding current tuition and fees, please
contact the Business Office at 406-657-2301. There is
no limit on the number of credits enrolled for each
semester. High school seniors are still eligible for the
University Connection program the summer following
graduation. Enroll in an Online University Connection
course, and the technology fee will be waived.

Non-Degree Applicants

An applicant who wishes to pursue studies for personal
growth and who does not wish to work toward a formal
degree at Montana State University Billings may apply
as an undergraduate non-degree student. Acceptance
into this category does not constitute acceptance into a
degree-granting program. All applicants should have
sufficient educational background to qualify for the
course or courses in which enrollment is sought and
must certify on the application form that they have
graduated from high school, have appropriate GED or
HISET scores or appropriate MSU Billings Readiness
test scores in reading, writing, and mathematics. A
maximum of 32 semester hour credits earned as a non-
degree student may be applied to an undergraduate
degree at Montana State University Billings if the

applicant applies and is accepted into a degree program.

Financial aid is not available to students in this
category, nor may they qualify for the WUE (Western
Undergraduate Exchange) program.

This category is not open to students currently on
academic suspension from Montana State University
Billings or on academic suspension from any other
college or university.

No academic credentials or transcripts are required in
support of the application; however, non-degree
students who later wish to change to a degree program
must furnish required supporting credentials and must
meet all the regular admission requirements. Financial
aid is not available to students in this category.
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International Students
International applicants must meet the out-of-state
admission requirements in addition to the following:

1. Certified copies of all certificates, degrees and
diplomas with a certified translation of the records.

If you have any post-secondary level course(s)
completed outside of the U.S. or in non-English-
speaking Canada to transfer to Montana State
University Billings, we need a course-by-course
evaluation completed by one of the services
highlighted below:

= SpanTran

» ECE
Evaluations from all other services/agencies are
subject to prior approval and acceptance for
transfer. Please verify with the Office of
Admissions and Records prior to requesting a
credential evaluation from any other agency or
service.

Note: There is substantial variety in grading scales
used in secondary and post-secondary educational
institutions in other countries. Conversion of any
grading scale to the most common U.S. grading
scale (A-to-F, four passing grades and one failing
grade) is to use primary grades or grade ranges only.
For this reason, plus and/or minus designations will
not be used when transcripting foreign transfer
credits.

2. Completed MSU Billings Financial Statement and
must present evidence of sufficient funds to cover
the estimated cost of tuition and fees as well as
living expenses for one academic year at MSUB
from a reliable financial institution, bank, or U.S.
citizen who will accept responsibility for the
student’s financial obligations.

3. Students from non-English speaking countries must
provide evidence of proficiency in English.
Students can do this several ways:

a. Students may take the Test of English as a
Foreign Language (TOEFL) and have official
results sent with their applications to the Office
of International Studies. TOEFL information
can be accessed on the web at www.toefl.org or
by calling 609-921-9000. The Montana State
University Billings Institutional Code for the
TOEFL and the GRE is 4298. Students scoring
higher than 515 on the paper-based (pBT)
TOEFL, higher than 68 on internet-based (iBT)
TOEFL, or higher thana 5.5 on IELTS are
assured undergraduate admission if all other
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requirements are met; those scoring less will be
reviewed on a case-by-case basis. Prospective
graduate students need a 565 (pBT) paper-based
TOEFL score, a 79 internet-based (iBT) TOEFL
score, or a6.5 IELTS score. American Cultural
Exchange students who have finished level 6
will be admitted to undergraduate programs
without TOEFL. Graduate students who have
finished level 7 will be admitted to graduate
programs without TOEFL. Students need to
submit a copy of their A.C.E. program
certificate and transcripts with their applications
for admission to the Office of International
Studies.

b. Students with Full Admissions to an academic
program is contingent upon successful
completion of the IELP offered at MSUB. For
more information, please visit
www.msubillings.edu/internationalstudies/IELP-
Home.htm

c. In addition, a score of 40 on the American
Writing Accuplacer is required.

4. Appropriate immunization records. These records
must be submitted with an English translation.

5. Proof of health insurance is required each semester.
Student health insurance is available for purchase
through the University. Health insurance charges
will be automatically assessed to the student
account if proof of personal health insurance is not
provided.

6. If a student is currently attending another U.S.
school and wishes to have his/her 1-20 transferred to
MSUB, an 1-20 Transfer Form must be completed
by the student as well as the current international
academic advisor.

When to Apply

Application Deadlines:
Fall Semester: June 1
Spring Semester: October 1
Summer Semester: February 1

Deferral Deadlines:
Fall Semester: July 15
Spring Semester: November 15
Summer Semester: March 15

For more information on international student
admission call the International Studies Office at (406)
657-1705 or email
internationaladmissions@msubillings.edu
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International Students Enroliment and

Academic Progress
International students must maintain academic status
according to US immigration law and MSUB policies.

A. To maintain an F1 visa, a student must make normal
academic progress as well as abide by state and
federal laws. Normal academic progress is defined
as enrolling in and passing a minimum of 12 credits
and achieving a minimum semester GPA of 2.0.
International students must be enrolled at all times
for at least 12 credits (and at least 9 in class/not
online).

B. An Incomplete or Withdraw will not count towards
credits passed within a semester.

C. Itis the student’s responsibility to manage his/her
enrollment and abide by the rules of his/her visa.
This includes updating personal information records
via the mylInfo, completing the MSUB Immigration
Registration Form each semester, registering for
classes in a timely manner, and adhering to all
deadlines on the Academic Calendar (in particular
late registration, withdrawal from classes, payment
of fees, and monitoring academic standing).

D. Students who are deemed “out of status” for the
second semester or for failure to attend class will
have their 1-20 form terminated immediately and
must either request reinstatement with a different
university or leave the United States. There is no
grace period.

E. Being dropped for non-payment of tuition and fees
is a violation of student visa status and may result in
cancellation of a student’s 1-20.

Agreements with International Institutions
MSU Billings has signed formal agreements for
International Study Abroad. Please see the Office of
International Studies for additional information on
Study Abroad.

Western Undergraduate
Exchange (WUE)

Montana State University Billings participates in the
Western Undergraduate Exchange (WUE), a program
of the Western Interstate Commission for Higher
Education and other western states. Through WUE,
undergraduate students who are not residents of
Montana may enroll at Montana State University
Billings and pay reduced nonresident tuition and fees.
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This WUE tuition rate is in-state tuition plus 50 percent
of that amount. (See the Fee Schedule on page 32)
Because Montana State University Billings participates,
residents of Montana may enroll under the same terms
in designated institutions and programs in other
participating states.

Resident students from the following may participate if
they meet eligibility requirements: Alaska, Arizona,
Montana, California, Oregon, Colorado, Nevada, South
Dakota, Hawaii, New Mexico, Utah, Idaho, North
Dakota, Washington, Wyoming, and the
Commonwealth of the Northern Mariana Islands
(CNMI).

All degrees and programs are offered to undergraduates
in WUE. This program may be subject to enrollment
limits established by the Montana Board of Regents.
Application forms for WUE are available at the Office
of Admission and Records (406) 657-2158 or 1-800-
565-MSUB.

Veterans Certifying Official

McMullen First Floor West, (406) 657-2158
Veterans are advised to check with the Veterans’
Affairs coordinator 30-45 days prior to registration. A
veteran must notify this office whenever there is a
change in address, enrollment, or additional
dependents.

Graduate School Applicants

McMullen 200, (406) 657-2238

Graduate school applicants should consult the Graduate
Catalog for complete admission information. However,
all applicants must submit an application for admission
and a $40.00, nonrefundable, admission fee to MSU
Billings through the Office of Admissions and Records.

Note: MSU Billings graduates will also be required to
pay the graduate application fee of $40.

Additional requirements for application to the Graduate

School include:

1. Completed Application to Graduate Studies

2. Required Immunizations (See “How to Apply: New
Students” section)

3. Submission of GRE scores for graduate programs in
the College of Education and the College of Arts
and Sciences.

4. Official transcripts of all previous undergraduate and
graduate coursework
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5. Three letters of recommendation from individuals
qualified to assess the applicant’s ability to perform
graduate-level academic work

All of the above must be on file in the Office of
Admissions and Records and in the Office of Graduate
Studies prior to registration dates or registration may be
delayed and late registration fees applied.

Falsification of Information

Each student is responsible for knowing and for
complying with all regulations regarding the admission
procedures. Failure to be informed or to comply does
not excuse a student from responsibility or from any
penalty or difficulty which may be encountered.
Misrepresentation or falsification of a student’s
enrollment status or application for admission will be
sufficient grounds to deny admission or cancel a
student’s current registration and to suspend the student
for two semesters. It is the student’s responsibility to
know his/her enrollment status at his/her former
institution(s).

Denial of Admission

Under Board of Regents’ policy (301), MSU Billings
“may deny or condition admission, readmission, or
continuing enrollment of any individual who, in the
judgment of the campus, presents an unreasonable risk
to the safety and welfare of the campus and persons
thereon. In making such judgment, the campus may,
among other things, take into account the individual’s
history and experience relative (a) to violence and
destructive tendencies, (b) to behavior on other
educational institutions, and (c) to any rehabilitative
therapy the individual may have undergone.”

Based on this policy and completion of the application
for admission and other application materials (which
may include but not be limited to the Safety
Questionnaire, counselor input, advising or other
student affairs interview and input), a student may be
denied admission or may be given provisional
admission at part-time or full-time status under the
guidance of an advisor.

Reasons for denial shall be communicated to the
individual in writing. Applicants may appeal their
denial to the Vice Chancellor for Student Affairs.
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REGISTRATION

First-Time Students

1. All first-time students at MSU Billings need to apply
to the University and be accepted before they can
register (see the Admissions Section of this General
Bulletin, page 15).

2. After being admitted, students should check for the
beginning dates for registration (see the Academic
Calendar in this General Bulletin or at
www.msubillings.edu), after which students may
register at any time.

3. New Student Orientation Sessions are scheduled
throughout the summer and immediately prior to the
beginning of Spring Semester. Attendance at one
of the Orientations is expected. Placement testing,
course registration, processing of student
identification cards, and other information necessary
for a successful first semester at MSU Billings is
accomplished at New Student Orientation.

4. First-time students at MSU Billings are required to
visit with an academic advisor prior to registering
for classes. Academic advising is provided as part
of Orientation. A student’s course schedule must be
approved by an academic advisor before actual
registration can take place. The Advising & Career
Services Office is located in McMullen Hall first
floor west, (406) 657-2240, or at the City College
Jacket Student Central, (406) 247-3019.

5. As students are expected to complete 120 credits
over an eight-semester period of time to graduate in
four years, a minimum of 15 or more credits must
be taken each semester. To encourage students to
take a full load of 15 or more credits, a “Flat Spot”
in the tuition has been created allowing students to
register for 12 or more credits for the same tuition
as 12 credits. Thus, whether one registers for 12, 15
or 18 credits, the same tuition applies. It is clearly
to students’ advantage to register for 15 credits or
more a semester.

6. Once the course schedule has been approved, the
student should follow registration instructions found
on the web at www.msubillings.edu

7. Some classes may be restricted or closed and need
departmental approval. Student should see
department for assistance in registering for these
courses.

8. Students may add courses during the first seven
instructional days of the semester before permission
of the instructor or department chairperson is
required. Dropping a course with a partial refund is
permissible through the 15th instructional day, and a
course may be dropped without a grade penalty up
through the 13th week of the semester (a W
reflecting withdrawn will apply). With instructor
and advisor approval, a course may be dropped up
until 10 class days (not including finals) from
semester’s end. Once a course grade is submitted,
the course may no longer be dropped without
instructor and advisor approval. Please see
Admissions and Records, Advising, or Jacket
Student Central for assistance with dropping,
adding, and/or withdrawing.

9. Students who have not paid their bills by the close of
business on the 3™ day of classes will have late
charges assessed. Student who fail to make
payment arrangements in the first two weeks may
be dropped from their classes.

10. If registration takes place after the third day of the
semester, a late fee will be added to the registration
charge.

Registration Regulations

Late Registration

Students are expected to complete registration within
the dates stated. For any delay beyond that period,
unless such delay is caused by University officials, a
late registration fee will be charged. Students permitted
to register late must pay the full fees. Students who fail
to pay or do not have their fees arranged before the
final fee payment day may have their classes deleted for
that semester.

Transcript(s) from Former School(s)
and College(s)

All official records (transcripts) of former college study
must be filed in the Office of Admissions and Records
by new students (and by former students if they have
attended other colleges since last attending MSU
Billings) before their registration is considered
complete. (See Non-Degree Policy and Procedures
under Admissions Section.) Failure to file transcripts
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with the Office of Admissions and Records within a
reasonable time will result in the cancellation of a
student’s registration. Responsibility for securing
transcripts rests with the student.

Adding Courses

Students may add courses during the first seven
instructional days of each semester. Students may add
courses after the seventh instructional day and through
the 15th instructional day only with the instructor’s and
department chairperson’s approvals.

Repeated Courses

When a course which a student has previously
attempted is repeated, only the most recent course
credit and grade is calculated into the student’s grade
point average, even if the most recent grade is lower.
(Note: the original course and the grade remain on the
official transcript in addition to the more recent course
and grade).

No prerequisite course may be repeated if the more
advanced course has been completed with a grade of
“C” or better. Exception may be considered upon
appeal to the chairperson of the department in which
the course is offered.

Military Credit for Prior Learning
Credit may be granted for military service and for
completed military service schools based upon the
recommendations of “A Guide to the Evaluation of
Educational Experiences in the Armed Forces”
[American Council of Education]. Inquiries about
credit for military training and experience should be
made at Advising & Career Services.

Credit Recommended by the National
College Credit Recommendation

Service

Credit may be granted to students based on the
recommendation of the National CCRS (National
College Credit Recommendation Service).

Academic Regulations

Classification of Students

Students at Montana State University Billings are
classified as full time equivalent students when enrolled
in a minimum of 15 credits each semester. (Note:
Financial Aid considers full time enrollment as 12
credits and MSU Billings certifies students as full time

for enrollment verifications at 12 credits). Thus, the
following undergraduate student categories are
designated based on credits completed:

Freshman 0-29 credits
Sophomores 30-59 credits
Juniors 60-89 credits
Seniors 90 or more credits

Please note that students must complete an average
of 15 credits each semester/30 credits each academic
year in order to complete the required 120 credits to
graduate in eight semesters.

Flat Spot

As students are expected to complete 120 credits
over an eight-semester period of time to graduate in
four years, a minimum of 15 or more credits must
be taken each semester. To encourage students to
take a full load of 15 or more credits, a “Flat Spot”
in the tuition has been created allowing students to
register for 12 or more credits for the same tuition
as 12 credits. Thus, whether one registers for 12, 15
or 18 credits, the same tuition applies. It is clearly
to students’ advantage to register for 15 credits or
more a semester.

Graduate Student Classification

Please consult the Graduate Catalog for information
regarding the classification of graduate students and
credit load.

Credit Overload

Any student not on probation may register for up to 18
credits per term. However, individual students who
have a 3.00 grade point average (GPA) may register for
up to 20 credits per semester without consent. Students
who wish to register for a credit load in excess of 18
hours, but who have less than a 3.00 GPA must have
approval of the chairperson of the department in which
they are majoring. Students who have a 3.00 GPA and
wish to register for a credit load in excess of 20 credits
per semester must have the approval of the chairperson
of the department in which they are majoring, complete
a Request for Overload form, and return the form to the
Office of Admissions and Records.

Change of Major

A student who transfers from one major should consult
an advisor and/or look at “what-if” scenarios through
the degree audit system. A student who considers such
a change is warned that the requirements of the new
curriculum may make necessary the completion of
additional credits if the student is to fulfill requirements
for graduation. Students must visit Advising & Career
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Services (McMullen Hall first floor west/City College
Jacket Student Central) to obtain assistance with a
change of major.

Final Examinations

Final examinations are scheduled during the last week
of each semester. A final examination schedule is
available on the web at www.msubillings.edu

Accelerated Coursework

Students are encouraged to decrease the time required
to complete a degree by gaining credit for knowledge
they have obtained which duplicates that which is
taught in specific courses. Students should initiate
requests for such academic credit by consulting first
with their advisor or department chairperson. The
following provisions indicate ways accelerated credit
may be awarded.

Applicants who have taken Advanced Placement (AP)
Exams, C/T Start and/or International Baccalaureate
(1B) Exams should request that the official scores be
sent directly to the Office of Admissions and Records.
AP scores of 3 or higher and 1B Exams with scores of 4
or higher will be granted college credit with a Pass (P)
grade for the equivalent courses. After students
successfully complete a semester at MSU Billings, the
credits will be placed on their college transcripts with
the indication of AP for Advanced Placement, IB for
International Baccalaureate, or C/T for
Career/Technical STatewide ARTiculations (C/T Start).

Course Waiver

A required course may be waived if the student has
previously completed equivalent work. All waivers
must be approved by the academic department
responsible for the requirements or course in question
and must be certified by the chairperson of the
appropriate academic department. In no instance will
college credit be given for a waiver.

Course Substitution

Students may request a substitution for any stated
course if they have previously completed a college
course in which the subject matter closely parallels that
of the course for which they request the substitution.
All substitutions must be approved by the academic
department chairperson. In no instance will a reduction
be made in the number of credits required for any
academic program.
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Challenging Courses

We are currently awaiting finalization of a new state-
wide Prior Learning policy which is likely to change
the process outlined in the catalog below. Please
check with Admissions & Records for current
information.

Each department or unit determines the courses which
may be challenged. A course may not be challenged
when the course is a prerequisite to a more advanced
course already completed. Students are advised to
check with individual departments for detailed
procedures to be followed.

Procedure for Challenging a Course

The student should obtain a recommendation from the
instructor of the course being challenged and the
approval of the chairperson of the department in which
the course is listed. The following conditions apply to
the challenging of courses for college credit:

1. The student must be currently enrolled in MSU
Billings.

2. Approval of the challenge request must be made by
the chairperson of the department in which the
course is listed, who will decide whether the
challenge shall be by a comprehensive examination
and/or by some other evidence of competence in the
subject matter of the course.

3. Challenge credit may be granted only if the grade
received is “C” or higher.

4. A course previously taken as an audit course or as a
credit course may not be challenged for credit.

5. By action of the University’s Academic Senate, AP,
CLEP and DANTES credits are awarded with a “P”
grade. Departmental challenges may carry a letter
or “P” grade.

The Board of Regents has authorized the American
Council on Education’s Guide to Educational Credit
by Examination and National CCRS (National
College Credit Recommendation Service) for use to
establish minimum scores and credit.

6. Currently enrolled students may receive credit on
their transcript for successfully completed
Advanced Placement (AP) exams, DANTES exams,
College Level Examination Program (CLEP) exams
or challenge exams prepared by the Academic
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Department. For the credit to be applied to an MSU

Billings transcript, the following procedure must be

followed:
Students or departments must turn in challenge
documentation to Admissions and Records after
the successful challenge has been completed.
Admissions and Records will enroll students for
the course during a semester when they are
planning to enroll in 12 or more credits.
Additional tuition and mandatory fees are not
charged for credits taken in the tuition “flat
spot” for 12 or more credits. Challenge credits
will be added up to a reasonable
number/semester (generally not to exceed 24
credits/semester).

Independent Study

Well-qualified students may undertake academic work
in the form of independent study. The number of
credits will be determined by the instructor and
approved by the department chairperson. Courses listed
in the General Bulletin as regularly offered courses may
not be taken under the designation of Independent
Study.

Advanced Placement

Advanced placement in certain academic areas with
sequential or prerequisite courses is available to
students with a high degree of competency. Normally,
advanced placement is made on the basis of
standardized tests and other evidence of competency in
the area. Should students demonstrate sufficient
competency as determined by the appropriate
department, they are placed at a level in the course
sequence commensurate with their abilities.
Satisfactory results of the advanced placement
procedure are reported to the Office of Admissions and
Records by the responsible department with a grade
report.

College Advance Placement Exams (AP
for High School Students)

High school students who earn at least a scaled score of
three on the College Entrance Examination Board’s
Advance Placement exams may receive credit in
approved MSU Billings courses. (See the Admission
Section of this General Bulletin pertaining to admission
of high school students.) Call Admissions and Records
at (406) 657-2158 for course equivalencies or check the
listing at www.msubillings.edu
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College Level Examination Program
(CLEP)

The purpose of this program is to allow students and
prospective students to take examinations which
measure knowledge in a variety of subject matter areas.
Evaluation of the results determines whether
proficiency is equivalent to that which would be
expected upon completion of a college level course in
that subject. If the individual demonstrates proficiency,
credits earned through CLEP may apply toward
graduation requirements (See “Procedures for
Challenging a Course” on page 28). A Pass (P) grade is
granted upon obtaining the required examination score.
Call the Office of Admissions and Records (406-657-
2158) for course equivalencies or check the listing on
the homepage at www.msubillings.edu

Opportunities for Study Abroad

MSU Billings encourages students to seek out
opportunities to study abroad. A variety of
international programs varying from a summer tour to a
complete junior year abroad are available. Contact the
Office of International Studies (406-657-1705) for
details, or visit:
www.msubillings.edu/internationalstudies/StudyAbroad
.htm

Prior Learning Assessment

Policies and Procedures

We are currently awaiting finalization of a new state-
wide Prior Learning policy which is likely to change
the process outlined in the catalog below. Please
check with Admissions & Records for current
information.

At Montana State University Billings, students may
earn credit through a variety of methods including work
experience and challenge tests. The University will
work with the student to determine which type of
experience can be translated into credit.

Note: Prior Learning Assessment guidelines and
policies are currently under review with the Montana
Board of Regents and are subject to change.

Several options are as follows:

1. Challenge tests, such as CLEP and DANTES, allow
the student to study for and test out of equivalent
college-level courses. Tests can be scheduled at the
City College (406-247-3025).
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2. Students may have already earned credit through
work-site training or government-sponsored
workshops or military experience. If students have
certificates or documentation which state that the
American Council on Education (ACE) or the
National CCRS (National College Credit
Recommendation Service) assesses that training,
credit may be available for coursework for which
there are equivalencies in MSU Billings’
curriculum. Military credit is assessed from the
DD214, DD295, or military transcript. Questions
about this type of training or military credit may be
directed to Advising & Career Services at (406)
657-2240.

3. In addition to the methods listed above, the
University also offers students the opportunity to
earn credit through Prior Learning Assessment.
This assessment will take into account work
experience or other learning experiences, which do
not fall into the categories described above, but
which can be assessed through the development of a
portfolio. Up to 15 credits can be earned through
Prior Learning Assessment, and this type of credit
will be graded with “P” if credit is earned (Pass/No
Pass credit guidelines can be found on page 49).
The University offers individual instruction for
students throughout the process of preparing this
portfolio. For more information on Prior Learning
Assessment, please call Admissions and Records at
(406) 657-2158.

4. Implementation of these policies needs to be
consistent with existing departmental policies and
consistent with accreditation policies and practices
already in place in the various colleges (NCATE,
AACSB, etc.).

Prior Learning Assessment Guidelines

A. Prior to enrolling in this course, students must have
successfully completed 12 credits of college-level
coursework with a 2.50 GPA from an accredited
institution within the past five years. Prior credit
must also include completion of WRIT 101 or its
equivalent.

B. The student will first select the MSU Billings course
the student wishes to complete through Prior
Learning Assessment. Second, the student will
contact the on-campus instructor for that course to
determine whether the student can meet the course
objectives through this method of assessment. If the
student receives a positive recommendation from
the instructor or department chair or dean, the

student may proceed with the portfolio process for
that course; however, a positive recommendation
does not guarantee the award of credit.

C. The student’s completed portfolio is examined first
by the Admissions and Records Office for approval
or returned to the student for additional
documentation. If approved, the portfolio is
forwarded to the chair of the department in which
the student seeks to receive credit and to faculty
member from whom the student received the
recommendation. If approved by both the chair and
the faculty member of record, the portfolio goes to
the Academic Standards and Scholastic Standing
Committee. Final action on the awarding of credit
takes place in this committee. Credit awarded may
not be the same as the number of credits requested
by the student’s portfolio.

D. Credit recommendation and documentation for the
coursework is forwarded to the Registrar if the
assessment is successful. Coursework is posted on
student’s transcript using the course equivalent
assigned by the portfolio assessment process.

E. Up to 15 credits may be earned through this
procedure and coursework will be graded Pass/ No
Pass. Students may submit subsequent requests to
earn credit through prior learning assessment after
initial completion of the seminar course.
Registration and program guidelines shall be those
in force at the time of the subsequent request.

Auditing Coursework

(No credit awarded)

Any person enrolled for audit will be certified as such
by the Office of Admissions and Records and will not
receive credit for the course nor be required to take
examinations. An audit must be declared during the
first seven instructional days of a semester. Currently
enrolled students who elect to audit a class pay the
normal credit hour fee as outlined in the student fee
schedule. Any person not otherwise enrolled or
registered in a course for college credit may, with
instructor approval, audit the course at the cost of $5
per credit hour. These fees are nonrefundable.

An audit is at the discretion of the course instructor. In
order to audit, the student must obtain instructor’s
permission and instructor’s signature on an audit card.
This card is available from Admissions and Records
(McMullen first floor west). When the student has
completed the audit card with the faculty signature and
cashier payment, the card is returned to Admissions and
Records.
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A student may not later establish credit in a course that
was taken under the audit option by taking a special
examination. In all cases, students who register for
regular credit and pay regular fees will have priority for
enrollment in a class over those students who audit the
class.

Class Attendance and Student

Absences

Members of the faculty determine the attendance policy
for their classes. Absences for official University
activities are permissible providing the instructor is
notified in advance of such an absence. An official
University activity is an activity where a student
officially represents the University through an academic
department, sponsored University program, or an
officially registered student organization. In all
absences, the student is responsible for all requirements
of the course.

Requests for absence for special events shall be
submitted to the Vice Chancellor for Student Affairs on
the Student Travel Authorization form. This form
should be obtained from the Office of the Vice
Chancellor, room 201, McMullen Hall at least one
week in advance of the expected absence. This
procedure will ensure students the opportunity to make
up examinations given when official University
activities are scheduled.

Class Enrollment Lists

Faculty may obtain class lists each term online. Only
students who are regularly registered for a course may
attend class. No grade or credit will be given to
students for any course in which they are not properly
registered.

Extent of Official Absence

When issued, an official absence is an excuse for time
only and does not mean that a student is excused from
the study assignment for that period. Each student is
responsible for making up all work missed, as required
by the instructor.
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Drops and Withdrawals

Dropping a Course

Dropping a course is permitted through the seventh
week, 35th day of the semester. There is no penalty for
failing work through the drop period. Dropping a
course is also permitted through the 13th week and up
until 10 class days from the official end of the semester
(not including finals) with the approval of the student’s
academic advisor and course instructor. Once a course
grade is submitted, the course may no longer be
dropped without instructor and advisor approval. After
the 13th week, students may not drop courses, and the
instructor will assign a letter grade. The mark “W” is
assigned to any course dropped after the 15th day of
class.

After the 15th class day and before the 13th week, all
drops must be formal and must be recorded by the
student with the Office of Admissions and Records

In all courses in which a student fails to complete all
requirements and for which no formal withdrawal has
been filed in the Office of Admissions and Records, the
final grade for the course shall be an “F.”

Withdrawal from College

Students who withdraw from the University during a
semester are required to fill out a withdrawal form and
complete an exit interview with an advisor in Advising
& Career Services located on McMullen Hall first floor
west or City College Jacket Student Central.

Students who officially withdraw during the first fifteen
days of an academic term will not have the coursework
reflected on the transcript. Students who withdraw
after the third week will receive a grade of “W”
(Withdrew) in all classes.

Students who do not officially withdraw from classes
will receive a letter grade (i.e., other than a “W”
grade) to be determined by the instructor of each
class.

First Time Student Checklists
New First Time, Returning, Transfer, and Adult
students are available online at
www.msubillings.edu/future/Checklists.htm
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Student Tuition and Fees

The student fee information provided in this General Bulletin is based upon policies of the Board of Regents
of Higher Education in effect at the date of publication. The Board of Regents of Higher Education reserves
the right to change the fees at any time without notice. Additional information concerning fees may be
obtained by contacting the Business Office, McMullen Hall ground floor west, Montana State University
Billings, 1500 University Drive, Billings, Montana 59101-0298, (406) 657-2140. Check us out at
www.msubillings.edu/boffice then select Student Account Information.

Students are required to have adequate funds on deposit in a local bank in order to be able to write checks for
the payment of tuition, room and board, books, supplies and other fees. Foreign checks are not accepted.
Student enrollment is not complete until all fees have been paid or satisfactory arrangements have been made
with the business office.

All undergraduate and graduate students enrolling at Montana State University Billings must pay the required
fees in the fee schedule for each semester.

Semester Tuition and Fee Fee Schedule

Schedule Required Tuition and Fees Per
Effective Fall Semester, 2017 Semester

Tuition and fees are subject to change by Registration Fee

authorization of the Board of Regents of Higher A $30.00 nonrefundable fee is assessed each enrolled
Education. Questions on the current fees should be student per semester.

directed to the MSU Billings Business Office at (406)

657-2140 or in McMullen Hall ground floor west. .

Comprehensive fee and extra fee tables are available Tuition Fee N

through the MSU Billings website at Students are charged tuition each semester to pay for

the delivery of the education they are receiving.
Resident students are subsidized by the State of
Montana and pay a reduced tuition rate.

www.msubillings.edu/boffice under Student Account
Information.

A student paying for 12 credits in a semester can take

any additional credits for no additional tuition. This is Associated Students Activity Fee &
referred to as the “flat spot” in the Tuition and Fee Recreational Activity Fee
Schedule. Students enrolled for seven credit hours or more each

. . ) semester are required to pay for activities sponsored by
Tuition and fees for graduate studies, extended studies, the Associated Students of Montana State University
summer session, workshops, and conferences may be in Billings. Students enrolled for less than six credit hours
addition to or in lieu of the required fees. Please pay a reduced activities fee each semester. Online only

consult the publications pertaining to the special
session, course, workshop or conference to determine
those fees.

students do not pay these fees.

Academic Building Fee

The Academic Building fee varies based on the number
of credit hours taken. The funds generated from this
fee are used to pay a portion of the costs of repair,
maintenance, and operation of the state owned
buildings on campus.
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Resident and Nonresident Building Renewal

and Replacement Fee

All students are charged a building fee for the building
and replacement of campus structures. A reduced rate
is charged to students taking less than 7 credits. In
addition, a nonresident building fee is collected from all
students who are not residents of the State of Montana.

Equipment Renewal and Replacement Fee
Enrolled students are assessed an Equipment Renewal
and Replacement Fee each semester. This fee is used to
replace obsolete equipment with new equipment and
cover costs of equipment repairs.

Student Union Fee

Each semester students are assessed a fee pledged for
the operation of the Student Union. Students enrolled
for less than four credit hours pay a reduced fee.

Computer Fee
Students are assessed a computer fee to cover the
expense of student used computer equipment and labs.

Athletic Fee

Students enrolled at MSU Billings are assessed a fee to
subsidize the University’s athletic department and
associated activities. Students enrolled for seven
credits or less pay a reduced athletic fee. Online only
students do not pay this fee.

Library/Assessment Fee

All students are assessed a Library/Assessment fee.
Funds generated from this fee are used for the purchase
of new and replacement books, periodicals, and
assessment tools.

Academic Support Center Fee
All students are assessed a per credit Academic Support
Center fee.

Technology Replacement Fee

All students are assessed a tech replacement fee. This
fee is used to support the information technology
infrastructure. All students accessing email or the web
are utilizing and benefiting from the tech replacement
fee.
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Comprehensive Health Plan
Student health coverage consists of two parts:

Health Service

All students are entitled to services provided by the
Student Health Center. Students enrolled in 7 or more
credits are charged a mandatory fee. Students enrolled
for six credit hours or less may have the benefits of the
Health Center services by electing coverage and paying
the semester fee. Online only students do not pay
this fee.

Health Insurance

All students enrolled in 7 or more credit hours will be
automatically enrolled in the health insurance plan and
assessed the health insurance premium. Any student
covered by another health plan must access the
insurance waiver form via the student secure web site
prior to the 15th class day and the account will be
adjusted. Students who enroll for four to six credit
hours may participate in the health insurance plan upon
request by enrolling in the plan, paying the insurance
premium and the Health Service fee. Students taking
less than four credits may petition to enroll in the health
insurance plan.

Additional Information

Regarding Fees
Withdrawing from All Classes and
Refunds

The following refund schedule applies to the standard

semester format. For courses taught in nonstandard

format such as Intersession, and special workshops,
there are no refunds after the first day the class meets.

See the Summer Session catalog for information

regarding the refund policy during summer.

1. Registration fee is nonrefundable.

2. 90 percent of all remaining mandatory fees will be
refunded to the end of the fifth classroom day.

3. 75 percent of all remaining mandatory fees will be
refunded to the end of the 10th classroom day.

4. 50 percent of all remaining mandatory fees will be
refunded to the end of the 15th classroom day.

5. Refunds will not be made after the 15th day of
classes. Exceptions to this may occur in the case of
financial aid students subject to the federal pro rata
refund policy.

6. Refunds are determined as of the day the student
officially withdraws from college and not from the
date of last class attendance.

7. Classroom days are determined by the college
calendar—not by the student’s class schedule.
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MSU Billings students receiving Title IV funds and
who officially or unofficially withdraw or are expelled,
up to the 60% point of the semester, may be required to
return federal funds. Students may also be entitled to a
post withdrawal refund up to the 60% point of the
semester. Copies of the Federal Title IV policy may be
obtained at the MSU Billings Financial Aid Office.
Financial aid recipients will not receive refunds until
their financial aid is repaid (Pell Grant, SEOG Grant,
SSIG Grant, Perkins Loan, FFEL Loans, fee waivers,
and some scholarships). If the refund is insufficient to
repay the financial aid programs, students will be billed
for the over-awards.

Students who owe over-award repayments to any
federal aid programs cannot receive future financial aid
until repayment is made in full.

Changes in Credit Load After Payment

of Fees

Students adding classes after payment of fees are
required to pay additional fees created by the change in
credit load. Payment for these charges is due
immediately.

Students dropping classes (but not withdrawing) will
receive a 100 percent refund on classes dropped before
the end of the 15th classroom day. Refunds will not be
made after the 15th classroom day. Students will be
assessed a $5.00 drop fee for each class dropped.

Payment of Fees

Financial Aid students must pay for fees prior to the
first day of classes. The student’s financial aid will be
applied to the student’s account with any refund being
mailed to the student prior to the first day of classes.
Call the Business Office at (406) 657-2140 for details,
or visit us at www.msubillings.edu/boffice.

Payment may be made by credit card (VISA,
MasterCard, and Discover) in person, by mail, or via
the internet by accessing the student secure website and
selecting the student online payment option.

Fees may be paid after courses are selected. To avoid a
$40.00 late registration charge, fees must be paid by the
date posted for each semester as indicated in the
calendar. Fees may be paid by mail. To request that a
fee statement be mailed to you, call (406) 657-2140.

Students may elect to pay their fees in installments.
The installment payment method requires
approximately 1/4 down, 1/4 within 30 days, 1/4 within
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60 days, and 1/4 within 90 days. A $30.00
administrative charge is assessed to students using the
installment method. Students not paying in accordance
with the terms of the deferred fee contract will be
charged a $15.00 late payment fee per installment, and
may have their enroliment canceled.

If the student withdraws from the university and the
installment contract is not paid in full, any refund due
the student is applied first to the unpaid balance of the
contract. Withdrawal from the University does not void
the contract and the University refund policy will be
followed.

Non-Payment of Fees

No person who owes Montana State University any
fees, fines or other charges will be permitted to (1)
receive academic credit or grades; (2) register; (3)
secure a transcript, diploma, or other record; or, (4)
access any MSU Billings facilities or services,
regardless of the relationship there of to the amount
owed, until the full amount due has been paid or
satisfactorily adjusted with Business Services. All legal
means will be used to collect any unpaid loans.
Collection fees may be based on a percentage at a
maximum of 33% of the debt, and all other expenses,
including reasonable attorneys’ fees the University
incur in such collection efforts. MSU Billings shall
have the right to apply any portion of any amount it
may owe such individual for any reason, including
wages, to payment of the balance owed MSU Billings.

Other Fees

Late Registration Fee

A nonrefundable fee of $40.00 is payable by all
students who do not pay during the designated fee
payment period unless their late payment was due to the
fault of Montana State University Billings. If a bank
declines payment on a check and returns it to Montana
State University Billings, a late registration fee shall be
charged to the student offering the check in payment of
fees. The late registration fee applies to students
enrolled for six credit hours or less beginning the
second week of classes.

Audit Fee

Students who elect to audit a course must pay the
normal per credit hour fee as outlined in the student fee
schedule.
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Listening Fee

Any person not otherwise enrolled, and who does not
want to register in a course for college credit, may with
instructor approval enroll upon payment of a $5.00 per
credit hour fee. Listening fees are nonrefundable.

Application Fee

A $30.00 nonrefundable application fee is assessed to
each person applying for admission for the first time as
an undergraduate student. Normally, this fee applies
only to the period for which the person is making initial
application at the undergraduate level. If the applicant
is accepted and does not register, admission to MSU
Billings is cancelled. The applicant has one calendar
year from the semester of initial application to apply for
readmission without paying an additional application
fee. After one year, the $30.00 application fee is
assessed again. A $40.00 application fee is assessed for
a graduate program, the same restrictions being applied.

Continuing Education Fees

A minimum of $70.00 per semester credit hour is
charged for continuing education courses. Individual
course fees vary.

Course-Related Fees

Several Montana State University Billings courses
require additional fees. Examples of these are art
classes, science labs or field trips. Some practicum and
internship classes require an extra fee for professional
liability insurance. A complete schedule of course
related fees are available from the Business Office web
site: www.msubillings.edu/boffice

Electronically Mediated Course Fees
Interactive television courses and online courses are
assessed additional fees per credit hour. Electronic
mediated fees are non-returnable after the 5th
classroom day.

Graduation Fee

A nonrefundable fee is assessed per degree for each
application to graduate. Please call Admissions and
Records (406-657-2158) for details.

Transcript Fee

Students may receive one free official transcript. Each
official transcript thereafter costs a minimal fee. Call
Admissions and Records (406-657-2158).
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Parking Fees

MSU Billings provides parking for students who live
off campus, for a fee. All vehicles parked on university
property must display a current MSU Billings parking
permit on weekdays when the university is in session
during the hours specified in the “MSU Billings Traffic
and Parking Regulations” brochure. Students may pick
up parking permits from 7:30 a.m.-5:00 p.m. Monday
through Friday at the Campus Police office on the
ground floor of the parking garage, southwest side and
during Fee Payment week at the SUB Information
Desk.

Residence Halls Meal Plan

All students living on campus are required to purchase
a meal plan each semester. Check online at
www.msubillings.edu/dining/ for meal plans, benefits
of the plan, and services.

Western Undergraduate
Exchange (WUE)

Montana State University Billings participates in the
Western Undergraduate Exchange (WUE), a program
of the Western Interstate Commission for Higher
Education and other western states. Through WUE,
students from Alaska, Oregon, California, Colorado,
Nevada, South Dakota, Hawaii, New Mexico, Utah,
Idaho, North Dakota, Washington, and Wyoming may
enroll in degree programs paying resident tuition plus
50 percent of that amount (plus other fees that are paid
by all students). Students should be aware that the
Montana Board of Regents may change regulations
concerning Montana’s participation in the WUE
Program. Students may contact the Office of
Admissions and Records at MSU Billings, (406) 657-
2158 or 1-800-565-MSUB for more information.

Determination of Resident Fee
Status

The Montana University System classifies all applicants
for admission and students as either in-state or out-of-
state. The basic rules for making the classification are
found in Board of Regent’s policy. It is each student’s
responsibility to secure and review a copy of the policy.
Failure to be aware of the rules will not be cause for
granting exceptions to them. A copy of the policy is
available from the Office of Admissions and Records at
Montana State University Billings. Each residency
determination is based on the unique set of facts found
in each individual’s case. If students have questions
regarding their case, they should contact the Office of
Admissions and Records.
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Dishonored Check Policy

An administrative service charge of $15.00 is assessed
each time a check is returned by a bank. Any check
tendered in payment of fees and returned by a bank may
result in the postponement of a student’s registration
and/or the assessment of the late registration fee.
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Financial Aid and Scholarships

McMullen First Floor East, (406) 657-2188, finaid@msubillings.edu
www.msubillings.edu/finaid

The Office of Financial Aid and Scholarships at
Montana State University Billings provides advice and
financial assistance to students. Although families and
students are expected to make a maximum effort to
meet the costs of education, financial aid is available to
fill the gap between family resources and educational
expenses.

Financial aid consists of grants, scholarships, loans, and
employment opportunities. Individual awards are based
on the calculated financial need of the student and the
availability of funds. The estimated financial need is
the difference between the cost of attending MSU
Billings and the ability of the student and/or family to
contribute to those education costs as determined by the
results of the Free Application for Federal Student Aid
(FAFSA).

All students are encouraged to complete the Free
Application for Federal Student Aid (FAFSA). This
form can be completed on the web at www.fafsa.gov.
Early application is essential as some funds are limited
and awarded on a first come, first serve basis until the
funding has been exhausted. Priority awarding will be
given to those students who have a complete FAFSA
and have submitted the required documentation to the
Financial Aid office by December 1st. Students should
allow up to two weeks for the office to receive the
FAFSA. We will then begin communications with the
student regarding any additional information that needs
to be submitted before we can evaluate aid eligibility.
After all requested documentation has been submitted,
it can take four to six weeks before an award offer is
generated. The FAFSA must be filed annually, and
becomes available for the upcoming academic year
(Fall/Spring) on October 1st of every year.

What Does College Cost?

To help students make an evaluation of their financial
needs, each year the Office of Financial Aid &
Scholarships develops a financial aid budget, called the
Cost of Attendance (COA). The COA is the
ESTIMATED cost of completing a full year at MSU
Billings. It is important to note that the COA is a tool
used by the Office of Financial Aid & Scholarships to
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determine student eligibility for financial aid and does
not reflect the actual bill that will be paid to MSU
Billings. To review the COA, visit:
msubillings.edu/finaid/CostOfAttendance.htm

General Eligibility Requirements
All financial aid recipients must meet the following
eligibility requirements:
« Be enrolled/accepted for enrollment in a degree or
certificate program.
« Cannot be enrolled in an elementary or secondary
school.
* Have a high school diploma or GED.
* Be a citizen or eligible non-citizen.
« Maintain satisfactory academic progress (see
section below).
« Cannot be in default on Perkins Loans, Stafford
Loans, or PLUS Loans at any institution.
« Cannot owe an overpayment of Pell or SEOG.
« If required, must register with the Selective
Service.
« Cannot have borrowed in excess of loan limits.
» Have need, as defined by individual program
requirements (except for unsubsidized Stafford
Loans and PLUS Loans).
« Meet any other program-specific criteria.

Aid Types
Students who apply for financial aid are considered for

all aid programs for which they are eligible. The most
common types of financial aid are listed below.

Grants

Federal Pell Grant

Federal Pell Grants are awarded to undergraduate
students who have not earned their first bachelor’s
degree and have not reached the Pell Grant Lifetime
Eligibility limit. Pell eligibility is determined by a
formula developed by the U.S. Congress and is applied
consistently to all applicants using the information
reported in the FAFSA.
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Federal Supplemental Education
Opportunity Grant (FSEOG)

This grant is awarded to undergraduate students who
have not earned their first bachelor’s degree and have
financial need. Priority is given to students who receive
Pell Grants. Eligible students may receive up to $1,000
per year depending on need.

State & Institutional Grants

To qualify for one of the state or institutional grants, a
student must be a Montana resident, be eligible for
financial aid, and be enrolled or accepted for enroliment
as an undergraduate student. Enrollment in at least six
credits is required for most state grants, twelve credits
is required for the Montana Tuition Assistance Program
grant.

Scholarships

Montana State University Billings has many
scholarships available to students. Any prospective or
currently enrolled student may apply for a scholarship
by completing a General Scholarship Application Form
available online at www.msubillings.edu/scholarships.
Since the requirements and criteria are different for
each scholarship, it is advisable for students to use the
general application to be considered for all
scholarships. The Scholarship Application priority is
February 1.

Employment

Federal, State, and Institutional Work-

Study Programs

The federal and state work-study programs at MSU
Billings are need-based and funded with federal and
state dollars to provide students with part-time
employment on and off campus. Institutional work-
study is non-need-based and can be requested in writing
to the Financial Aid Office. However, the request must
be reviewed and there is no guarantee the request will
be approved. Off campus work-study jobs are limited
to community service employment. Hourly rates of pay
comply with minimum wage laws and vary with the
type of work and the student’s experience and
responsibilities. Student employees are paid every
other week, according to State of Montana payroll
schedules. To view a list of available jobs, students
who are approved to receive work study funding may
login to their CareerLink account at
www.msubillings.edu/careers
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Student Employment

The Job Locator and Developer (JLD) assists MSU
Billings students in obtaining part-time employment in
the community. Area businesses list job opportunities
with the Job Locator. The Job Locator Service is free
to all MSU Billings students and is not based on
financial need. Students who are interested in obtaining
employment should refer to the Career Link
(www.msubillings.edu/careers) for available job
listings.

Loans

Loans are a major source of aid for students. Student
loans must be repaid after the student graduates,
withdraws from school, or drops below six credits.
Interest rates, grace periods, and repayment
requirements vary depending on the type of loan. For
more information visit:
www.msubillings.edu/finaid/Loans.htm

Tuition Waivers

MSU Billings has tuition waivers for veterans, senior
citizens, American Indians, faculty and staff, advanced
honor students, athletes, graduate students, war
orphans, dependents of firemen and policemen killed in
the line of duty, and students with certain majors.
Eligibility and selection criteria vary. Certain waivers
require a separate application form and in some cases
additional documentation in order to qualify. To be
eligible for Department waivers students must complete
the General Scholarship Application by the February 1
priority date. Inquire at the Office of Financial Aid and
Scholarships for specific information regarding tuition
waivers. For more information visit:
mus.edu/Prepare/Pay/Tuition_and_Fee_Waivers.asp

Other Programs Available

State Vocational Rehabilitation Service
Students with disabilities may qualify for educational
assistance through the Montana Department of Social
and Rehabilitation Service. In Billings they can be
contacted at 406-248-4801.

Veterans’ Benefits

Students may apply for veterans’ educational benefits
through the Veterans Administration. Information can
be obtained from the campus Office of Admissions and
Records or the student’s local office of the Veterans
Administration.
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Tribal Grants

Assistance is available to many American Indian
students through Tribal Higher Education Offices. The
award limits are based on the student’s need and the
availability of funds. Further information may be
obtained by contacting the student’s tribe or the tribal
higher education office.

More Financial Aid Information

Academic Year Definition

The MSU Billings Financial Aid Office defines the
academic year as 30 weeks and 24 credits. Therefore,
the definition of fulltime enrollment is 12 credits per
semester for undergraduate students.

Financial Aid Satisfactory
Academic Progress Standards

Students are expected to maintain certain academic
standards and make satisfactory progress toward a

degree in order to receive federal and state financial aid.

In accordance with Federal and State laws and
regulations, MSU Billings has established a policy to
define and administer standards of academic progress
for all students. Detailed information explaining the
financial aid satisfactory progress standards, including
the appeal and reinstatement process, is available on
line at www.msubillings.edu/finaid/SAP.htm.

Verification Process

Some students” FAFSA information will be selected by
the Department of Education for verification. As a
result, Financial Aid and Scholarships will request
additional documentation to verify the information
provided on the FAFSA is accurate and to resolve
discrepant information. By signing the FAFSA,
students and parents give the University permission to
ask for all verification documentation. After these
documents have been reviewed and the student has
been determined to be eligible, a financial aid package
will be offered.

Professional Judgement

The Higher Education Act of 1992 allows financial aid
administrators to make professional judgement
decisions for special or unusual family or student
circumstances. These circumstances must be
documented and must be analyzed on a case-by-case
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basis. The Financial Aid Officer can exercise
professional judgement in different ways. Some
examples are listed below.

« If the student or student’s family (if dependent)
has experienced a hardship where the income
will be significantly less than the prior-prior
year income that was reported on the FAFSA

 Dependency override (also known as an Appeal
for Independent Status)

Detailed information explaining the appeal for
professional judgment process is available on line at
www.msubillings.edu/finaid/Definitions.htm

Refund Policy

The institution’s refund policy for students who
withdraw from college ranges from a 90 percent refund
for class days one through five; 75 percent for class
days six through 10; 50 percent refund for class days 11
through 15; there are no refunds after the 15th day of
classes. Students with financial aid may have to return
some or all of the financial aid they received if they
withdraw or if they do not begin attending classes.

Return of Title IV Funds Policy

If a student withdraws from college, officially or
unofficially, he or she may be required to REPAY all or
part of the financial aid that was received. Any refund
will be used to repay the financial aid before any refund
will be made to the student. (Refer to Refund Policy,
above.) The amount of financial aid that must be
returned to the Department of Education is based on a
federal formula that takes into consideration the date of
the withdrawal; the amount of federal financial aid
received for the term; and the amount of institutional
charges for the term. For a complete review of Return
of Title IV requirements, visit:
www.msubillings.edu/finaid/pdf/Return_of_Title_IV.pdf

Financial Aid - Summer Session
Summer financial aid is based on the FAFSA
information used to determine eligibility for the
previous fall and spring semesters. Those students who
are Pell eligible should also complete the upcoming
FAFSA to ensure they receive their maximum Pell
grant eligibility. To determine aid eligibility for
summer, students must complete and submit the
Summer Award Acceptance form to the Office of
Financial Aid and Scholarships. For specific
information please visit:
www.msubillings.edu/finaid/SummerFinAid.htm
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Financial Aid - Study Abroad

The Financial Aid Director will review requests for
funding “Study Abroad” coursework after receiving the
following information and documentation:

1. Document acceptance into the study abroad
program.;

2. A copy of the course approval form;

3. Alist of all necessary direct education expenses
such as: tuition & fees, books, class supplies, room
and board

4. A copy of the airline ticket or a letter from a travel
agency listing the cost if the student is to incur
airfare or travel expenses

The above information must be submitted to the
Financial Aid Office at least six weeks prior to
departure. Any adjustments to a student’s award will
be based upon eligibility and available funds. Most
grant and loan programs have yearly limits which
cannot be exceeded. These limits could affect a
student’s funding level, even if allowable expenses are
documented.

Consumer Information

In accordance with federal regulations set forth by the
Higher Education Act of 1965, as amended, a summary
of consumer information must be made available to all
current and prospective students of Montana State
University Billings. The information that must be
disclosed can be obtained at:
www.msubillings.edu/finaid/Consumer_Information

Questions? Contact Us

Visit the Financial Aid Office on the University
Campus (located on the 1% floor of McMullen Hall), or
during scheduled hours at City College Jacket Student
Central, or by calling (406) 657-2188, sending an email
to finaid@msubillings.edu or visiting
www.msubillings.edu/finaid
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Student Affairs

Montana State University Billings provides academic
and student support programs and extracurricular
activities that enhance and enrich the total student life
of the University. A wide range of services, challenges
and opportunities are available for every student
including programs delivered through the Division of
Student Affairs and other activities that affect student
life from admission through graduation.

MSU Billings Division of Student

Affairs Mission Statement

The Division of Student Affairs provides exceptional
service and cultivates an inclusive social and
educational environment that enhances active student
learning, engagement, development, and success.

Student Rights, Responsibilities,
and Conduct

Montana State University Billings statement regarding
students’ rights and responsibilities is as follows:

“Montana State University Billings is a community of
scholars and members of such University communities
have traditionally recognized their individual
responsibilities in the development of a mature and
sophisticated society. By enrolling in the University,
the student neither loses the rights nor escapes the
duties of a citizen. Each student should conduct his/her
personal life in the context of mutual regard for the
rights, property, and privileges of others. Therefore, it
is expected that students will demonstrate respect for
the law and for the necessity of orderly conduct in the
affairs of the local and campus community. In certain
circumstances where this preferred conduct fails, the
University will rely upon the rules and procedures
described in its Code of Student Conduct to hold
students accountable for maintaining the
responsibilities that follow.

Student Rights
One of the priorities of Montana State University
Billings is to provide each student the opportunity to
learn. Therefore, some personal freedoms and rights of
students include, but are not limited to:

1. Freedom of inquiry, speech, and assembly.

2. Freedom from threats.

3. Freedom from acts of violence.

4. Freedom from unfair or obscene treatment from

others.
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5. Freedom from interference from others in an
unreasonable and unauthorized manner while in
class, activities, and public events.

6. Freedom from theft and willful destruction of
personal property.

7. Right to study and learn in an atmosphere of
academic freedom.

8. Right to procedural due process in University
misconduct action.

9. Right to be governed by justifiable academic
regulations.

10. To be informed in writing of the academic
requirements determined by individual instructors.

11. Right to be informed of the regulations for
academic and social conduct, and graduation
requirements of the University.

12. Right to petition for redress of grievances,
academic and non-academic

Student Responsibilities
Each student has the responsibility:

1. To respect the rights and property of others.

2. To be fully acquainted and comply with the
published rules and regulations of the University.

3. To comply with all local, state, and federal laws.

4. To recognize that student activities reflect upon the
individuals involved as well as upon the entire
University community.

5. To recognize the University’s obligation to
provide a safe environment conducive for learning
and academic inquiry.

6. To adhere to the academic requirements
determined by individual instructors.

7. To abide by the reasonable direction of a
University official acting within the legitimate
scope of his or her duties.”

Student Affairs & Related
Phone Numbers

Academic Support Center ..........cocooveverieeiernne 657-1641
Admissions and

Records/Registrar/Transcripts..........cccccovenn.. 657-2158
Advising & Career ServiCes.........ccovvevvevverernens 657-2240
American Indian Outreach Office.................... 657-2182
Associated Students of MSUB..............ccccev.een. 657-2365
Athletics/Yellowjacket Sports..........ccocvevinnen. 657-2369
Business Services / Cashier ..........ccococvvereennnn. 657-2140
Campus Police/Parking..........cccccooeveciienecnnnn. 657-2147
City College Student Services (Jacket Student

Central) ..o 247-3012
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D2L Support (Online Learning) .........ccccceeunee. 247-5755
Dean of Students..........cceoeveiiienicieiiseseene, 657-1696
Disability Support Services ..........ccocvvevevenenen. 657-2283
Diversity Center.........ccocveveverereseseseeeseenens 896-5902
Educational Talent Search............ccccccvvverennn. 657-2116
Facilities SErviCe.......cocvvrviinieieiie e, 657-2306
Financial Aid and Scholarship.........c..cc.cccue.... 657-2188
Housing and Residential Life ..........c..ccccoevennee. 657-2333
Information Technology (Help Desk).............. 247-5755
Jackets & Company (campus store)................. 657-2121
Jackets & Company City College Store .......... 247-3031
New Student & Retention Services ................. 657-2888
Office for Community Involvement................. 896-5815
ROTC/Military SCience........ccoceovvvvreiiirennn. 247-5733
Student Health Services...........ccocvoviiiiiiiennnn 657-2153
Student SUPPOrt SEIVICES.......covvveiveirrerieeieans 657-2162
Student Union & ACHIVItIes ...........cccceeveveennne 657-2387
U-Card/ID Cards........cccoeverenineiiiiiieieieenes 657-2023
Upward Bound..........ccccovvivviiiincieece e 657-2180
Vice Chancellor for Student Affairs................ 657-2307

Advising & Career Services
McMullen First Floor West, (406) 657-2240
Library 100, (406) 657-2168

City College Jacket Student Central, (406)
247-3019

www.msubillings.edu/advise

www.msubillings.edu/careers

Advising & Career Services assists students in
understanding academic requirements, enabling them to
complete their program requirements as efficiently as
possible. Through one-on-one meetings and First Year
Seminar courses, advisors help students develop the
skills necessary to be successful. Advising & Career
Services provide career exploration and help students
access part-time jobs, internships, and work-study
opportunities while they are in school, and help them
secure full-time employment upon graduation.

Internships/Cooperative

Education

McMullen First Floor West, (406) 657-1717
Cooperative Education (Co-Op) internships create
educational partnerships among Montana State
University Billings, the business community, and
students. This unique academic experience allows
students to earn academic credit while combining
classroom learning with practical work experience.
Learn more at
www.msubillings.edu/careers/cooped/students.htm
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Career Services/Job Locator
Library 100, (406) 657-1618
City College Jacket Student Central, (406)

247-3006

Cooperative Education (Co-Op) internships create
educational partnerships among Montana State
University Billings, the business community, and
students. This unique academic experience allows
students to earn academic credit while combining
classroom learning with practical work experience.

Advising & Career Services can help you through the
internship search and registration process. Students are
not automatically placed in an internship, they will need
to apply and interview for internships, just like applying
for a job. The application process can be competitive,
so students are encouraged to start their search early
and have Advising & Career Services review their
resume and cover letter to give them the best chance of
landing the perfect spot.

Students may begin looking for internships on
CareerLink, at www.msubillings.edu/careers. Students
can also make an appointment with Advising & Career
Services to contact those potential employers. For
students who want to consider utilizing their current
employer for internships, they would need to make sure
at least 75% of the internship duties must be new and
different from the student’s day-to-day duties in their
current position. For all internships, at least 80% of the
job duties must be degree-related in nature.

Associated Students of Montana
State University Billings

(ASMSUB)
SUB 213, (406) 657-2365

www.msubillings.edu/asmsub

The Associated Students of Montana State University
Billings (ASMSU Billings) are governed by a Student
Senate, the functions of which are to administer and to
distribute student activity fees, to act as liaison among
students, faculty, and administration, to protect the
privileges and the rights of students, and to act as a
central agent for student opinion.

Legal Services
The Associated Students of MSU Billings maintain an
attorney on staff to assist students with legal problems.
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While there is no charge to see the attorney, there may
be a nominal fee charged for certain types of legal
services such as divorce, wills and name change.

Dining Services
Student Union Building, (406) 657-2382

msubillingsdining.sodexomyway.com

Montana State University Billings Dining Services
offers a dining program for students, faculty, and staff.
Students living in the residence halls participate in the
campus dining program by purchasing one of six meal
plans consisting of dining dollars and board meals.
Board meals are used for an all-you-care-to-eat meals in
Rimrock Café. Dining dollars can be used in any of the
dining venues including Rimrock Café, Stingers Bistro,
Jazzman’s, SUB Connection, and City College Café.

Dining locations on the main campus include Rimrock
Café and Stingers Bistro, located in the SUB, as well as
Jazzman’s and SUB Connection, located in the Liberal
Arts Building. City College Campus offers City
College Café as well as a Seattle’s Best Coffee machine
and fresh food vending.

Rimrock Café offers an array of fresh daily choices that
includes a complete breakfast buffet and made to order
items, The Grill, cooked to order Chef’s Table, from-
scratch soups, a fresh salad bar that includes vegan
items, Made-to-Order Deli, home-style entrees, a
selection of pizzas, and assorted beverages and desserts.
Stingers Bistro is proud to offer a full selection of
Starbucks coffee and Frappuccinos. We are also the
first Jamba Juice in the state of Montana offering a
selection of fresh smoothies. Stingers menu has a great
selection of paninis, wraps, and our Signature Mac and
Cheese. Jazzman’s and SUB Connection offer a variety
of sub sandwiches, chips, and beverages, signature
Jazzman’s coffee, and blended beverages, as well as
baked daily pastries. City College Café offers a
selection of grab-n-go products, hot breakfast, a choice
of grill, pizza, from-scratch soups, a fresh salad bar, and
a made to order deli.
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Disability Support Services
MSUB University Campus: College of
Education 135

(406) 657-2283 (V)

(406) 545-2518 (VP)

City College Campus: Tech Building A008
(406) 247-3029 (V)

(406) 545-1026 (VP)

www.msubillings.edu/dss

Disability Support Services (DSS) collaborates with
faculty, staff, and students to make MSUB accessible to
everyone. Students are encouraged to contact DSS to
identify themselves and work one-on-one with DSS
staff to remove both academic and physical barriers.
To learn more about the program, visit the website at
www.msubillings.edu/dss

Diversity Center
SUB 212, (406) 896-5902

www.msubillings.edu/diversity

The Diversity Center is committed to providing a
welcoming campus environment for all students,
faculty, staff, and guests. The Diversity Center fosters
social and professional opportunities, as well as
advocacy for all multicultural students. The mission of
this office is to ensure we are meeting the various needs
of diversity and diverse population through fair and
equal representation as well as increased opportunity
for learning and understanding about diverse issues.

The Diversity Center offers leadership opportunities for
students through clubs or organized meeting groups,
such as Intertribal Indian Club and Hispanic Club.

Each group is student focused and student driven with
opportunities to engage in campus and community
programs, events, and socials.

The Diversity Center oversees a Peer Mentor Program
for minority students. The program is designed to
connect successful upper-class students with new
incoming freshmen during their first year at MSUB.
The program helps to assist incoming students with
acclimating to the higher education environment and
offers academic and social support.
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Financial Aid & Scholarships
McMullen First Floor East, (406) 657-2188

www.msubillings.edu/finaid

Paying for education is a concern for all students.
Financial aid is awarded to more than 60% of our
students in the form of grants, scholarships, tuition
waivers, employment and loans. This office can assist
you in your search for information concerning financial
aid and scholarships. Call (406) 657-2188, or see the
Financial Aid section of this General Bulletin. The
Office of Financial Aid and Scholarships is located on
McMullen Hall first floor east.

Housing and Residential Life
SUB 225, (406) 657-2333
www.msubillings.edu/reslife

Residence Halls

Montana State University Billings provides on-campus
living facilities for students who are pursuing an
educational mission. The residence halls offer an
environment which is desirable for those who are
seriously seeking a well-rounded education.
Participation in hall programming and group processes
is part of the complete experience the residence hall
provides.

Students living in the residence halls may select from a
variety of living options. The residence halls offer a
safe and fun-filled environment where students can live
well, work well, and be well during their college
experience. The residence hall experience includes
some amazing benefits like wireless technology
throughout the halls, in room sink, cable television in
the floor lobby areas, laundry services (u-card and
quarter accepted), and more. Visit
www.msubillings.edu/reslife for more information
about the residence hall experience.

Students with disabilities are encouraged to make
arrangements for any specific needs with the Office of
Housing and Residential Life and Disability Support
Services prior to moving on campus.

Residence hall living is available during Fall, Spring,
and Summer sessions and during break periods to those
students meeting the necessary requirements.

To apply for residence hall living, call (406) 657-2333
or visit www.msubillings.edu/reslife to apply for
housing.
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Family Housing

MSU Billings offers 10 family housing apartments for
students currently enrolled in 12 or more credits.
Family housing eligibility includes: married students,
single parent with children, or married students with
children. Family housing apartments include 6 three-
bedroom apartments and 4 two-bedroom apartments.
There is an application and $25.00 application fee to
place your name on the waiting list for an available
apartment.

To obtain more information about family housing
apartments, contact the housing office at (406) 657-
2333 or visit www.msubillings.edu/reslife

Housing Application
Residents who complete their online Housing
Applications and pay their $125 Non-Refundable
Security Deposit to reserve a room have entered into a
legally binding agreement with Montana State
University Billings for the purchase of housing for the
academic year. Once a student has moved into the
residence halls and accepted or signed for a room key
and has signed a contract, he/she is financially
obligated by the contract for the entire year, and may
only be released for the following reasons:
A. Withdrawal from Montana State University
Billings.
B. Graduation from Montana State University
Billings.
. Internship or student teaching assignment out of
the area.
. Medical condition.
Extreme financial circumstances.
Marriage.
. Academic suspension.
. Disciplinary suspension.

O

IOmMmo

Any student wishing to cancel a Housing Contract for
an upcoming term must complete the online Contract
Release Request form at least two weeks prior to the
first day of classes in order to receive a full refund of
fees for the semester. Room and board rates, programs,
and rules and regulations governing the residence halls
are subject to change without notice. An optional
installment plan is available for payment of room and
board through the office of Business Services. Students
may pay room and board in full at the beginning of
each term or select the installment plan. This selection
is made in conjunction with regular fee payment.
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On-Campus Requirement

Required to live on campus: Traditional age student
less than 3 years out of high school and under 30 credits
at the start of the fall semester.

Automatically exempt from housing if under 30
credits (no documentation is needed for the
following, however completion of the form is
required):
» Students over 21 years of age, as verified through
MSUB student information systems
* Military Veteran, as verified through MSUB
student information systems
« Enrolled in 11 or fewer credits, as verified through
MSUB student information systems
« Transfer Student, As verified through MSUB
student information systems
* Online Student, as verified through MSUB student
information systems
» Non-Degree Seeking Student, as verified through
MSUB student information systems

Exemptions to the live on requirement:

* Living with immediate family (legal guardian,
parent, or grandparent) within the following
counties: Yellowstone, Carbon, Big Horn,
Stillwater, Treasure, Musselshell, Golden Valley

* Married

* Physical custody of a dependent child

* Financial hardship

* Medical related condition

» Documented disability

* Unusual circumstances

Note: City College students are not exempt from the
live on requirement and must sign up for housing
accordingly or complete an exemption request that
meets any other exemption area.

All requests for exemption must be made to the Office
of Housing and Residential Life two weeks prior to
residence hall opening for consideration. Please contact
the Housing Office, SUB 225, by calling 406-657-2333
or online at msubillings.edu/reslife for an exemption
form.

For those students that do not fill out an exemption
request prior to two weeks before the halls open, a
double room ($2,095) and silver meal plan ($1,541)
will be directly applied to student’s account. Students
will have until Move-In Day to file an exemption
request form to reverse these charges, but will incur a
$75 late fee.
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Jackets and Company
Student Union Building, (406) 657-2121

www._jackets-and-company.com

Jackets and Company (the Campus Store) has two
locations to provide the campus community with all
required course materials and also carries a wide
selection of school and office supplies, imprinted
apparel, computers, software, electronics, gifts, greeting
cards, and sundries at competitive prices. The Campus
Store also features a convenience store along with
fountain soda and a custom print shop.

Jackets and Company is located inside the Student
Union Building on the University Campus and inside
the Technology Building at the City College Campus.

New Student Orientation
McMullen First Floor West, (406) 657-2240

www.msubillings.edu/fye/orientation
Advising & Career Services at Montana State
University Billings coordinates the Orientation & First
Year Transition Program. This program is designed to
provide first year students with an Orientation Peer
Leader who is available to guide them through their
first year transition into college. There are different
New Student Orientation experiences that students can
choose from based on their past academic background.
New students starting college as a first year college
student in a fall semester are required to attend a two-
day overnight introduction to college life at MSUB.
Adult Learners and Transfer students are highly
encouraged to attend a day long Adult Learner or
Transfer Learner Orientation prior to the fall semester.
Students starting at MSUB in a spring or summer term
should contact Advising & Career Services (406) 657-
2240 or Jacket Student Central (406) 247-3019 to visit
about orientation and registration options.

Student Health Services
Petro Hall, (406) 657-2153
City College, (406) 247-3027

www.msubillings.edu/StudentHealth

The Student Health Services (SHS) is an ambulatory
health care facility which provides high quality, cost-
effective health care and mental health counseling with
an emphasis on health education and wellness
initiatives to promote and enhance student success.
With a staff of advanced practice professionals
(contracted through St. Vincent Healthcare) nurses,
mental health counselors, health educators, victim
advocates, and a massage therapist, we provide health
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care, immunizations, mental health counseling, Phoenix
Center for sexual assault advocacy services, health
education and massage therapy. SHS strives to
encourage students to become responsible and
knowledgeable consumers of health care. All students
enrolled for seven or more credits are charged the
Student Health Service fee. It is an optional fee for six
or fewer credits.

Student Health Insurance

All MSU Billings students enrolled in six or more
credits are required to have some form of health
insurance. A student health insurance policy is
available to MSUB students. Before registering,
students will be asked to elect or waive this insurance.
Students must elect or waive the health insurance
before the 15" class day of fall or spring semesters.
The premiums are paid on a semester basis, along with
tuition and fees. Those students electing to take the
insurance for spring semester will be covered through
the summer sessions whether or not they are taking
summer classes. Online-only students should contact
Student Health Services regarding insurance
availability.

Note: All students are eligible to use the Student
Health Services, whether or not they enroll in the
student health insurance.

Insurance policy brochures are available at fee payment
and at the Student Health Services office on the 2
floor of Petro Hall and the City College, SHS 2" floor
of the Tech Building.

Full information about the student health insurance
program provided by the Montana University Insurance
Consortium is available at www.bcbsmt.com

Student Support Services

(SSS/TRIO)
Library 141, (406) 657-2162

www.msubillings.edu/sos
This federally funded program is located on the lower
level of the Library. SSS/TRIO assists 258 eligible
students by helping them to successfully remain in
school and graduate. To be eligible, students must meet
one of the following: be from a low-income
background (150% of poverty level - taxable income),
be a first generation college student (neither parent
earned a bachelor’s degree), or have a documented
physical and/or learning disability. SSS/TRIO offers:
* Peer Mentoring
* Study Groups/Tutoring
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« Informational and Skills Building Workshops

« Financial Aid Information

 Counseling & Referral

» Midterm Evaluations

* Newsletters

« Assistance in Graduation Preparation

« Preparation for Graduate School

« Academic Boot Camp Summer Bridge Program
and more!

Student Union Activities and

Events Office
SUB 219, (406) 657-2387

www.msubillings.edu/sub

The Student Union (SUB) is a major center for co-
curricular activities and serves as the community center
for the University and guests visiting the Montana State
University Billings campus. The Student Union
centrally located on the campus with easy access to
university services and facilities.

Offices and Programs Housed in the

Student Union

In addition to Student Union and Activities, the Student
Union provides space for Jackets and Company
(campus store), Campus Dining Services, Stingers
Bistro, ASMSU Billings, Housing and Residential Life,
Office for Community Involvement, Diversity Center,
Academic Support Center, Petro Theater, The Retort
(campus newspaper), Student Activities Board, and
student organization offices.

Student Activities, Student
Organizations, Leadership

Development

www.msubillings.edu/studentlife

The Student Union and Activities Office coordinates
and supervises the registration of over 60 student
organizations. The office provides organizations with
support, consultation services, resources, and leadership
development and recognition programs. The Office is
also the University contact for students seeking
assistance to charter and organize new student
organizations on campus.

The University encourages a variety of student
activities and organizations, insofar as they promote
both positive activity and the objectives of the
University. The nonacademic aspects of student life
can prove to be immensely valuable in the balanced
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development of the human personality. Many co-
curricular activities are related to coursework and thus
provide opportunities for applying knowledge and skills
learned in the college classroom, in the studio, or in the
laboratory.

LEAD @ MSUB
SUB 223, (406) 896-5815

www.msubillings.edu/leadership
LEAD @ MSUB is a two-year (City College students)
or four-year (University Campus students) leadership
quest that gives students the chance to:
« create new and lasting friendships
* learn about campus and community resources
* connect as a student leader by joining a student
organization
* develop personal leadership skills in a variety of
ways in order to engage in campus life as
student leaders
* prepare to enter the workforce upon graduation as
a successful community leader
The LEAD program creates an environment for support
and strategies for success, while building future student
leaders. The program accepts 20 freshmen students on
an annual basis.

Meeting and Conference Space
(406) 657-2387

www.msubillings.edu/events

The Student Union and Events provides meeting and
conference rooms, event posting and displays, and
public lounges. The Student Union and Events Office
coordinates the scheduling of campus space.

Petro Theater provides space for special events and
theatre productions. The Department of
Communication and Theatre presents student
productions in the theater throughout the year.

Office for Community
Involvement (OCI)

SUB 222, (406) 896-5815

www.msubillings.edu/community

The Office for Community Involvement (OCI) at MSU
Billings strives to connect students to the community
through meaningful service and educational
opportunities. We believe community involvement
strengthens a sense of responsible and productive
citizenship, which creates a lifelong commitment to
service and leadership.
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The OCI will assist students in connecting to volunteer
opportunities both on campus and in the community.
Students can utilize volunteerism to enhance their
academic experience, to help in meeting other students,
to get involved as a student and to help prepare to
become a civic leader within the community following
graduation. The OCI coordinates monthly Service
Saturday projects, MSUB Night on the Van in
partnership with the Salvation Army, Student United
Way (which is a student organization centered on
volunteerism and advocacy), an MSU Billings Relay
for Life team and many more opportunities. Students
can also utilize the OCI to connect to volunteer
opportunities on an individual basis or students can
access a community volunteer database at
www.youcanvolunteer.org.

Montana Campus Compact

The Montana Campus Compact (MTCC) is a coalition
of Montana college and university presidents,
chancellors, and deans committed to the civic purposes
of higher education. The MTCC is committed to
renewing the public purposes of higher education by
promoting volunteerism, public service, and service
learning on Montana’s college and university
campuses. The MTCC is an affiliate of Campus
Compact, a national organization with a rapidly
growing membership of more than 700 public and
private two- and four-year colleges and universities in
41 states and the District of Columbia. The MTCC
provides training, technical assistance, grants and
education awards to students and faculty members
engaged in community service activities. The MTCC
and its programs make an immediate impact on
communities, students, and institutions while
developing students as lifelong citizens-leaders. For
more information on the Montana Campus Compact,
contact the MSU Billings Office for Community
Involvement at 406-896-5828.

Student Activities Board
SUB 202, (406) 657-2257

www.msubillings.edu/sab

The Student Activities Board coordinates a balanced
program of cultural, social and entertainment events
appropriate to the educational goals and needs of the
campus community. The board consists of 13 selected
student members and two advisors. Selection of board
members occurs during fall and spring.
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Upward Bound/TRIO
CI 306, (406) 657-2180

www.msubillings.edu/upb

Upward Bound is a federally funded high school
scholarship program designed to generate in
participants the skills and motivation needed to enroll
and graduate from a program of postsecondary
education. Participants must meet federal eligibility
criteria, as well as demonstrate interest and motivation
to attend college. Services include: academic advising,
instruction and tutoring, an on campus summer
academic program, postsecondary enrollment
assistance, and cultural and social experiences.

Educational Talent Search/TRIO
Cl 306, (406) 657-2116

www.msubillings.edu/ets

Educational Talent Search (ETS) is a federally funded
TRIO program designed to assist 6™ to 12 grade
students prepare for and attend a post-secondary
institution of their choice upon high school graduation.
Participants must meet federal eligibility criteria and
demonstrate interest and motivation to attend college.
The ETS program serves 600 eligible students in
Yellowstone County. Services include academic
advising, instruction and tutoring, post-secondary
enrollment assistance, and cultural and social
experiences.

Veterans Affairs Certifying

Official

McMullen First Floor West (406) 657-1782
Veterans are advised to check with the Veterans Affairs
certifying official, McMullen first floor west, (406)
657-1782, 30 to 45 days before the semester begins. A
veteran must notify this office whenever there is a
change in status (i.e., address, enrollment, or additional
dependents).

Veterans’ Upward Bound
Cisel 109, (406) 657-2075

vubmt.com

The Veterans’ Upward Bound Program of Montana
State University-Northern maintains a program at MSU
Billings to assist veterans to learn the skills that will
enable them to be successful in college. Both day and
evening courses are offered in areas such as English,
math and computers. Call (406) 657-2075 or toll free at
877-356-8387 for assistance.
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Academic Affairs

Scholastic Requirements

Grading System

A - Excellent.

B - Good.

C - Average.

D - Minimally Passing.

I - Incomplete work (not included in GPA). Work must
be completed within one calendar year or the “I”
grade will be converted to an “F” grade. The
faculty who awards the “I”” will assign all necessary
academic work to convert the “I” to a letter grade.
The student does NOT re-register and pay for the
class. Access to D2L to finish incomplete work is
arranged through Admissions and Records.

F - Failure, grade below passing (included in GPA).

W - Withdrawal from class without penalty (not
included in GPA).

N - No credit/Audit.

P - Passing (not included in GPA but credits count
toward graduation).

T - Graduate work in progress. Student has 6 years to
complete work and have a change of grade
submitted.

X - No Pass

Incomplete “I” Grade

An Incomplete is given only when a student has been in
attendance for at least three-fourths of the semester but
has been prevented by circumstances beyond his/her
control from completing all of the requirements of the
course. A student must provide adequate evidence to
the instructor as to the reason why he/she was unable to
complete the requirements for the course. If a grade of
“I” Incomplete has been given, the instructor shall
advise the Office of Admissions and Records in writing
what the student must do to remove the deficiency.

An Incomplete must be made up within one calendar
year after the semester in which the course was first
taken. An “I” grade is not included in the computation
of the GPA. An “I” grade not made up in the
prescribed length of time automatically becomes an “F”
grade. Once the “I” grade has been converted to an “F”
grade, the course must be repeated.

Access to D2L to finish incomplete work is arranged
through Admissions and Records.
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Change of Grade

A change of grade may be made for error only. A
change of grade may not be made to allow additional
time or for additional work once the semester is
completed. A change of grade is not meant to
substitute for an Incomplete grade when an Incomplete
cannot be justified. No grade may be changed after one
full year unless approved by the instructor’s Academic
Dean and the Academic Standards and Scholastic
Standing Committee. Once a grade has been submitted
to the Admissions and Records Office, it may not be
changed to a lower grade without the written approval
of the Dean of the respective college.

Pass/No Pass Grading Mode

Pass/No Pass is offered as an opportunity for
undergraduate students to explore courses outside their
major, minor, or option curricula and outside the
Professional Core Requirements for the Educator
Preparation Program or Pre-Admission Requirements
for Business.

Under the grading mode, the grade of “P” is given if the
students’ work is judged to be the equivalent of “A,”
“B,” or “C.” The grade of “No Pass” (symbolized by
“X”) is awarded if the work is equivalent to “D” or “F.”
The students’ Pass/No Pass grades do not affect overall
GPA. However, “P” grades may be counted as credits
earned toward a degree. Other policies concerning
Pass/No Pass are as follows:

1. Courses designated by the departments are available
Pass/No Pass. Certain courses are taught only with
this grading mode; other courses may be excluded
from Pass/No Pass grading. Therefore, students
should check with their advisor for details.

2. Students may enroll in courses as Pass/No Pass up to
a limit of 20 semester credit hours to be counted
towards graduation. Credits earned by challenge,
experiential learning assessment such as military
credits, cooperative education, or internships do not
count toward this 20-credit limit.

3. Students declare this grading mode at the time of
registration. Students may change their grading
mode to Pass/No Pass up through the last day to add
at the beginning of each semester or term. After the
last day to add, any request to change grading mode
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(Pass/No Pass to letter grade or vice versa) must be
petitioned by the student to the Academic Standards
and Scholastic Standing Committee.

4. Courses taken under Pass/No Pass may be repeated
for a letter grade. A course taken for a letter grade
may not be repeated as Pass/No Pass.

Grade Points (Grade Point

Average)

In order to graduate with a Bachelor of Arts or a
Bachelor of Science degree in the College of Arts and
Sciences, and a Bachelor of Science in Psychiatric
Rehabilitation degree a student must earn a minimum
grade point average of 2.00 in (a) all courses attempted
at Montana State University Billings; (b) the academic
major; and (c) the academic minor. For BA/BS
Teaching Options, students must earn a minimum grade
point average of 2.65.

In order to graduate with a Bachelor of Science degree
in the College of Business, a student must earn a
minimum grade point average of 2.00 in (a) all courses
in the College of Business; and (b) all courses
attempted at Montana State University Billings.

In order to graduate with a Bachelor of Science in
Education degree, a minimum grade point average of
2.65 must be earned in (a) all courses attempted at
Montana State University Billings; (b) the academic
major; (c) the academic minor; and (d) the Professional
Education Core.

In order to graduate with a Bachelor of Science in
Human Services degree, a student must earn a
minimum grade point average of 2.00 in (a) all courses
attempted at Montana State University Billings; and (b)
all coursework completed for the Human Services
major.

Grade Reports

Students’ grades are available on the web at
www.msubillings.edu Students who wish to have their
grades mailed may request a transcript.

Mid-term Grade Reports

Mid-term grades will be issued to all freshmen students.
Instructors of classes with freshmen will be required to
notify each freshman student, in writing, of the
student’s mid-term grade before the official last day to
drop classes (7th week, 35th class day).
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How to Calculate the Grade Point
Average

Each grade is worth a predetermined number of grade
points as indicated below. Total grade points are
established by multiplying the number of credits of a
course times the number of grade points of the grade
received.

The grade point average is determined by dividing the
number of grade points earned by the number of course
credits attempted. In computing the number of grade
points earned, each letter grade is assigned a certain
grade point value per credit hour as follows:

Each credit hour of A ................ 4 points
Each credit hour of B................. 3 points
Each credit hour of C................. 2 points
Each credit hour of D ................ 1 point

Each credit hour of F................. 0 points

Effective Fall 2005 for transfer and re-admitted
students, in accordance with Board of Regents policy,
all campuses of the Montana University System will
use the following values when determining grade point
averages.

A, 4.0
A, 3.7
Bt .o, 3.3
B 3.0
B, 2.7
(00 T 2.3
C o, 2.0
Cr e, 1.7
[ 1.3
Do, 1.0
D R 0.7
Foeeiceein 0.0

Grade point averages calculated before Fall Semester
2005, using the values noted above, will not be
recalculated, using the new weights or values.

The new values should not be applied retroactively to
grade point averages already calculated for students in
the Montana University System. Decisions about those
students’ academic performance, including satisfactory
progress, admission to limited enrollment programs,
graduation and financial aid eligibility, have been
made, using the grading scale in place at the time of
those decisions. The decisions should not be
invalidated because of a subsequent change in grade
point average calculations.
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Examples

WRIT 101 is a 3 credit course. If a grade of “B” was
received, multiply 3 credits times 3 grade points for a
total of 9 grade points (3 credits x 3 grade points =9
grade points).

PSYX 100 is a 3 credit course. If a grade of “C” was
received, it would produce an additional 6 grade points
(3 credits x 2 grade points = 6 grade points).

Add the 9 grade points from WRIT 101 and the 6 grade
points from PSY X 100 for a total of 15 grade points.
Then, divide the total grade points (15) by the total
number of credits (6) to determine the grade point
average for the two courses. In this case, the grade
point average is 2.50 (15/6 = 2.50). Remember, the
total grade points divided by the total credits attempted
equals the grade point average (GPA).

Academic Honors

In recognition of scholastic achievement, the University
makes public at the close of each semester an honor roll
of undergraduate students who earn 12 or more credits
which are not of a Pass/No Pass nature and who earn a
grade point average of 3.50 or better.

Minimal Academic Progress
Students are in good standing at Montana State
University Billings as long as they have a 2.00 grade
point average (GPA) although additional requirements
may have to be met in specific fields (see, for example,
Educator Preparation Program).

Academic Probation
Full-Time Students (12 or more

credits attempted)

Students are placed on academic probation the first time
their cumulative institutional GPA falls below the
required 2.00. If they later meet the required 2.00
cumulative institutional GPA, they are removed from
academic probation. Students who are on academic
probation and fail to earn at least a 2.00 GPA during the
next semester or have a 2.00 cumulative institutional
GPA are suspended for one academic (Fall or Spring)
semester. Summer does not count for the one term
suspension. However, students on academic probation
or continued probation who do not meet the required
2.00 cumulative institutional GPA are allowed to
continue in college as long as they have a 2.00 GPA for
each succeeding semester. Students on probation
should not carry more than 16 credits in the
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probationary period. All students on academic
probation should meet with their academic advisors to
review their respective course schedules.

Part-Time Students (Less than 12

credits attempted)

Part-time students are placed on academic probation
whenever they have attempted a total of 10 overall
(transfer and institutional) cumulative semester credits
and do not have a 2.00 cumulative institutional GPA or
a 2.0 institutional term GPA. Part-time students are
suspended whenever they have attempted a total of 30
overall (transfer and institutional) cumulative semester
credits and do not have a 2.00 cumulative institutional
GPA or a 2.00 institutional term GPA. Part-time
students on academic probation are allowed to continue
in college as long as they earn a 2.00 GPA in each
succeeding semester.

Veterans Receiving Educational

Benefits

Veterans or other individuals who receive educational
benefits from the Veterans” Administration remain
eligible for those benefits as long as they remain in
good academic standing at Montana State University
Billings and are permitted to continue in college. All
veterans eligible to receive benefits should report to the
coordinator of Veterans’ Affairs prior to each term of
enrollment to re-certify.

Academic Suspension

Any full-time student who has been on academic
probation one semester and who did not make a 2.00
GPA during the last semester is suspended for one
academic (Fall or Spring) semester; Summer does not
count for the one term suspension. A student who is
suspended may, however, attend Montana State
University Billings during the Summer Session by
meeting the requirements stated below.

Students should meet with the designated staff person
(Registrar or designee) to discuss their options for
attending summer semester. Students suspended from
Montana State University Billings may register for no
more than a total of 16 semester credits during the
Summer Session without reinstatement. Students who
at the end of Summer Session have earned at least a
2.00 GPA are re-admitted Fall Semester on continued
probation. However, students who attend the Summer
Session and fail to earn the 2.00 GPA will be suspended
for an additional two semesters.
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Students who are reinstated after a period of suspension
must submit an application for re-admission to
Admissions and Records. Upon re-admission, students
are placed on continued probation and must maintain a
2.00 GPA for each successive semester of work and
meet any other pertinent conditions imposed by the
Academic and Scholastic Standing Committee.
Students who do not meet the stipulations set by the
Committee incur automatic suspension. Upon action by
the Administration, a student may also be suspended for
nonacademic reasons. Such a notation will be placed in
the student’s conduct file.

A student who has been suspended from Montana State
University Billings may apply for re-admission after
one semester has elapsed. A student who has two or
more suspensions is suspended for two semesters
excluding summer term. The student may, however,
petition the Academic Standards and Scholastic
Standing Committee for reinstatement after one
semester.

Exceptions to this regulation may be made for students
who provide evidence to the Academic Standards and
Scholastic Standing Committee that their reinstatement
can be justified. Only extreme cases of extenuating
circumstances may be considered by the Committee for
re-admitting a student who has been suspended, or if
there is evidence that the student has taken some
reasonable action to correct the cause(s) for suspension.
The student must have approval from his/her major
department chairperson before the Academic Standards
and Scholastic Committee will consider the student for
reinstatement.

Academic Dishonesty

Students at Montana State University Billings are
expected to do their own work in their own words and
with their own ideas. If they quote or paraphrase the
words of others, they are expected to indicate whom it
is they are quoting or paraphrasing. An instructor who
believes that a student has claimed the work of
someone else as his or her own may take what steps he
or she wishes up to failing the student and referring the
student to others on campus for further discipline. The
Student Handbook contains more detailed information
about the policy on Academic Dishonesty.

Fresh Start Option
(Academic Bankruptcy)

The Fresh Start option is available to undergraduate
students. It is a one-time opportunity for MSU Billings
students and those who transfer to MSU Billings.
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Students may bankrupt up to two consecutive semesters
of previous coursework in which they received poor
grades. Students must not have been enrolled in any
institution for a minimum of three calendar years. To
be eligible for the Fresh Start option, students must
have completed 15 semester credits in residence for
students seeking Certificate, Associate of Applied
Science, Associate of Arts/Science Degrees or 30
semester credits in residence for students seeking
Baccalaureate Degrees (BS/BA/BFA/BSED) since
entering or returning to MSU Billings, earning a 2.65
grade point average (GPA) or higher. The bankrupted
coursework will remain on the student’s academic
record. The student has the option to save “A” and “B”
grades or bankrupt all courses. Bankrupted credits and
grades will not be carried forward into the student’s
cumulative GPA. Once a degree has been posted, the
student academic record is final and a fresh start can no
longer be processed to alter the GPA.

Eligibility for Intercollegiate
Athletics and Other Activities

To be eligible for intercollegiate athletics, students must
meet the specific requirements of the N.C.A.A.
Division Il. Students should consult with the Athletic
Administrator regarding these requirements. Students
are eligible during a semester to represent MSU
Billings in an University sponsored activity off-campus
or to participate in co-curricular activities as long as the
students are officially enrolled (this applies only to the
activities that are not sanctioned by the N.C.A.A.
Division II). Certain activities may have additional
eligibility requirements that students must meet.

Student Records

Academic Records

Official academic records of each student’s scholastic

achievement are kept on file (on file may indicate

electronic records) in the Office of Admissions and

Records, and include the following:

1. Asigned “Official Class Roll and Final Grade
Report” from the instructor of each class in which
the student is enrolled each semester.

2. An “Official Academic Record” for each student
officially enrolled.

3. Directory information of a student currently
enrolled. (See the Family Educational Rights and
Privacy Act Revised.)
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Transcripts

A transcript is a copy of the complete, unabridged
educational record of a student who has been or is
currently enrolled. It is issued only to the student upon
the student’s written request. An official transcript is
distinguished from an unofficial copy of the student’s
record in that the official transcript carries the signature
of the Registrar and bears the seal of Montana State
University Billings.

As often as possible, transcripts are issued immediately
following receipt of the transcript request and payment
of the fee. During periods of registration, changes in
registration, grading periods, and Commencement, the
Office of Admissions and Records staff has to devote
full time to such activities. The records are necessarily
incomplete, and the status of students is pending;
consequently, a longer time than usual is required for
the issuance of transcripts.

All current and former MSU Billings students are
entitled to one free official transcript; thereafter, each
official transcript request is processed only upon the
receipt of the transcript fee. The student’s signature
and/or personal request is required for the release of
any transcript except when the transcript is released to
those individuals who are considered to have a
legitimate educational reason to have access to the
student’s transcript.

Misuse of Electronic Devices
Cellular phones, pagers, and other electronic devices
shall not be used in a manner that causes disruption in
the classroom, library, or within any college-owned or
college-operated facility. Abuse of cellular devices
with photographic capabilities, use of devices for
purposes of photographing test questions or other notes
and materials is prohibited. Photographing individuals
in secured areas such as bathrooms, locker rooms, or
other areas where there is a reasonable expectation of
privacy, and/or taking photographs of any person
without expressed permission is strictly prohibited.
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Appeals and Petitions for
Exceptions to University
Regulations

Appeal by a Student on Academic

Matters

The student should confer with the faculty member
against whom the alleged problem exists. The student
must confer with the department chairperson or, in the
event the problem involves a department chairperson,
with the appropriate dean before resorting to the formal
grievance process. The student should consult the
Student Resolution Officer for proper procedures.

Petition for Exception to University

Regulations

Certain problems encountered by a student may result
in a request to have an exception considered to an
academic standard or to an academic regulation of the
University. A student may request an exception to an
MSU Billings regulation by filing a special petition
with the Academic Standards and Scholastic Standing
Committee. The petition form may be obtained from
the Office of Admissions and Records and it is to be
returned there after the student has completed the form.
The Office of Admissions and Records will present the
petition to the committee. The student is encouraged to
appear before the committee to respond to questions
about the student’s petition. The student will be
notified in writing of the decision as soon as it is
determined.

Grade Appeal Procedure

Montana State University Billings has a set of
procedures for contesting a grade which must be
followed for appropriate resolution. The student must
understand that they cannot appeal a grade after sixty
(60) days from the official release date of those grades.
All documentation must be in writing and submitted to
the instructor and Student Resolution Officer (SRO).
Please refer to the Student Handbook for a complete
explanation of this process.

Step | You must meet with or attempt to make
appropriate contact (email, phone, office hours, etc.)
with your instructor to discuss your reasons for the
grade appeal within sixty (60) days from the official
start date of the next term. Documentation supporting
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your claim should be made available at this meeting.
The University would like to have both you and the
instructor discuss the details, in a reasonable, open
manner, and formulate an agreeable resolution.

Step Il If the initial meeting (or attempt to meet)
with your instructor did not provide an agreeable
resolution, you must then contact the ASMSU Billings
Student Resolution Officer and schedule a time for you
and the SRO to meet and discuss the reasons for the
appeal. The SRO can then help schedule a meeting
between you and the instructor of the course you are
contesting or, if Step | was not successful, can help
move the appeal to Step I1l. You must submit any
documentation supporting your claim and a copy of the
course syllabus to the SRO. This information should be
presented at the meeting with the instructor. The
instructor will submit a formal decision to the student,
in writing, within fifteen (15) University business days.
A copy of the letter must be sent to the SRO.

Step Il If no resolution is achieved at Step | or Il,
the dispute may be brought to the Department Chair of
the relevant department (if the dispute is with the
Department Chair, then refer to Step 1V). All
documentation and a letter of appeal must be submitted
to the Department Chair within ten (10) University
business days after receipt of the formal decision by the
instructor. The SRO can assist with this process. A
meeting will then be scheduled between you and the
Department Chair. The Chair will submit a formal
decision to the student, in writing, within fifteen (15)
University business days. A copy of the letter must be
sent to the SRO.

Step IV If no resolution is achieved at Step I11, the
dispute may be brought to the Dean of the relevant
College. All documentation and a letter of appeal must
be submitted to the Dean within ten (10) University
business days after receipt of the formal decision by the
Chair. The SRO can assist with this process. A
meeting will then be scheduled between you and the
Dean with the SRO present. The Dean, as the
representative of the relevant College, has the authority
to review all documentation, discuss the matter with the
instructor and Department Chair, and formulate a
resolution. The Dean will submit a formal decision to
the student, in writing, within fifteen (15) University
business days. A copy of the letter must be sent to the
SRO.

Step VV  If no resolution is achieved at Step IV and
the student wish to appeal further, the dispute may be
brought before the Vice Provost for Academic Affairs.
All documentation and a letter of appeal must be
submitted to the Vice Provost for Academic Affairs
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within ten (10) University business days after receipt of
the formal decision by the Dean. The SRO can assist
with this process. The Vice Provost for Academic
Affairs will review all grade appeal materials, and
determine if the appeal needs to be heard by a Campus
Hearing Committee. The Campus Hearing Committee
is comprised of a maximum of three students, chosen
by the Associated Students of Montana State University
Billings (ASMSUB); three faculty members, chosen by
the Vice Provost for Academic Affairs from a pool of
faculty members who serve on the Academic Senate
Academic Standards Committee; and the Vice Provost
for Academic Affairs, who shall serve as the Hearing
Officer. The Hearing Officer will not vote during the
proceedings except in the case of a tie vote. The
Campus Hearing Committee will follow prescribed
hearing procedures and make a recommendation
directly to the Chancellor, who makes the final
decision. The Chancellor will then have fifteen (15)
University business days to send a formal and final
decision to the student.

Prior Learning Assessment Policy
At Montana State University Billings, students may
earn credit through a variety of methods including work
experience and challenge tests. The University will
work with the student to determine which type of
experience can be translated into credit. See page 29
for the policy and procedures.

Graduation Requirements

Graduation Guarantee

MSU Billings has created a Graduation Guarantee for
Undergraduates which students may utilize as they
begin study. The Guarantee includes a set of conditions
that the student needs to fulfill as well as the
University; the Guarantee itself is signed by the student
as well as the advisor. If the student fulfills his/her
conditions and the University fails to do so, postponing
graduating, the student may appeal to the Academic
Standards and Scholastic Standing Committee prior to
the beginning of classes for the last term of the signed
Guarantee. If the Committee finds the University at
fault, appropriate actions will include waiving course
requirements, waiving tuition and fees, or a
combination of the two.

Copies of this Guarantee are available at Advising &
Career Services (McMullen Hall first floor west).
Students are urged to examine this Guarantee to see if it
will assist them in facilitating their completion of
requirements
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and graduation. Advisors in the Center can explain the
Guarantee and prepare appropriate plans of study for
students.

Time Limit for Degree

A student is expected to complete requirements for
graduation within six years after original entrance to
MSU Billings, during which time the graduation
requirements are those of the catalog in effect at the
time of entrance to MSU Billings, or a subsequent
catalog. After six years, students are expected to meet
the graduation requirements of the catalog current at
that time, or the requirements of any Montana State
University Billings catalog under which they have been
enrolled during the six years prior to graduation. Any
request for an extension of time beyond the six-year
limit must be approved in writing by the Provost/
Academic Vice Chancellor.

General Education requirements and the first major
must be under the same catalog within the six-year
period; the minor and/or second major may be under
any catalog within that six- year period. The University
reserves the right to make substitutions for
requirements or changes in course offerings.

Students who transfer to MSU Billings from a
regionally accredited institution may have their credits
evaluated on the basis of the current catalog at the
initial time of entry to Montana State University
Billings; or students may elect to enter under the
catalog that was in effect during the year in which they
entered any regionally accredited institution of higher
education in the United States within the six year time
limit, provided they have maintained continuous, full-
time enrollment (excluding summers) in good standing.

Certificate or Associate of
Applied Science Degree

City College offers certificates in a number of trades,
for practical nurses, and in areas of office and
accounting technology. In addition it offers associate
of applied science degrees in many of these same areas.
Please see the City College catalog for details about
these programs and for additional information about
City College.
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Associate of Arts or Science

Degree Requirements

In addition to AAS degrees, City College also awards
Associate of Arts (AA) and Associate of Science (AS)
degrees.

AA and AS degrees can have a special focus or no
particular disciplinary affiliation. These degrees
require that students meet general education
requirements as specified below. Students earning an
associate degree with no disciplinary affiliation should
work with their advisor on a plan of study but are not
subject to any additional requirements other than those
listed next.

1. Students must earn a minimum of 60 semester
credits must be earned with a minimum grade point
average of 2.00 for all coursework.

2. Students must earn a minimum of 20 semester
credits with 40 grade points (2.0 grade point
average) must be earned at Montana State
University Billings. (see page 50)

3. Students must earn a minimum grade point average
of 2.00 in (a) all college work to be applied toward
the degree for which credits and grades have been
received, and in (b) all courses completed with
credits and grades at Montana State University
Billings and applied toward the degree.

4. Students may elect a maximum of 16 semester
credits on the Pass/No Pass option in lieu of regular
course grades.

5. Students seeking an associate degree must satisfy the
following general education requirements:

General Education Category Credits
I. Global Academic Skills
A, MathematiCs .......ccooevvieniiiiiee e 3
B. English....cccoviiiiiceee e 3

C. Communication & Information Literacy....... 3
1. Natural Sciences (7 credits total)

A. Life SCIENCES ..ocvvivveveeeie e 3-4

B. Physical SCIeNCES........ccovevvevirieienrreneennns 3-4
I11. Social Sciences and History

A. Social SCIENCES.......ccceveieiiiece e, 3

B. HiStOrY ..ocoiiiiiiieee e 3
IV. Cultural DIiVErSIty ..o 3
V. Arts & Humanities

A, FINE AMS ..o 3

B. HUMANItIeS.......cooveeiieiiecece e 3
TOtal .o 31
Electives
Selected in consultation with advisor..................... 29
Total minimum credits required..........c.cccoenee. 60
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Bachelor’s Degree Requirements

Major and Minor Requirements

Each student in the Bachelor of Arts, Bachelor of
Science, or Bachelor of Science in Psychiatric
Rehabilitation, degree program must complete a subject
field major of at least 30 semester credits. Certain
subject field majors require more than 30 semester
credits. A subject field minor of at least 20 semester
credits is required in selected degree programs. Subject
to the approval of the appropriate department
chairperson, certain courses may fulfill both major and
minor course requirements, but the credits may be
counted only once. Therefore, substitutions must be
made to meet at least the minimum credits of both the
major and the minor. Students should consult the
appropriate section of this catalog to determine the
specific requirements for the various majors and minors
and should review their programs with their advisors.

In programs that include minors, a student may, with
permission of the chairperson concerned, elect to
complete an extended major instead of a minor.
Specific details of the extended major program may be
obtained from the academic advisor or chairperson of
the academic department concerned.

Special Major and Minor Options

1. Any major or minor in the College of Arts and
Sciences may be added to a required degree
program offered in the College of Business.

2. Selected majors and/or minors in the College of Arts
and Sciences may be added to certain degree
programs in the College of Education. Prior
approval is required from the Dean of the College of
Education.

3. Selected minors in the College of Education (Special
Education, Health Education, and Rehabilitation
and Related Services) and selected minors in the
College of Business (Economics and Business
Administration) may be added to or may take the
place of the required minor for degree programs in
the College of Arts and Sciences.

4. Students who plan to meet the requirements for two
majors concurrently and who plan to apply the two
majors to one degree must have the approval of the
respective department chairpersons and deans.

To avoid any misunderstanding, students should seek
the required approval of their advisors and of their
respective deans prior to enrolling in any required
courses for a specific major or minor.
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Credits Earned for Graduation

Credits earned for graduation shall mean the total
number of credits for which passing grades (A, B, C, D,
P) have been received in courses applicable toward
graduation. If a student repeats a course in which a
passing grade is earned, the last grade will be the
effective grade for graduation and in no case are the
credits to be counted more than once toward fulfilling
the credit requirements for graduation.

For bachelor’s degrees, a minimum of 120 semester
credits must be earned, and a prescribed degree
curriculum must be completed at Montana State
University Billings. A minimum of 30 semester credits
and satisfactory completion of all degree requirements
in a prescribed bachelor’s degree program must be
earned at Montana State University Billings. This may
include up to 10 semester credits of residency in the
major area of study and up to six semester credits of
residency in the minor area of study as determined by
individual departments. Students should contact their
major and/or minor department advisors to determine
the major and/or minor requirements.

At least 36 semester credits must be in upper division
courses (numbered 300 or above), and at least 12
semester credits of these upper division credits must be
in the subject major program.

A transfer student may not use community college or
other two-year college credits for or in lieu of upper
division credits required at MSU Billings.

Except when used to satisfy the requirements of a
specified teaching major or minor, not more than a total
of eight semester credits in any combination of the
following may be counted in the minimum of 120
semester credits required for graduation: music
performance groups, drama and ensemble music
credits, and physical education activity credits.

Not more than 20 semester credits of courses taken on a
Pass/No Pass basis may be counted toward graduation.

Early College (Dual Enroliment)

Student Graduation

In accordance with Board of Regents Admission Policy
301, students must have graduated from a high school
accredited by the state accrediting agency, or have a
high school equivalency completion assessment
designated by the Montana Board of Public Education,
to be admitted to any campus of the Montana
University System. Early college/dual enroliment
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students to MSU Billings and City College at MSU
Billings are not fully admitted in accordance with this
policy until these credentials are presented.

Students who are earning credits while still in high
school are encouraged to submit a graduation
application and participate in ceremonies if they have
earned enough college level credits to do so. However
conferral of a certificate of technical studies, certificate
of applied science, associate of applied science,
associate, or bachelor’s degree(s) will only be posted to
a student’s transcript after receipt of these official
credentials required for full admission.

Second Degree

A student may earn a second bachelor’s degree at
Montana State University Billings by taking a
minimum of an additional 30 semester credits in
residence beyond the 120 semester credits required for
the first bachelor’s degree. Once the first bachelor’s
degree has been awarded, the student must earn an
additional 30 semester credits regardless of the total
number of credits earned within the first degree.
Students at Montana State University Billings may earn
the two degrees concurrently. In order to earn two
bachelor’s degrees concurrently, a student must earn a
minimum of 150 semester credits. The student must
meet all other requirements for the second degree.
Students transferring to MSU Billings for the second
degree must have earned the first degree at an
institution accredited by its regional accrediting
association. Montana State University Billings will not
grant a student a second degree if the second degree is
the same degree and from the same Montana State
University Billings College that awarded the first
degree.

Students who have previously earned a master’s degree
or a more advanced degree may be eligible to earn a
bachelor’s degree. The bachelor’s degree must be
outside of the major concentration of the advanced
degree, and the student must earn no less than 30
additional semester credits at Montana State University
Billings while meeting all the requirements for the
bachelor’s degree.

Posthumous Degree

MSU Billings considers requests for awarding of a
posthumous degree based on the following: the student
was enrolled at the time of death, was in good academic
standing, and had completed two-thirds of the
requirements for the degree to be awarded. In the case
of graduate students, the major professor, department
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head, and college dean should recommend to the
Graduate Committee and the University administration
potential recipients of posthumous graduate degrees.

Graduating with Honors

Graduation with honors will apply to students who earn
their first and/or second bachelor’s degree at MSU
Billings. Students who earn a second bachelor’s degree
at MSU Billings will have all of the grades earned in
their first degree included in the determination of the
recognition of academic honors. In all cases and for all
degrees or certificates, transfer credits earned elsewhere
to this University must be calculated with the credits
earned at MSU Billings in order to qualify for academic
honors.

Depending on total academic undergraduate grade point
average a student seeking a bachelor’s degree may be
granted graduation with the designation of academic
honors: cum laude, magna cum laude, or summa cum
laude. Again, these designations include all
undergraduate academic work accomplished by the
student, transfer work as well as academic work done at
MSU Billings.

The designation of cum laude signifies a grade point
average of 3.50 to 3.74 for a student’s entire
undergraduate academic record. Magna cum laude
signifies a grade point average of 3.75 to 3.99 for a
student’s entire academic record. Summa cum laude
signifies a grade point average of 4.00 for a student’s
entire academic record. These designations are
awarded to bachelor degree candidates only.

The designation of honors and high honors is awarded
to associate degree or certificate recipients. Honors
recognizes students with a total academic grade point
average of 3.50 to 3.74; high honors recognizes
students with a total academic grade point average of
3.751t0 4.00. Again, this designation is for associate
degree or certificate recipients and based on their total
cumulative grade point average which includes transfer
work as well as academic work done at MSU Billings.

Lists of students receiving academic honors are
provided to academic departments and available in the
Office of Admissions and Records by April 1 and are
calculated using the academic grades on the student
transcript at that time. Students are urged to check the
list, as this is the official list used to designate honors
for convocations and for Commencement.
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Commencement

Commencement is held once each year at the end of the
Spring term. The date of graduation and the degree a
student is to receive will be posted on the student’s
Official Academic Record at the end of the semester in
which the student meets all requirements. The
academic transcript is the official record of degree
conferral. All diplomas are officially awarded at the
end of each term, but are printed by an external vendor
and take four to six months. Diplomas will be mailed
upon receipt. Students should acquaint themselves with
their specific majors’ academic requirements. An
advisor is assigned to every student; however, it is the
student’s responsibility to know and meet the
requirements for graduation.

A student who intends to graduate with a master’s
degree, bachelor’s degree, associate degree or
certificate will be permitted to participate in the Spring
Semester Commencement Ceremony only if the student
complies with the following procedure:

1. Students are to file their Application for Graduation
the semester before the semester of graduation.
Application forms are available online at
www.msubillings.edu Refer to the academic
calendar for due dates. The graduation fee should
be paid at the Cashier’s Window and the application
needs to be filed with the Office of Admissions and
Records, McMullen first floor west. This
application is good for one year from the date of
information supplied by the student on the
Application for Graduation in the blank labeled
“Semester/Year Graduating.” After one calendar
year from that date, the application will be
destroyed and the student will need to re-apply and
re-pay the fee. If the fee presents a hardship, please
contact Admissions and Records.

The Application for Graduation is required in order
to prepare and forward the Final Evaluation for
Graduation to the necessary offices for approval. A
student who submits an Application for Graduation
after the designated due date may have the final
evaluation for graduation processed the following
semester and will graduate at the end of that
particular semester.

The Final Evaluation will be circulated during the
student’s final semester. The Final Evaluation must
be completed, must have all the required signatures,
and must be returned to the Office of Admissions
and Records before notification of the student’s
graduation is posted on the student’s Official
Academic Record.
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2. Student must meet, by the end of the Summer
Session, all of the graded requirements for
graduation or be enrolled in Pass/No Pass
coursework (excluding student teaching) the
following Fall Semester and meet all the
requirements for graduation by the end of that Fall
Semester.

Diplomas are generally mailed near the end of the next
academic term (i.e., Fall graduates in June, Spring
graduates in January).

Please note: Certain departments may have additional
academic requirements that must be met before students
will be permitted to graduate and/or participate in the
commencement ceremony. Students should check with
their major department for any additional departmental
requirements.

The determination for honors for students who will
graduate at the end of the Spring Semester or Summer
Session will be calculated on the most recent semester
completed. Should a student’s cumulative grade point
average (including any transfer work) at the end of the
Spring Semester or Summer Session entitle the student
to an honors designation, this recognition will be
recorded on the student’s Montana State University
Billings academic record.

Release of Information

In accordance with the Family Educational Rights and
Privacy Act (FERPA), the Office of Admissions and
Records at Montana State University Billings may
disclose directory information from the educational
records of a student who is in attendance at the
University. If the student wishes to have all directory
information excluded as public information, the student
must notify the Office of Admissions and Records,
McMullen Hall first floor west, within the first two
weeks of the current academic year. This notice is
good until revoked in writing.

A complete copy of the MSU Billings’ FERPA policy
is available upon request at the Office of Admissions
and Records or online at www.msubillings.edu
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Academic Support

MSU Billings provides a number of support facilities
and services on campus to help you succeed in your
academic efforts. Facilities include such obvious ones
as the library, computers, and presentation halls for art,
drama, and music. They also include less obvious areas
such as language and scientific laboratories,
greenhouses, and centers for reading and the
measurement of human performance.

Library

(406) 657-1662 Library Reference Desk
On the Web: www.msubillings.edu/library
Email: library@msubillings.edu

Darlene Hert, Director

The Montana State University Billings Library, located
in the heart of campus, supports the University’s
programs of instruction, research, and service by
providing free and open access to information and
ideas.

The Library is designed to help students with their
information needs. Friendly and helpful staff at the
Reference Desk assist students in finding books, journal
articles, websites, and other resources that they need for
classes. The MSU Libraries share an online catalog,
which provides quick and easy access to materials in all
the MSU Libraries located in Billings, Bozeman,
Havre, and Great Falls, as well as the collections of
Rocky Mountain College, Carroll College, Dawson
Community College, Little Big Horn College, Chief
Dull Knife College, and the University of Great Falls.
Other databases link the Library's collections to
libraries around the world. Electronic library resources
are available both on- and off-campus.

Books, journals, documents, and other information in
the MSU Billings Library are supplemented by a wide
variety of digital resources, such as electronic journals,
ebooks, databases, online indexes, and Internet
resources. Interlibrary loan and document delivery
services are available to provide materials from other
libraries for students and faculty. The Library also has
many technology tools available for checkout,
including ebook readers, DVD players, and cameras.

The Information Commons is located on the first floor
of the Library, with PCs for student use. The
Information Commons is available at all times the
Library is open and has a variety of software available
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for student assignments, word processing, and Internet
access, as well as research use. Copiers, printers,
scanners, and microfilm readers are available for
student use. Students may use U-card money for copies
and printing in the Library. There are comfortable
furnishings and group study areas on all floors of the
Library.

The Library building has excellent access for people
with disabilities. Students who need assistive
technology are encouraged to use the computers with
adaptive software and other equipment on computers on
the Library’s 2™ floor.

Regular Library Hours
(Fall and Spring Semesters)

Monday — Thursday ................ 7:30 a.m. — 10:00 p.m.
Friday ...ocooeveviieieeeeeces 7:30 a.m. — 5:00 p.m.
SAtUrday ....cccveveeeieeiereneseniens 9:00 a.m. — 5:00 p.m.
SUNAAY .o.veveeeceeeeee e 2:00 p.m. —10:00 p.m.

Summer Hours (Summer 2017)
Monday — Friday............cccceeee. 7:30 a.m. — 5:00 p.m.
Saturday & Sunday .......ccceeeeeeeieieniie e Closed

For specific holiday hours or changes in hours, check
the MSU Billings Library website at
www.msubillings.edu/library, or call (406) 657-1662.

City College Library
(406) 247-3025

Library Hours
Monday — Thursday .................. 8:00 a.m. — 5:00 p.m.
Saturday & Sunday...........cooeeiiiiiiin i, Closed

The City College Library is a branch of the MSU
Billings Library, and is located in the Technology
Building of City College. The collection supports the
wide variety of programs at City College with books,
magazines, multimedia, digital resources, and an array
of electronic library research databases.

Materials in the City College Library are included in
the OMNI MSU system, accessible in the Library and
through the MSU Billings Library web site at
www.msubillings.edu/library. This leads to many other
digital resources and useful web sites, as well as to the
shared catalog system.
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Study areas and computers are available for student use
in the Library. Library staff can assist students and
faculty in obtaining materials from the University
campus Library or from other libraries on request.

In Fall 2010, the Library joined forces with the
Academic Support Center to create the Learning
Commons, a one-stop location to help students obtain
the tutoring and research assistance needed for classes.
The Learning Commons, located in the City College
Tech Building, is a great place to find tutoring and
research help as well as computer and Internet access.

In Fall 2010, the MSUB Library and the Billings Public
Library opened the Community Library, an area in the
City College Learning Commons space where public
library materials may be checked out and returned.
Library users are able to place holds on public library
materials and pick them up at the Community Library.
Public library materials may be returned to the book
drop conveniently located in the parking lot in front of
the Technology Building. Computers are also available
for public use.

Copyright Warning

The copyright law of the United States (Title 17, United
States Code) governs the making of photocopies or
other reproductions of copyrighted material. Under
certain conditions specified in the law, libraries and
archives are authorized to furnish a photocopy or
reproduction. One of these conditions is that the
photocopy or reproduction is not to be “used for any
purpose other than private study, scholarship or
research.” If a user exceeds “fair use,” that user may be
liable for copyright infringement.

Software licensing agreements are very specific, and
may prohibit making copies for use by those who have
not purchased the software.

Montana State University Billings reserves the right to
refuse to accept a copying request, if, in its judgment,
fulfillment of the request would involve violation of
copyright law, licensing agreements or fair use.

Office of Information

Technology

COE 401, (406) 247-5755

The Office of Information Technology provides
computing and multi-media technology services to
students, faculty, and staff. The office supports over
800 student computers across 2 campuses. Students
may go to College of Education 401 to receive
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assistance with using computing applications, questions
accessing their student login accounts and developing
special multi-media technology projects. Assistance is
also available by calling (406) 247-5755.

Student Computing Resources
Information Commons

Library, (406) 247-5755

The Information Commons, an open access computer
lab for MSU Billings student use, is located on the first
floor of the MSU Billings Library and is available
during regular Library hours. The Information
Commons is operated by the Information Technology
(IT) department, and has computers, scanners, and laser
printers. A wide variety of software is available for
student use, including Microsoft Office, Adobe
Creative Cloud Suite, Macromedia Studio, ArcGIS,
Mathematica, Matlab, Minitab, SPSS, iLife, Oracle,
web publishing software, and specific software for
various courses and programs.

Students will need money in their U-card accounts to
pay for color printing and other services. People who
are not current students, faculty, or staff of MSU
Billings will be asked to use the open access computers
located in other areas of the Library.

Access is available to the Internet, email, and the
Library’s online catalog as well as other web-based
Library resources. Each MSU Billings student has
space to store his or her course related documents.
Disability accommodation resources are available and
students using the Assistive Technology Lab on the first
floor of the Library have easy access to the lab and
support staff.

City College Information Commons

CC Commons and Health Sciences Building
Computer access is available with standard campus
software, the Internet, email, and the Library’s online
catalog as well as other web-based Library resources to
all current MSU Billings students during City College
campus hours.

College of Education 401

Academic and Administrative Computing
Support

COE 401, (406) 247-5755

COE 401, a computer lab for the design, development,
and production of academic multi-media projects, is
located on the fourth floor of the College of Education

in room 401 and is available 8:00 a.m. to 5:00 p.m.
COE 401 is operated by the Information Technology
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(IT) department, and has PCs, iMacs, scanners,
cameras, laser printers, and access to color printing. A
wide variety of software is available for student use,
including Microsoft Office, Adobe Creative Cloud
Suite, Macromedia Studio, ArcGIS, Mathematica,
Minitab, SPSS, iLife, Oracle, web publishing software,
and specific software for various courses.

The lab is open to all current MSU Billings students;
Information Technology staff are available to support
students in the use of hardware and standard software
and to direct them to additional help resources if
needed.

Students will need money in their U-card accounts to
pay for color printing and other services and preference
is given to academic work.

elLearning and Media Services Support

COE 328, (406) 657-2192

A new elearning and Media Services lab is located in
the College of Education room 328. Media Services
provides support for media equipment and audio and
video production. Other services include media
transfer, video creation, live video feeds, and technical
support for Desire to Learn (D2L), the online course
platform. The office is available for support from 8:00
a.m. to 5:00 p.m. They can also be contacted by
emailing msubonline@msubillings.edu.

Wireless Internet Access

The campus has wireless access available to students in
common study areas, academic buildings, residence
halls, and dining facilities. This access is available in
the Student Union, Library, Liberal Arts, College of
Education, City College, Academic Support Center, and
McDonald Hall. Students may bring their computers to
the Information Technology Office in College of
Education room 401 or to the Information Technology
staff at City College for assistance with connecting to
the MSUB wireless network. This provides a secure
connection to the student campus resources.

College of Allied Health
Professions

Physical Education Building

Faculty, staff, and students can draw on the facilities of
the Physical Education Building. The building includes
a 3,300-seat gymnasium with a varsity basketball court,
a volleyball court, and a badminton court; a 25-yard
swimming pool; a spectator gallery; dressing rooms for
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men and women with disabilities and an elevator with
direct access to the swimming pool; men’s and
women’s locker rooms equipped with saunas; and a
fitness center with free weights, exercise machines, and
selectorized machines.

The facility also includes an annex which has a large
gymnasium divisible by curtains into two sections, each
with a high school-sized basketball court, two tennis
courts, three volleyball courts, six badminton courts,
four racquetball courts with glass backwalls and an
instructor’s gallery, and a suspended running track with
14 laps to the mile.

In 2004, a new athletic training room and a new human
performance lab were added to the physical education
building. The athletic training room includes a wet area
complete with whirlpools and ice machines, treatment
tables, and a physician exam room. The athletic
training room serves Division |1 student athletes at
Montana State University Billings as well as provides
an instructional setting for students in the athletic
training program. The human performance lab is
complete with biomechanic, biofeedback, and exercise
physiology equipment including a new pulmonary
exercise system for monitoring metabolic processes.

College of Arts and Sciences

Northcutt Steele Gallery

The recently remodeled Northcutt-Steele Gallery, the
new student gallery, and the Outer Gallery are located
on the first floor of the Liberal Arts Building. The
Department of Art sponsors solo and group exhibitions
featuring international, national and regional artists. In
addition, student art is exhibited throughout the year in
graduating senior exhibitions, end-of-semester shows,
and ad hoc shows organized by various student groups.

Presenting both established and emerging artists in a
mix of traditional and experimental form, media and
subject matter, these exhibits are offered for the benefit
of both on and off-campus audiences. In effect, the
exhibits provide everyday access to art—a bridge
linking students, the community, and the professional
art world.

Exhibits are often accompanied by related events
including gallery talks, slide lectures, workshops and
receptions. All the exhibits and the majority of related
events are free and open to the public.

Surrounding this exhibition complex are the main Art
Department offices, the Visual Resource Center, and
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the studios for drawing, painting, design, printmaking,
new media and photography. The Art Annex houses
the ceramic and sculpture studio including foundry,
welding area, and wood shop. Art history classes meet
in various locations. Art education classes meet in the
College of Education building.

Music

Students perform in choirs, bands and other musical
ensembles each term. Performances usually are given
in Cisel Recital Hall, a 219-seat recital hall with
excellent acoustics and the technology to enable
recordings to be made of performances. It is also used
for student recitals.

Greenhouse

MSU Billings’ Department of Biological and Physical
Sciences maintains a greenhouse on campus to grow a
variety of plants year-round, even in the deepest of
Montana winters. The greenhouse enables both
students and faculty to work on plant projects no matter
the season.

Herbarium

MSU Billings’ Department of Biological and Physical
Sciences maintains a herbarium on campus that is
registered in Index Herbariorum (a Global Directory of
Public Herbaria of the world) and is part of a multi-
herbarium web-accessible database of the vascular
plants from the Missouri Plateau, U.S.A. The
University Herbarium is a collection of preserved plant
specimens (some of which date back to early 1900°s)
that serve as a tool for basic research in plant
systematics, ecology, phytogeography, and evolution.
They are actively used in teaching and research as a
resource to provide population localities for studies of a
diverse nature, ranging from biological control to rare
plants. The University Herbarium was originally
established in 1976 when the collections from the
herbaria of Eastern Montana Normal School, Eastern
Montana College, Rocky Mountain College, and USDA
Forest Service were consolidated. It has grown steadily
to about 16,000 specimens. The collections include
plants of Montana, (emphasis on eastern Montana and
Beartooth Plateau), Plants of India, Venezuela,
Roberson County, Texas, Brooklyn Botanical Gardens
Herbarium, W.K. Kellogg Biological Field Station and
vascular plants of Wisconsin, Ohio Utah, and many
other places.
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Research Projects

Montana State University Billings has been approved
by the National Science Foundation as an
undergraduate research site, in part because of the
extent to which undergraduates have been involved in
faculty research in the past. Colleges which involve
undergraduates in research efforts seem to have the
highest success rates for training future scientists. At
MSU Billings students have presented research papers
at various scientific conferences, such as the Montana
Academy of Sciences and others out of state, and have
had papers published in professional scientific journals.
Recent grants have made such studies possible for even
more students.

National Institutes of Health Program
in Biomedical Research Excellence
(NIH-INBRE)

MSU Billings administers a 1.8 million dollar grant
from the National Institutes of Health program in
Biomedical Research Excellence (NIH-INBRE). The
NIH-INBRE grant supports faculty research in the
molecular biology of infectious disease, student
research opportunities in the biomedical sciences and
the construction of new biomedical research
laboratories. The NIH-INBRE grant also involves close
collaborations between faculty at MSU Billings and
scientists at other universities in Montana.

College of Business

Small Business Institute

The Small Business Institute (SBI) provides consulting
services for small businesses in the Billings Montana
area. Upper division business students, working under
the supervision of a faculty member, gain practical
experience while using their business training to solve
“real world” problems. SBI cases provide assistance to
clients in areas such as finance, marketing, human
resource management, business operations and strategic
planning. The program’s value lies not only in the
student’s hands-on experience of assisting business
people identifying and solving actual business
problems, but also in the experience of working with
other team members in accomplishing these objectives.
Facing challenges provided in SBI casework provides
insights into how businesses operate, opportunities to
exercise skills learned in other parts of the program, and
experience in developing creative solutions to new
business problems.
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Volunteer Income Tax Assistance
(VITA)

The Volunteer Income Tax Assistance (VITA) program
provides free tax return assistance to individuals who
cannot afford professional tax help. The program
allows students who have taken the income tax course
to get firsthand experience preparing income tax returns
for low-income, elderly, and handicapped taxpayers.
The VITA program has assisted over 1200 taxpayers
each year for the last twelve years.

College of Education

Completed in 1972, the College of Education (COE)
building houses academic programs as well as the
Montana Center for Inclusive Education. In addition,
Information Technology provides technology support
and services for computing, applications, multi-media
production, and student computing. Construction of the
two-story addition was completed in the Spring of 2000
and boasts state-of-the-art classrooms.

Montana Center for Inclusive

Education

The vision of the Montana Center for Inclusive
Education is creation of a fully inclusive society that
values diversity. To meet this vision, the Montana
Center serves the diverse population of Montana and
provides continuing professional development
opportunities for educators and service providers.

The activities of the Center are funded by a variety of
state and federal resources. The focus of these grants
and contracts is to provide services both directly and
through professional development.

The staff of the Montana Center has professional skills
related to disability in the areas of employment, work
incentives, rehabilitation counseling, transition, hearing
conservation, community integration, and collaboration.
The Center also maintains a wealth of research
resources on their web page:
www.msubillings.edu/montanacenter

American Indian Outreach
LA 210, (406) 657-2144, (406) 657-2182

www.msubillings.edu/americanindian

The American Indian Outreach office assists American
Indian students in making academic, cultural, and social
adjustments to Montana State University Billings.
Activities include individualized assistance with study
skills, tutoring, and creating internships for all majors
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that are relevant to the American Indian community, as
well as hosting cultural events each semester. The
American Indian Outreach office collaborates with
organizations such as Montana Indian Athletes Hall of
Fame and Riverstone Health for the spring Pink Bingo.
The office hosts the annual American Indian Heritage
Day, Veterans Medicine Wheel, and MSUB Powwow.

This campus recognizes and has a commitment to
cultural diversity that is demonstrated by the American
Indian Outreach office. The staff provide advocacy for
students, referral to other Student Affairs and MSU
Billings programs including Native American Studies,
and serves as a liaison with tribal educational
representatives and other community organizations.

Intertribal Indian Club isopentoall
interested students. The Intertribal Indian Club is a
student organization, established to assist Native
American students in their adjustment to university life,
to promote scholastic ability, and to foster pride in the
cultural heritage of the Native American. The Club is
involved with the planning and sponsorship of an
annual Pow Wow, the largest student-sponsored
campus event. Other activities include social events
that are culturally appropriate to share in a campus
environment such as dances, Native Games,
documentary films, and Native cuisine.

Yellowstone Public Radio

(KEMC-FM)

406 Marbara, (406) 657-2941

From studios on the campus of Montana State
University Billings, Yellowstone Public Radio provides
a general adult audience with in-depth news, public
affairs, and cultural programming, including classical
music, jazz and blues, spoken arts and humanities
programs. This station is affiliated with National
Public Radio (NPR), Public Radio International (PRI),
the WFMT Fine Arts Network, and American Public
Media, along with other program producers and
suppliers. The more than 47,000 listeners reside in
Montana and northern Wyoming.

Yellowstone Public Radio consists of ten stations
licensed to MSU Billings: KEMC-FM (Billings),
KBMC-FM (Bozeman), KPRQ-FM (Sheridan, WY),
KYPR-FM (Miles City), KYPW-FM (Wolf Point),
KYPC (Colstrip), KYPB-FM (Big Timber), KYPM-FM
(Livingston), KYPH-FM (Helena), and KYPF-FM
(Stanford/Lewistown). YPR also operates 26
translators throughout Montana and northern Wyoming.
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Yellowstone Public Radio can be heard on the web at
www.ypradio.org, and on the FM dial at these
frequencies:

In Montana: Billings 91.7, Ashland 89.1, Big Sky 95.9,
Big Timber 89.3/90.5, Bozeman 102.1/95.9, Broadus
91.9, Chester and the Sweetgrass Hills area 100.1,
Colstrip 88.5/89.9, Columbus 88.5, Conrad 91.3, Cut
Bank 88.9, Emigrant & Paradise Valley 91.1, Forsyth
91.1, Gardiner & Yellowstone Park 103.9, Glasgow
91.9, Glendive 88.5, Havre 91.7, Helena 89.1,
Lewistown/Stanford 89.5, Livingston 90.1/88.5, Miles
City 90.7, Red Lodge 89.1, Shelby 90.3, Terry 91.9,
and Wolf Point at 88.3.

In Wyoming: Buffalo 91.9, Cody 88.5, Greybull & the
Big Horn Basin 91.5, Lovell 91.5, Powell 91.5/88.5,
Sheridan 88.1,Worland 88.5, and in Yellowstone Park
at 104.9/103.9.

International Studies
McD 150 (406) 657-1705

www.msubillings.edu/internationalstudies/
Who am 1? What is my place in this world? The
International Studies Program seeks to engage students
in a process of awakening. Through various study
abroad programs and the International Studies Minor,
students begin to experience the complexity of cultures
and the richness of diversity. The end result produces
students who are involved, lifelong learners, with a
concern for the world in which we live, and an ability to
become leaders who think of future generations.

More prosaically, the Office of International Studies
(OIS), McDonald Hall 150, provides support services
for current and prospective international students, the
International Studies Club, and facilitates study abroad
applications, as well as the Be a Foreign Friend (BFF)
program.

Drop by the OIS today to see how your educational
experiences and your career opportunities can be
enriched. Learn to be a citizen of the world!

The minor in International Studies is through the
Department of English, Philosophy and Modern
Languages. Please see page 180.

Intercollegiate Athletics
Physical Education Building, (406) 657-2369

www.msubsports.com
Athletics is an integral part of the college life at MSU
Billings for both men and women. All teams are
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members of NCAA Division Il and the Great Northwest
Athletic Conference. Men’s and women’s teams
compete on a varsity level in basketball, cross country,
golf, soccer, indoor track and field, and outdoor track
and field; additionally, women compete in volleyball
and softball, and men compete in baseball. MSU
Billings Athletics also sponsors a coed varsity cheer
team. All MSU Billings students are admitted free to
Yellowjacket Athletics events with a valid student 1D.
Schedules, news, and stats are available on the
Yellowjacket Athletics website at
www.msubsports.com. Follow MSUB Sports on
Facebook (www.facebook.com/pages/MSUB-
Sports/143701145701497?ref=hl) and Twitter
(twitter.com/MSUBsports).

MSU Billings Booster Clubs

PE Building, (406) 657-2369

The Yellowjacket Booster Clubs, one for each sport, are
made up of alumni and friends of the University who
support the educational and athletic goals of MSU
Billings and its student athletes. Booster Club members
provide financial assistance to the University’s athletic
programs, encourage community support for academic
and athletic programs, and create a solid bond between
MSU Billings and its many friends nationwide. The
ultimate goal of the Yellowjacket Booster Clubs is to
enrich MSU Billings’ Athletic Program.

Physical Education Building

The Physical Education Building at MSU Billings
includes two gymnasiums, a fitness center, a swimming
pool, a racquetball court, a running track and other
recreational and health facilities. During set hours each
semester the facilities may be used by students and their
families for swimming, workouts, etc. Use is free to
students while family members pay a nominal charge.

Recreational Activities
PE 016, (406) 657-2881

www.msubillings.edu/recactivities

The Recreational Activities Program offers a wide
range of activities. It provides all students, faculty and
staff with recreational opportunities in competitive and
noncompetitive events as well as organized and
informal activities as regularly as their time and interest
permit.

Intramural Sports Competition is scheduled for
individual, dual and team sports. Participation is
generally arranged in men’s, women’s and
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coeducational divisions for each activity. These range
from the traditional team sports of flag football,
volleyball, basketball and softball, to the popular
individual and dual sports such as racquetball, tennis
and golf. Everyone is encouraged to participate
regardless of experience or skill.

Leisure Recreation This informal activity allows
those not wishing to be a part of a structured program to
make use of the fine recreational facilities. The
Physical Education Building includes two gymnasiums,
a swimming pool, six racquetball/handball courts, a
weight/exercise room, an indoor jogging track, and
locker rooms.

Montana State University Billings

Foundation

2615 Virginia Lane, (406) 657-2244

The purpose of Montana State University Billings
Foundation is to help the University achieve excellence
through the solicitation, investment, and stewardship of
financial support. The Foundation promotes
philanthropy, campus and community partnerships, and
educational opportunities.

Established in 1968, the MSU Billings Foundation is an
independent, non-profit organization under Internal
Revenue Service code 501(c)(3). A governing board of
trustees composed of civic, business, and industry
leaders guides the Foundation in achieving its mission.
The Foundation staff is dedicated to helping Montana
State University Billings and to serving donors,
supporters, students, and faculty of MSU Billings with
integrity, perseverance, stewardship, and excellence.

MSU Billings Alumni Association
Alumni House (2712 Normal Avenue)
(406) 247-5781

www.msubillings.edu/alumni

The Office of Alumni Relations links the Alumni
Association, University, and community. Graduates of
MSU Billings automatically become members of the
Alumni Association. The MSU Billings Alumni
Association offers many engagement opportunities to
our graduates both near and far. At MSUB Alumni
Association, our mission is to connect and engage with
alumni.
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Parking

Parking Garage, (406) 657-1704
Office hours: 8:00 a.m. to 5:00 p.m., M-F, except
holidays.

MSU Billings parking regulations are to promote the
convenience and safety of all personnel on the
campuses and to facilitate efficient operations. They
are part of the terms and conditions pertaining to
students who are enrolled at MSU Billings, to faculty
and staff who are employed by the University, and are
applicable to all vehicle owners/drivers on campus,
including guests and visitors. Parking on MSUB
campuses is a privilege, not a right.

All vehicles parked on University property must display
a current MSUB parking permit. Parking permits may
be purchased online at
www.msubillings.edu/police/parkinginfo.htm and also
at the University Police & Parking office, in the
southwest corner of the parking garage on Poly Drive.
Parking regulations/maps are also posted online.
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Academic Support Center
University Campus: (406) 657-1641
www.msubillings.edu/asc
City College: (406) 247-3022
www.msubillings.edu/asccot

The Academic Support Center provides services to
support the academic success of students of MSU
Billings and City College through developmental level
math, reading, and English courses; Learning Labs;
tutorial assistance; and workshops.

Special educational delivery requirements that need to
be addressed by persons with disabilities should be
directed to Disability Support Services.

College Success Strategies

A&SC 101 College Success Strategies orients students
to the expectations of college-level study and provides
basic strategies for success as a student.

Learning Labs

A Learning Lab for students is available on the first
floor of the Student Union Building on the University
campus and in the Learning Commons of the Tech
Building at City College. The Learning Labs provide
tutoring space, study group tables, and computers for
students’ school-related assignments.

Tutoring

The Academic Support Center offers tutoring in math,
writing, reading, and other general education subjects in
the Learning Labs at both campuses, as well as
program-specific tutoring at City College. Tutors are
available to assist students but are not meant to replace
classroom instruction. The Learning Lab tutors include
instructors, professional tutors, and student tutors who
have majors in a variety of disciplines.

Writing Tutors

Academic Support Center tutors provide tutorial
assistance for writing assignments in all undergraduate
classes. Tutors help students at any stage of the writing
process, but will not proofread, edit, or write work for
the students. Tutors will help students master grammar
and mechanics, research-writing formats and
procedures, and many other writing skills. Handouts
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and other reference materials are available at no charge.
Graduate students should make an appointment to be
seen in person.

Math Tutors

Academic Support Center tutors provide tutorial
assistance for students taking any developmental or
general education math or statistics course, as well as
some specific higher level courses. Tutors will help
students understand mathematical concepts and assist
with homework problems, but will not help with
quizzes or tests.

Specialty Tutors

Based on student need, tutoring in other subjects is
available in the Learning Labs. Program-specific
tutoring, such as in anatomy, drafting & design,
automotive services, and computer applications, is
available in the Learning Lab at City College.

Online Tutoring

Online writing tutoring is available for students through
the Academic Support Center. Undergraduate students
can submit papers on the web at
www.msubillings.edu/asc/writelab/ and a writing tutor
will review the paper, add comments, and return the
paper. No online submissions are accepted for
graduate-level papers, appointments only.

Workshops

The Academic Support Center provides workshops on

specific topics, such as APA writing style and graphing
calculators. Workshops are based on student need and

vary from semester to semester.
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Advising & Career Services
McMullen Hall First Floor West, (406) 657-2240
Library 100, (406) 657-2168
City College, Room A017, (406) 247-3019

Advising & Career Services assists students in
understanding academic requirements, enabling them to
complete their program requirements as efficiently as
possible. Through one-on-one meetings and First Year
Seminar courses, advisors help students develop the
skills necessary to be successful. Advising & Career
Services provide career exploration and help students
access part-time jobs, internships, and work-study
opportunities while they’re in school, and help them
secure full-time employment upon graduation.

New Students will receive information regarding
General Education requirements, navigate their Degree
Works account, and learn about program requirements
related to their major and minor. Students who have
not yet selected a major will be advised to begin
working on General Education requirements and
continue working with Advising & Career Services to
explore career interests. Transfer and returning
students will be able to have transcript evaluations
completed and plans of study developed.

Depending on students’ programs, they will be assigned
to a faculty advisor in their major for planning and
mentoring of upper-division coursework. Students may
still maintain contact with Advising & Career Services
as we continue to provide career preparation and
internship assistance.

Mandatory Advising

All first-time entering students at MSU Billings are
required to see an academic advisor before registering
for classes. During the initial advising session, students
will receive information regarding General Education
requirements and program requirements for their major
and minor.

Students who plan to develop a graduation guarantee
must contact Advising & Career Services and complete
this agreement prior to the first semester of attendance.

Students are ultimately responsible for meeting
graduation requirements, but advisors assist students
with selection of courses, academic plans, and
academic and career related questions.
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General Studies Students

Students who have not selected a major are registered
as General Studies majors. In an effort to assist
students in completing degree requirements as
efficiently as possible, General Studies students are
encouraged to focus on General Education requirements
their first semester. Students are also encouraged to
visit Advising & Career Services to explore career
interests and to clarify how their academic program
may support their career goals.

Transfer Students

Students transferring to MSU Billings are required to
apply for admission and submit transcripts of post-
secondary institutions attended. Once these documents
are submitted the advisor will be able to complete a
transcript evaluation. The transcript evaluation will
reflect how prior credits will apply to the
degree/program the student is considering at MSU
Billings. In order to give an accurate transcript
evaluation, transfer students should provide copies of
transcripts of all previous college level work. Although
we maintain course equivalency guides for all Montana
colleges and universities, it is helpful if transfer
students can provide catalogs with course descriptions
for coursework completed at out-of-state institutions.

Declaring a Major

Students are encouraged to select and declare a major
during their Freshman year. Students should contact
Admissions and Records or Advising & Career
Services to declare their major. The student will see the
advisor regarding reviewing the requirements for the
major selected and receive an updated major/degree
work sheet and information on when they will be
transferred to a faculty advisor in their selected major.

Changing a Major

Students complete the change of major form with an
advisor in Advising & Career Services. The academic
advisor will clarify new program requirements, update
the student’s advising file with new program
worksheets, and let the student know when they will be
transferred to a faculty advisor. The changing of an
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academic major may have significant impact on a
student’s long-range academic plan and graduation
date. All students are encouraged to keep in close
contact with their advisor through the process of
changing majors.

Pre-Nursing Students

MSU Billings has developed a very close relationship
with the MSU-Bozeman Nursing Program which
enables students to complete pre-nursing requirements
as MSU Billings students and then transfer into the
MSU-Bozeman program which is offered on the
Billings campus. Advising & Career Services provides
advising services through the first two years of the
program and provides guidance for making application
to upper-division courses.

Pre-Professional Majors
Students planning to transfer to another college or
university to complete a program not available at MSU
Billings may choose to enroll in a pre-professional
program. There are several important steps to take in
order to coordinate a pre-professional program with the
school to which one is going to transfer:
A. Acquire a catalog from the school to which one
is going to transfer
B. Take General Education courses which match
requirements of the transfer school
C. Select other equivalent courses which will meet
transfer school requirements and/or prerequisites

Many of the pre-professional programs at MSU Billings
have been designed to prepare students to transfer to
professional programs offered at other Montana
University System units. Programs may be developed
to meet the prerequisites for other pre-professional
programs.

Graduate Student Advising
Academic advising for graduate students is provided by
faculty advisors in the College of the student’s graduate
program. Initial advising is provided through the
Office of Graduate Studies with subsequent assignment
to a permanent faculty advisor. The faculty advisor
assists the student with the development of a plan of
study and guidance in completing the requirements for
the chosen degree program. Further information can be
obtained by contacting the Office of Graduate Studies,
McMullen 200, (406) 657-2238.
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Graduation Guarantee

MSU Billings has created a Graduation Guarantee for
Undergraduates which students may utilize as they
begin study. The Guarantee includes a set of conditions
that the student needs to fulfill as well as the
University; the Guarantee itself is signed by the student
as well as the advisor. If the student fulfills his/her
conditions and the University fails to do so, postponing
graduating, the student may appeal to the Academic
Standards and Scholastic Standing Committee prior to
the beginning of classes for the last term of the signed
Guarantee. If the Committee finds the University at
fault, appropriate actions will include waiving course
requirements, waiving tuition and fees, or a
combination of the two.

Copies of this Guarantee are available from Advising &
Career Services. Students are urged to examine this
Guarantee to see if it will assist them in facilitating their
completion of requirements and graduation. Advisors
in the Center can explain the Guarantee and prepare
appropriate plans of study for students.

Assessment Testing

All entering students and transfer students who have not
completed their general education requirements in
English or Mathematics must take the Accuplacer
placement test. Results of the Accuplacer placement
tests along with ACT and/or SAT scores are used to
advise students into the most appropriate math and
English courses. For further information, contact
Advising & Career Services at (406) 657-2240 or
Jacket Student Central at (406) 247-3019.
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General Education Requirements

The baccalaureate degree includes three distinct and
required areas of study: general education,
concentration (major), and electives.

General Education provides for breadth of study across
many areas of knowledge. All students are required to
complete the General Education program as an essential
component of the baccalaureate degree.

An area of concentration provides for depth of study
within a chosen discipline (major). Students choose
their major, but the specialized, in-depth courses they
take are determined by the department which is
responsible for the major.

Electives guarantee that students have the opportunity
to study areas of personal interest in their own
academic pursuits. Students are allowed to choose
courses (electives) from any discipline that interests
them.

The Purpose of General
Education

Objectives

The objectives of General Education are to help
students develop and demonstrate an understanding of
humanity and what it means to be members of the
global community. Students completing General
Education will reflect upon the evolution of culture, and
learn to identify and value responsible roles for the
human being in the physical, social, and intellectual
worlds.

Structure

General Education is structured to fulfill the objectives
by addressing essential components of human
development: (1) Skills Development and Application,
(2) Cultural Development, and (3) Intellectual Growth
and Development. Specific courses applicable to
General Education are arranged in categories and
selected to ensure that students completing General
Education are intellectually engaged in each of these
areas of human development.

1. Skills Development and Application ensures that
students will develop effective writing,
mathematical, reading and oral communication
skills.
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2. Cultural Development ensures that students will
develop an understanding of the evolution of human
culture and social organizations, and an appreciation
of cultural diversity.

3. Intellectual Growth and Development ensures that
students will pursue knowledge, integrate
knowledge among disciplines, apply knowledge to
the identification and solving of problems,
understand the importance of personal and societal
ethics, and reflect on and appreciate the diversity of
human endeavors.

General Education Minimum
Satisfactory Course Grade

By action of the University’s Academic Senate, the
minimum satisfactory grade students must earn in a
General Education course is “C-" or better. However,
students must earn an overall GPA of 2.0 in the General
Education core. (11/10/05 memo #473 p. 1770)

Categorization

Students will complete 31 credits of General Education
with either traditional courses, discipline-specific
courses, or integrated courses.

Required

Category Credits
I. Global Academic SKills ..........ccccoveriiiriiicnnnn, 9
A. Mathematics .........cccovvviveniiieneceese e 3

B. English.....ccovooveieiiiecrcce e 3

C. Communication & Information Literacy ....... 3

Il. Natural SCIENCES........cceveiiiiiiriieieee i 7
A, Life SCIEBNCES ...cvvivveeeeieieiee e 3-4

B. Physical SCIenCes........c.ccovvrviiniiciiiciene 3-4
I11. Social Sciences and History ..........c.ccoccevvnene. 6
A. Social SCIENCES ......cevvrvrieieieieriee e 3

= 1T (0] SR 3
IV. Cultural DiVersity .......ccccccveveviviie e 3
V. Artsand Humanities..........cccooeveveinnencinnnene 6
AL FINE AMS oo 3

B. HUMANILIES.....oeeeieiecece e 3
Total Required Credits.........ccovvvverenineinenine, 31
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Category Descriptions

Global Academic Skills

The ability to read, write, calculate, and assess sources
of information are fundamental and necessary human
skills. These skills are prerequisite to effective
communication of ideas and the creative solving of
qualitative and quantitative problems. These skills are
important for their own sake but mastery of them is also
required for a university graduate to be considered an
educated person.

= Demonstrate the ability to communicate effectively
in written form by writing papers which
effectively develop and support theses, tell stories,
describe events, or express personal insights or
values,

» Read and evaluate research materials and
incorporate them into informative, argumentative,
or analytical writing and oral presentation,

» Read and evaluate problems and quantitatively
solve those problems using mathematical
reasoning,

* Demonstrate how mathematical modeling or
statistical designs are used to obtain knowledge.

The Natural Sciences
The diversity of species in the biosphere, including
humans, interact with their environment, changing it
and being changed in the process. Science is a creative
human endeavor devoted to discovering the principles
that rule the physical universe. The natural world is
law-driven and science is limited to investigating by
asking and answering questions, processes that can be
observed and measured to help us understand the laws
of nature and the physical universe.
= Understand the experimental basis of science and
how scientists accumulate new knowledge,
= Appreciate the goals and limitations of science,
= Develop an understanding of important scientific
facts and how those facts help us understand our
observations and the laws that govern the natural
world,
= Appreciate the role of science in the development
of modern technological civilization.

Social Sciences and History

Humans are social beings. Through their various
relationships they create social life and are, in turn,
influenced and transformed by the social life they create
and maintain. Social sciences represent those
disciplines that apply scientific methods to study the
intricate and complex network of human relationships
and the forms of organization designed to enable people
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to live together in societies. History is the record of
human activity. History presents us with an overview
of this activity with the intent that past
accomplishments and failures will serve to inform
present issues.
= Understand the evolution of social institutions and
the development and maintenance of individual
and social behaviors,
= Develop perspectives about the nature of
psychological and social processes and the
structure of society,

Identify and comprehend theories of human
behavior and of the participation of individuals in
psychological and social processes,

= Practice the basic methodologies involved in the

social sciences,

= Develop a view of current social conditions and

events within a chronological and historical
context,

* Understand social, cultural, political and economic
changes over time,

Comprehend the international ramifications of
domestic policies and how these may affect and be
experienced by people in other cultures.

Cultural Diversity
Cultural diversity presents us with an awareness and
understanding of the variety of human experience,
especially as manifested among cultures, both present
and past.
= Understand social, cultural, political and economic
changes over time,
= Comprehend the international ramifications of
domestic policies and how these may affect and be
experienced by people in other cultures,
= Appreciate and be sensitized to world cultures.

Arts and Humanities
Through the arts and humanities, students will explore
and experience the sensory and perceptual capacities
and potentialities that are shared by people and that
define us as humans. The expressive arts include
visual, performing, and language-based activities in
celebration of multiple perspectives. The humanities
address qualitative relationships wherein judgments are
made but change with time and circumstances.
= Develop an appreciation of the varied cultural
artifacts of humans throughout history,
= Foster an understanding of the variety of human
expressive experiences in relation to ourselves,
other cultures and the physical environment,
= Utilize the basic methodologies and practices
endemic to the various disciplines,
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= Explore human characteristics especially

considered desirable through expressive
communicative systems about how to live fully.

General Education Assessment
Objectives

I. Global Academic Skills

A

1.

2.

3.

Mathematics
Demonstrate ability to solve problems
quantitatively.
Solve problems with various mathematical
methods of the discipline.
Communicate using mathematical terminology.

B. English

1.

2.

3.

Demonstrate knowledge of and competence in
the use of conventional written forms:
mechanics, spelling, punctuation, syntax,
grammar, etc.

Demonstrate ability to apply knowledge of
writing strategies.

Demonstrate the ability to undertake and
accomplish original work in written form.

C. Communication & Information Literacy

1.

2.

3.

Engage in hands-on research as a process of
gathering, assessing, interpreting, and using data
from multiple sources to express ideas.

Use information effectively to accomplish a
specific purpose in oral or written form.
Understand the economic, legal, and social
issues surrounding the use of information, and
access and use information ethically and legally.

I1. Natural Sciences
A. Life Science

1.

2.

3.

Demonstrate an understanding of knowledge
related to the life sciences.

Demonstrate the ability to synthesize knowledge
from different subject areas concerning the life
sciences.

Demonstrate the ability to use logical or
quantitative approaches to solve problems
related to the life sciences.

B. Physical Science

1.

2.

Demonstrate an understanding of knowledge
related to the physical sciences.

Demonstrate the ability to synthesize knowledge
from different subject areas concerning the
physical sciences.
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3. Demonstrate the ability to use logical or

quantitative approaches to solve problems
related to the physical sciences.

I11. Social Sciences and History
A. Social Sciences
1. Analyze human behavior, ideas, and social

institutions for historical and cultural meaning
and significance.

2. Gather information, analyze data, and draw

conclusions from multiple hypotheses to
understand human behavior.

3. Synthesize ideas and information with regard to

historical causes, the course of events, and their
consequences, separated by time and place.

B. History
1. Demonstrate an ability to use analysis of a

variety of types of sources to construct historical
knowledge.

2. Demonstrate an ability to organize a variety of

historical sources and express them effectively
in written form.

3. Demonstrate basic understanding of the

historical context of events.

IV. Cultural Diversity
1. Demonstrate an ability to identify and solve

problems relating to cultural diversity within the
discipline.

2. Demonstrate the ability to communicate and

analyze effectively concerning cultural diversity
within the discipline

3. Demonstrate a basic understanding of the

importance of awareness of cultural diversity
within the various disciplines.

V. Arts and Humanities
A. Fine Arts
1. Demonstrate cultural awareness through fine arts

at the local, regional, national, and international
levels.

2. Demonstrate an awareness of the power of

imagination and expression.

3. Demonstrate an appreciation for the fine arts and

what that appreciation can mean as a quality of
life issue.

B. Humanities

1.

2.

3.

Develop an awareness of the role that the
humanities play in culture, i.e., politics,
philosophy, economics, science, math, etc.
Create an awareness of how to cross-
relate/reference humanities-based information.
Demonstrate an awareness of issues surrounding
life, death, and morality.
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General Education Courses

I. Global Academic Skills............... 9
Regarding Global Academic Skills, students are
required to take 1 course from Mathematics, 1 course
from English, and 1 course from Communication &
Information Literacy.

A. MathematiCs.........ccovevriiinieeee, 3

M 105 Contemporary Mathematics ..........c..cceevervennne 3
Surveys the foundations of mathematics with an emphasis on the
unity of the subject.

M 114 Extended Technical Mathematics .................. 3
Develops and/or enhances critical thinking skills as students
analyze problems and utilize mathematical skills of applied
algebra, geometry, and trigonometry to solve such problems.

M 121 College Algebra ........cccooveveveernieninsnsreeenen, 3
College algebra introduces functions and surveys the basic
algebraic functions.

M 122 College Trigonometry ........ccoecevevvrvsrereennn, 3
Along with College Algebra, covers the trigonometry, series, and
sequences needed for the calculus series.

M 130 Mathematics for Elementary Teachers I ........ 3
Provides an in-depth survey of the mathematics necessary to
teach through eighth grade.

M 143 Finite Mathematics..........c.cocvovreviniiennnceenen, 4
Surveys a number of topics in discrete and continuous
mathematics that are applicable in the life, management, and
social sciences.

M 161 Survey of Calculus........c.cccovvvvevvviviinincenenn, 3
A survey of basic calculus concepts and their applications.
M 171 CalCulus | .....cveveiiiiiiee e 4

Introduces and explores the mathematics of change.

STAT 141 Introduction to Statistical Concepts......... 3
Surveys the basic ideas statistics has to offer.

STAT 216 Introduction to StatisticS..........ccccervruenne. 4
Provides an introduction to the basic practice of statistics and
data analysis.

B. ENGLiSN....ccoiiiiceceee e 3
WRIT 101 College Writing I......ccccoevevevnieiiaieennn, 3

Helps students acquire the basic writing skills expected in
college-level academic writing.

WRIT 121 Introduction to Technical Writing ........... 3
Develops and/or enhances writing skills for various real-life
work situations that emphasize technical fields.

WRIT 122 Introduction to Business Writing............. 3
Develops and/or enhances writing skills for various real-life
work situations in the business world.

WRIT 201 College Writing H........ccccooeieniiininnnnnne 3
Introduces students to the expectations, conventions, and
requirements of undergraduate academic research writing.

WRIT 220 Business & Professional Writing............. 3
Emphasizes accurate and precise writing for the business
audience.

WRIT 221 Intermediate Technical Writing............... 3

Introduces students to the creation and evaluation of several
kinds of written technical communication.
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C. Communication & Information Literacy........ 3
BMIS 150 Computer LiteraCy.......ccccceovevvereenereneenne. 3

Explores access to, retrieval of, and organization of information
in a wide variety of environments and formats.

COMX 111 Introduction to Public Speaking............ 3
This a public speaking skills acquisition course with a two-part
objective: (1) improving abilities to access, retrieve, and
evaluate information (2) in order that the information might be
used in effective public performance.

COMX 115 Introduction to Interpersonal

CoMMUNICALION ... 3
This is a communication skills acquisition course with a two-fold
objective: identifying theories and patterns of communication
within specific social contexts and improving communication
competence within those social contexts.

LSCI 125 Research in the Information Age.............. 3
Introduces students to the organization, retrieval, and evaluation
of both electronic and print sources; covers concepts of the
research process, methods, and ethics of information research,
the evolving nature of information resources, and appropriate
information citation.

Il. Natural Sciences........ccccervunennns 7
Regarding Natural Sciences, students are required to
take one course from Life Sciences and one course
from Physical Sciences. At least one course must
include a corresponding laboratory. Students can
satisfy Natural Sciences by taking SCIN 101, 102, 103,
and 104.

A. Life SCIENCES.......eeviicviiiieeiie e 3-4

BIOB 101 Discover Biology.........cccoeeoveoenenencnene. 3
Provides students with academic foundation in major concepts of
biology from a historical perspective and as they relate to
contemporary issues in the world today.

BIOB 102 Discover Biology Laboratory .................. 1
This course is designed to help non-majors understand basic
biological concepts such as cellular biology, metabolism,
genetics, and population ecology among others through hands-
on laboratory exercises and demonstrations.

BIOB 121 Fundamentals of Biology for Allied

Health .....oooii e, 3
Provides students with academic foundation in the basic
principles of biology with an emphasis on how those principles
apply to the structure and function of the human body at is
currently exists.

BIOB 122 Fundamentals of Biology: Evolution,

Ecology and Biodiversity ...........cccccoeieinnenn. 3
Provides students with academic foundation in the basic
principles of biology with an emphasis on evolution, ecology, and
biodiversity.

BIOB 123 Fundamentals of Biology: The Nature of

NUEFIEION L. 3
Explores key properties of life (e.g., biological molecules,
cellular function and metabolism, genetics, natural selection)
from the perspective of nutrition science.

BIOB 160 Principles of Living Systems................... 3
Provides students with academic foundation in major concepts of
biology from a historical perspective and as they relate to
contemporary issues in the world today.
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BIOB 161 Principles of Living Systems

Laboratory........ccoovieieeinece e 1
Provides students exposure to major concepts of biology through
hands-on lab investigations and application of the scientific

method.
B. Physical SCIENCES .......c.covevvrriieicieevcse e 3-4
ASTR 110 Introduction to AStronomy ...........c..ce...... 3

Provides students with an understanding of the historical
development of astronomy and an understanding of our place in
the universe.

ASTR 111 Introduction to Astronomy Lab ............... 1
Provides the students with empirical observations to corroborate
astronomical theories developed in Introduction to Astronomy
(ASTR 110).

CHMY 121 Introduction to General Chemistry ........ 3
This course focuses on understanding fundamental chemical
principles.

CHMY 122 Introduction to General Chemistry

Laboratory.......cocooeveneieiieieee e 1
Provides students with the opportunity to empirically verify
concepts learned in Introduction to General Chemistry (CHMY
121).

CHMY 141 College Chemistry l......cccccevvvivrvinarnnne. 3
Provides students with a foundation in qualitative and
quantitative chemistry and relates chemistry to other academic
disciplines and to everyday life.

CHMY 142 College Chemistry Laboratory I ............ 1
Provides students with the opportunity to empirically verify
concepts learned in College Chemistry | (CHMY 141).

GEO 101 Introduction to Physical Geology.............. 3

GEO 102 Introduction to Physical Geology
Laboratory.......cccooeveieieiieeee e 1

GPHY 111 Introduction to Physical Geography ....... 3

GPHY 112 Introduction to Physical Geography

=10 o] =1 (0] V2P 1
PHSX 103 Our Physical World ............cccevevveirnnne, 3
This course develops a basic understanding of the principles of
““everyday physics.”
PHSX 104 Our Physical World Laboratory .............. 1

This course provides students with laboratory experience in
physics.

PHSX 105 Fundamentals of Physical Science........... 3
Demonstrate physical science awareness and an appreciation of
laboratory practice.

PHSX 106 Fundamentals of Physical Science Lab ...1
Provides students with the opportunity to empirically verify
concepts learned in PHSX 105.

PHSX 205 College PhysicS | .....ccoveveveieiniiceinenn, 3
Provides students with a foundation in the physics of motion and
an understanding of the consequences of forces and conservation
laws.

PHSX 206 College Physics | Laboratory .................. 1
Provides the students with empirical observations to corroborate
physical theories developed in College Physics | (PHSX 205).
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A. and B. Integrated Sciences

SCIN 101 Integrated Sciences | .3
The first half of a two-semester integrated course in the sciences,
where core principles of scientific knowledge are integrated
across scientific disciplines, while also integrating applications
of science into the lives of students whose very existence is
impacted by science and its technological applications.

SCIN 102 Integrated Sciences Lab .......c..cccocevvreennne 1
A course that complements Integrated Sciences lecture (SCIN
101).

SCIN 103 Integrated Sciences I........cccceoeviniinnnne 3
The second half of a two-semester integrated course in the
sciences.

SCIN 104 Integrated Sciences Lab Il...........cccccuenene 1
A course that complements Integrated Sciences lecture (SCIN
103).

lll. Social Sciences and History ....... 6
Regarding Social Sciences and History, students are
required to take one course from Social Sciences and
one course from History.

A. SOCIal SCIENCES ..o 3
ANTY 217 Physical Anthropology and Archeology 3
Surveys the structure, evolution, and history of humans as

biological and cultural beings.

BGEN 105 Introduction to BUSINeSS..........ccccceueruenne. 3
Surveys aspects of business using concepts and tools for business
decision making.

COMX 106 Communicating in a Dynamic

WOTKPIACE ....ovvviecvvciveeee e 3
Aims to develop students’ perception and expression skills as
used in a diverse workplace.

ECNS 201 Principles of Microeconomics ................ 3
The analysis of individual decisions and their impact on social
organizations and structures.

ECNS 202 Principles of Macroeconomics................ 3
The behavior of markets in the context of a national economy.
EDU 105 Education and Democracy ..........cccceeeuenee. 3

This course explores democracy as a form of government, and
the critical relationship between democracy and education in the
United States.

GPHY 141 Geography of World Regions................. 3
As an overview of the major continents and regions of the world,
this course provides a broad survey of how globalization
processes are influencing local identities, modes of life, and
standards of living.

HTH 110 Personal Health and Wellness................... 3
Covers contemporary health issues and explores individual and
community based solutions.

PSCI 210 Introduction to American Government..... 3
Covers the American political system relative to central
government and institutions.

PSCI 220 Introduction to Comparative

GOVEIMMENT ....ciiieiiic e 3
Introduces the ideas behind the democratic and non-democratic
forms of political life in the modern world.

PSYX 100 Introduction to Psychology ...........ccc...... 3
Introduces students to the foundations of human psychology
including topics such as the biological basis of behavior,
learning, memory, problem solving, motivation, developmental
process, and social behavior.
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PSYX 231 Human Relations ..........ccccoeeeiiiiiennennn. 3
Applies psychological insights and principles to daily life and
personal growth with an emphasis on Positive Psychology.

SOCI 101 Introduction to Sociology ........cccceevevvarenne. 3
The course examines the basic elements of the relationship
between self and society, the patterns of human activity, and how
these are maintained.

SOCI 201 Social Problems...........cccocvviveneinenecnen, 3
Survey of contemporary social problems in the U.S.

2 o [ (0] 2SRRI 3

HSTA 101 American History l........cccccocevivniviivinannn 3
Survey of United States history from the colonial era to the end
of the Reconstruction.

HSTA 102 American History I .........cccccooiiniennnnnn. 3
Survey of United States history from the end of Reconstruction to
the present.

HSTR 101 Western Civilization I..........c.ccococvrvnnnnn. 3
Survey of world history from Antiquity to the Reformation.
HSTR 102 Western Civilization Il ............cc.ccoceeeee. 3
Survey of world history from the Italian Renaissance to the

present.
HSTR 103 Honors Western Civilization I................. 3

Honors survey of western civilization from Antiquity to the Peace
of Westphalia.

HSTR 104 Honors Western Civilization Il................ 3
Honors survey of the history of western civilization from the
Italian Renaissance to the present.

PSCI 230 Introduction to International Relations......3
Various dimensions of international politics.

IV. Cultural Diversity ......cccceeuvnnee.n. 3
Regarding Cultural Diversity, students are required to
take one course from the following:

ANTY 220 Culture and SOCIEtY .....ccccevvvvrvirernannn, 3
Surveys the basis and diversity of human behavior from a
multicultural perspective.

ARTH 160 Global Visual Culture ............cccccovrunnnee. 3
Examines visual culture, which includes painting, sculpture,
photography, the Internet, performance, cinema, advertising, and
television, as our primary means of communication and of
understanding our postmodern world.

COMX 212 Introduction to Intercultural

CommUNICALION........coeiiieiieieeee e 3
Explores culture as both producer and product of
communication, creating an appreciation of communication
processes as essential factors in promoting positive intercultural
relations.

GPHY 121 Human Geography.........ccccoeveniiennnnne. 3
This course focuses on how the cultural values and practices of
people from a variety of places have shaped the various regional
landscapes.

HTH 270 Global Health 1SSUES..........ccccoeiiiiieninnnn 3
Explores relationships between human behavior, economics,
history, culture, politics, policy formation, and the environment,
while investigating the impact of these elements on the quality of
health within our global community.

LIT 230 World Literature SUrvey..........ccocvvevrvvereenenn. 3
Provides a comparative basis for understanding different
cultures through their literary traditions.
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MUSI 207 World MUSIC .......cccccoveeiiieiieeciec e, 3
Introduces students to the uses and functions of music in various
cultures.

NASX 105 Introduction to Native American

SEUAIES v 3

Survey course covering the cultures, sociology, and history of
American Indian peoples.

NASX 205 Native Americans in Contemporary
SOCIBLY .ttt 3

Addresses the issues raised at the interface of Native American
culture and the values with the majority culture of the United
States.

PHL 271 Indian Philosophies and Religions............. 3
Course explores, compares, and contrasts philosophies and
religions of India, starting from 3000 BCE and working up to the
present; exploring such subjects as scripture, art, social justice,
and politics; noting how India has influenced other nations and
how other nations have influenced India; and examining our own
beliefs and practices through the lens of Indian philosophies and
religions.

PHL 272 Chinese Philosophies and Religions.......... 3
Course explores, compares, and contrasts philosophies and
religions of China (including Tibet) and Japan from ancient
history through to the present, exploring such subjects as
scripture, art, social justice, and politics, noting how China has
influenced other nations, most notably Japan and modern
America, and examining our own beliefs and practices through
the lens of Chinese philosophies and religions.

REHA 201 Introduction to Diversity in

COUNSEIING...cveieirieiieieeee e 3
The course focuses on perspectives for interacting with diverse
cultures, based on understanding of cultural characteristics and
differences related to disability, gender, race/ethnicity, sexual
orientation, religion, geography, advanced aging, and social
class.

RLST 170 The Religious QUESt .......ccccevververererrinnnn. 3
Fosters careful and sensitive listening and thinking on diverse
and other divisive religious issues.

SPNS 150 The Hispanic Tradition..........ccccccecvvennne 3
This course introduces students to various Hispanic traditions
and cultures throughout history.

WGSS 274 Women, Culture and Society ................ 3
Employs the sociological perspective to analyze the lives of girls
and women in North America.

V. Arts and Humanities ................. 6

Regarding Arts and Humanities, students are required

to take one course from Fine Arts and one course from
Humanities.

AL FINE ANTS. i 3

ARTZ 101 Art Fundamentals..........ccocooevreneriniennnn. 3
Encourages enhancement of two- and three-dimensional artistic
skills for the general student.

ARTZ 105 Visual Language-Drawing..........c.cceeveuine 3
Introduces the beginning student to the basic fundamentals of
drawing and linear perspective.

ARTZ 131 Ceramics for Non-Majors..........ccccceeneee 3
Develops the ability to design three-dimensional clay forms using
manual dexterity.

CRWR 240 Introductory Creative Writing

AV o] 1 o] 3
Provides students with the basic skills for self-expression.
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FILM 160 Introduction to World Cinema ................. 3
Examines films that speak in their own way to issues of arts
appreciation, feminism, diversity, and the human condition.

LIT 270 Film & Literature.........cccoeeveienervieneneienn, 3
Provides students with thinking and writing skills focused on a
visual art form.

MART 260 Computer Presentation and Animation ..3
This course explores the arts through digital three-dimensional
environments and animations.

MUSI 101 Enjoyment of MUSIC ........cccccevvvrvirernnnenn, 3
Designed to assist students in developing the ability to effectively
perceive the aesthetic and structural qualities of music.

MUSI 114 Band: MSUB Symphonic ............cccc...... 1

MUSI 131 Jazz Ensemble I: MSUB ..........ccccccoennne. 1
MUSI 147 Choral Ensemble: University Chorus .....1

PHOT 154 Exploring Digital Photography ............... 3
Introduces technical and aesthetic ways of creating digital
photographic images. Emphasis is on the production of
photographic images, from acquiring them with digital cameras
to manipulating them using computer software, such as Adobe
Photoshop.

THTR 101 Introduction to Theatre..........ccocceeerveunnne. 3
Introduces students to the complexities of performance theory
and criticism.

THTR 120 Introduction to Acting I.........ccccceoervennne. 3

Explores both collaborative and individual projects in the areas
of comedy, tragedy, and social and political drama; students will
find opportunities for personal expression, ensemble building,
problem solving, and multi-cultural activities.

B. HUMANITIES......cceviiiiieie e 3

ARTH 150 Introduction to Art History ..................... 3
Surveys world art from prehistory through the present day with
the objective of developing a critical understanding of art forms
in their historical and cultural context.

HONR 111 Perspectives and Understanding............. 3
This course explores classic and contemporary works of
literature, art, and philosophy with an emphasis on cultural and
historical contexts in order to develop critical and multi-
disciplinary analytical skills.

LIT 110 Introduction to Literature ..........ccccceevenenne 3
Students build and expand their knowledge to the extent that
reading literature is a discovery process for the engaged mind.

LIT 240 The Bible as Literature .........cocceeveveveeenenne. 3

Examines the Bible as a work of literary art.
PHL 110 Introduction to Ethics: Problems of Good and

Students analyze divergent moral views and assess the strengths
and weaknesses of these views in order to form their own point of
view.

PHL 111 Philosophies of Life ......c.ccccccevivvviviininann, 3
Students evaluate the diversity, intrinsic value, and consequences
of various philosophical points of view to develop their own
philosophy of life.

PHL 254 People and Politics........cccocevvviereiniennann, 3
Examines a number of the main figures, texts, and ideas in the
history of western political thought, with an emphasis on the
development of democracy. Analyzes the significance of issues
like rights, freedoms, equality, justice, the legitimacy of the state,
and the sovereign.
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Students should consult with their advisors,
major departments or faculty in their
programs for guidance in selecting
appropriate writing and experiential learning
courses.

Experiential Learning
Requirement

Students who intend to graduate with a baccalaureate
degree are required to take and pass at least one course
of experiential learning. Examples are student
teaching, internships, undergraduate research,
cooperative education experiences, practica,
experiences abroad, and senior projects.
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University Honors Program
COE 106 (406) 657-2908
www.msubillings.edu/honors/

Established in 1997, the Honors Program at Montana
State University Billings provides an enhanced and
supportive learning environment responsive to the
educational needs of exceptionally motivated
undergraduate students. This goal is accomplished
through the guidance of faculty noted for excellence in
teaching who offer small Honors sections of regular
courses, interdisciplinary colloquia, special seminars,
and increased opportunities for undergraduate research
and creative endeavors. Students are challenged and
supported in their efforts to take full advantage of their
intellectual and personal talents. Membership is open
to undergraduate students from all majors seeking
enriched learning, cultural awareness, and fellowship.
The program fosters an affordable small college
experience while benefiting from the University’s size
and many degree options. As a community of scholars,
faculty work enthusiastically to help students achieve
the following goals:

« Develop skills in self-expression, critical thinking,
information gathering, and problem solving
through lively class discussions.

» Use interdisciplinary methods to investigate,
research, and compose analytical or scientific
papers of substantial length and depth.

* Acquire a competitive advantage for scholarships,
graduate admissions, and career-building jobs.

The program is overseen by faculty members on the
Honors Advisory Council. Students may also serve the
program as members of the Student Advisory Board,
which selects a representative for the Council. The
Board also supports the program by enriching a sense
of community so that social activities—such as service
learning, outdoor excursions, and other special events—
can increasingly flourish.

The University Honors Program is designed so that
many courses contribute to satisfying General
Education requirements. Students can earn the
University Honors transcript designation upon
graduation in one of two ways:

+ University Honors Scholar—Earn at least 21
credits with a GPA of at least 3.0 in Honors courses
(including 9 credits in upper-division courses)

+ University Honors Graduate—Enter the Honors
Program with 45 University credits earned and earn
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at least 15 credits with a GPA of at least 3.0 in
Honors courses, including HONR 499 Honors
Capstone.

Students completing one of these two options will have
their official transcripts notated: University Honors
Scholar: General Honors or University Honors
Graduate: General Honors.

At the heart of the Honors curriculum are courses that
examine significant original texts in terms of their
historical and cultural backgrounds. Honors courses are
frequently offered in history, political science,
integrated science, education, law and society, social
science, communications, economics, and other areas.

Consult the University Honors Program website at
www.msubillings.edu/honors or contact the Director to
see the specific courses scheduled for the current
semester.

For acceptance into the University Honors Program,
incoming freshmen must satisfy at least one of these
requirements:
* have a high school GPA of at least 3.5.
« be in the upper fifth of the student’s graduating
class.
« have a composite ACT score of 26 or better.
« have a Chancellor’s Scholarship.
* be supported by a letter from a high school teacher
attesting that the student has the intellectual
motivation that is expected of an honors student.

Those students who have completed at least 15 credits
of higher education may be admitted to Honors courses
by having one the following:
« a letter of recommendation from a university faculty
member.
« a cumulative GPA of at least 3.0.

Students who earn a grade of “B” or higher in an
Honors course are also eligible for admission to the
program.

To learn more about what we can offer you, please
contact Dr. David Craig, the Director of the University
Honors Program. You can reach him by phone at (406)
657-2908 or by email at honors@msubillings.edu
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Interdisciplinary Honors Minor
The Interdisciplinary Honors Minor consists of 21
honors credits, including 2 required courses, and a
minor portfolio that represents student experience in the
minor. At least 9 credits must be 300-level or higher.

Required Courses Credits
HONR 111 Perspectives and Understanding............. 3
OR HONR 311 Advanced Perspectives and
Understanding ..........ccoeeveinenenienesenee, 3
AHONR 499 Honors Problem-Solving Capstone ......3
Elective honors credits (see below) ..........cccccveveeee. 15
TOtAL e 21

Choose the 15 elective honors credits from;
« honors sections of General Education courses,
» HONR special topic seminars,
» specially designated departmental seminars,
* honors contracts,
* honors independent study courses, and
« internships

" A department capstone that contains the following
elements may be substituted for honors capstone:
« original research or creative scholarship,
 written interpretation or analysis, and
* public presentation or a defense.

The Minor Portfolio

After completing the minor courses, students work with
their faculty advisors to compile a minor portfolio that
represents their learning experience in the minor.
Typically, it will include samples of student work and a
brief essay focusing on the ways in which their work
has contributed to their learning experience at MSUB
and toward their career objectives.
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Associate of Arts Degrees and Associate of

Science Degrees

For additional A.A. and A.S. degrees, see the City
College Catalog.

Associate of Arts Degree (AA)

Programs of Study in:
* Applied Psychology
* Education
* Rehabilitation and Related Services
* General Studies (Self-designed)

Associate of Science Degree (AS)

Programs of Study in:
* Allied Health
* Pre-Engineering
* Environmental Science
* Fire Science
* General Studies (Self-designed)

AA/AS General Studies (Self-

Designed) v

Requirements Credits
General EAUCAtion ..........cccceeevciii i 31
EIECHIVES ...veeeieeie et 29
TOtAlc e 60

+ Earn a minimum of 60 semester credits with a
cumulative grade point average of 2.0 or better.

- Satisfy the General Education requirements of MSU
Billings.

= A minimum of 20 semester credits with 40 grade
points must be earned at MSU Billings.

Associate of Arts
Program of Study in Applied

Psychology

Credits
General EJUCAtion.........ccccovcvei i 31
Students should consult with an academic advisor
before registering for General Education courses in
order to maximize the number of elective credits
allowed in the degree.
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Required Courses

*PSY X 100 Introduction to Psychology ................... 3
PSY X 222 Psychological Statistics..........cc.ccoevvrnennae 3
PSYX 223 Research Design and Analysis I.............. 3
PSY X 224 Research Design and Analysis | Lab ...... 1
Total Required Courses credits .........cccocvevvennne. 10

Restricted Electives

Group 1: Select one course from this group

PSY X 320/321 Research Methods 111 w/Lab............ 4
PSY X 350/351 Physiological Psychology w/Lab..... 4
PSY X 352/353 Comparative Psychology w/Lab ...... 4
PSY X 354/355 Sensation & Perception w/Lab......... 4

PSY X 358/359 Drugs and Behavior w/Lab .............. 4
PSY X 370/371 Psychology of Learning w/Lab........ 4
PSY X 380/381 Memory & Cognition w/Lab ........... 4
PSYX 480 Cognitive Development .........c.ccoeveennene 3
Total Group 1 creditS........cooceveiiieiieic e 3-4
Group 2: Select two courses from this group

*PSYX 231 Human Relations.........cccceevveveiveiveinrnns 3
PSY X 330 Child Psychology........cc.ccooveneiinenencnnen, 3
PSY X 332 Adult Psychology........cccoceevvevivninnnannnne. 3
PSY X 333 Psychology of Aging......cccccevevvivrivrvanenne. 3
PSY X 335 Psychology of Gender............ccccocevvruenne. 3
PSY X 340 Abnormal Psychology.........ccccocovvnenunnne. 3
PSY X 360/SOCI 382 Social Psychology.................. 3
PSY X 378 Introduction to Clinical Psychology........ 3
PSY X 385 Psychology of Personality..............c........ 3
PSYX 410 Cognitive Learning Theories .................. 3
PSYX 461 Industrial & Organizational Psychology. 3
PSYX 470 Psychological Testing ........ccccceeevvrvrrennn 3
Total Group 2 CreditS......cccovvvveveivrieeieeie e 6
Total Restricted Electives..........ccccocevveienennn 9-10

Restricted electives selected with advisor
APPFOVAL ..c.eeeiiieiccee e 6

EIECHIVES ..o 3-4
The total number of elective credits required for the
degree will be determined by the number of courses a
student elects to take which fulfill both the General



Montana State University Billings

2017-2018 Undergraduate Catalog

Education requirements and the degree requirements.
Electives should be chosen in consultation with an
academic advisor.

Total minimum credits required for degree........ 60
*May satisfy General Education requirements.

Certain courses in this program have prerequisites;
students should check the course description for
required prerequisites.

Associate of Arts

Program of Study in Education
Provides the student with the knowledge and skills to
work in the capacity of a paraeducator in early
childhood education and can serve as a career ladder to
Elementary Education/Early Childhood Education
leading to teacher licensure and other professional
opportunities.

Credits
General Education Requirements...........c.ccceu.e. 31
General Education same as elementary program. See
page 260. Students should consult with their faculty
advisors to determine if specific courses are necessary
in order to satisfy the General Education requirements
leading to a degree in Education.

Required Courses

EDEC 130 Health, Safety and Nutrition in Early
Childhood..........ceoiiiirerrece e 2

EDEC 310 Child in the Family.........ccccovviiniinncnn 3

EDEC 352 Math and Science in Early Childhood.....3

EDEC 381 Early Childhood Curriculum and

MEthOdS .....coveveeee e 3
EDEC 385 Integrated Curriculum in Early Childhood
EdUCAtioN .....ccveiiiiiie e 3
EDEC 430 Social/Emotional Development in Young
Children ..o 3
EDSP 204 Introduction to Teaching Exceptional
LAMMEIS. ..ot 3
EDU 220/220L Human Growth and Development ...3
EDU 330 Emergent LIiteracy ........ccoceevvvreereruennnenn 3
EDU 336 Cognitive and Language Development in
Young Children.........ccocooeiiieicniice 3
Total Required Credits ......cccccevvvvevererninsnsnennnn 29
Total minimum credits required for degree........ 60

Certain courses in this program have prerequisites;
students should check the course description for
required prerequisites.
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Advising Option for AA degree in Education:

Special Education

General Education Requirements ..............c........ 31
Students should consult with the Special Education
faculty advisors to determine if specific courses are
necessary in order to satisfy the General Education
requirements leading to a degree in Education or to
specific employment requirements in special needs
work settings.

Required Courses
EDEC 265 Leadership and Professionalism in Early

Childhood Education ...........ccoccevevveienencinnnns 3
EDEC 381 Early Childhood Curriculum and

MEthOdS ..o 3
EDSP 204 Introduction to Teaching Exceptional

LEAMNEIS ...t 3
EDSP 205 Adult and Child Interaction Skills........... 3
**EDSP 294 Seminar/Workshop.........ccccccvevvineinnnns 1
AEDSP 298 Internship.......ccccovieeiieevveic e 2
EDU 220 Human Growth and Development ............ 3
EDU 232 Foundations of Reading .............ccccovvvenen. 3
Total Required Credits.........ccovvvirvnenninenn, 21

Restricted electives selected with advisor
APPIOVAL ..o 6

ACo-register with EDSP 294 Seminar/Workshop
** Co-register with EDSP 298 Internship

Certain courses in this program have prerequisites;
students should check the course description for
required prerequisites.

Associate of Arts
Program of Study in Rehabilitation

and Related Services
This program includes an emphasis in Addiction
Counseling.

Credits
General Education Requirements ..............cc....... 31
(See page 69) Students should consult with their
advisors to determine if specific courses are necessary
in order to satisfy the General Education requirements
within this program.

Required Courses
HS 345 Legal, Ethical & Professional Issues in the

HUMAN SErVICeS.......ccooeviiiiinirieieee e 3
HS 385 Behavioral Pharmacology and Human

SBIVICES ..ot 3
HTH 411 Alcohol, Tobacco and Other Drug

Prevention........ccocoeeieie s 3
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*REHA 201 Introduction to Diversity in

CoUNSEIING ..t 3
REHA 301 Principles of Counseling and Group
THEOIY o 3
REHA 406 Assessment in Human Service and
Addiction Programs .........ccccceveeeveiesiesesennenn, 3
REHA 453 Case Management and Community
RESOUICES ... 3
REHA 499 Capstone: Addiction Treatment Planning
and Documentation ...........ccooceveevenienceeenienene 2
Total Required Course Credits ........cccceeveienennn. 23

Restricted electives selected with advisor
APPIOVAL...ooeiiiie s 6

Total minimum credits required for degree........ 60

*May satisfy General Education requirements.

Associate of Science

Program of Study in Allied Health
Credits
General Education
*BIOB 160 Principles of Living Systems (3)
OR *BIOB 101 Discover Biology........c..cccervennnne. 3
*CHMY 121 Introduction to General Chemistry ......3
*CHMY 122 Introduction to General Chemistry

Laboratory.......ccooevvveieeesieie e 1
*PSYX 100 Introduction to Psychology (3)
OR *SOCI 101 Introduction to Sociology ............. 3
*STAT 141 Introduction to Statistical Concepts (3)
OR *STAT 216 Introduction to Statistics.............. 4
Additional General Education requirements............ 18
Total CreditS ..oovoeeeeeereeee e 31

Required Program Courses

BIOH 301 Human Anatomy and Physiology I.......... 3
BIOH 302 Human Anatomy and Physiology | Lab...1
BIOH 311 Human Anatomy and Physiology I1......... 3
BIOH 312 Human Anatomy and Physiology Il Lab .1

BIOM 250 Microbiology for Health Sciences........... 3
CHMY 123 Introduction to Organic and
BIiOCheMISLIY .....cvvviiiiiiiicce e, 3
NUTR 221 Basic Human Nutrition ...........c..ccccceveee. 3
Total CreditS .oovveeerece e 17

Elective Program Courses

Students must take 6 credits from the following
electives:

BIOB 375, 376 General Genetics with Lab............... 4
BIOM 251 Microbiology for Health Sciences Lab....1
BIOM 360, 361 General Microbiology with Lab......4
*CHMY 141, 142 College Chemistry | with Lab......4
CHMY 143, 144 College Chemistry Il with Lab ...... 4
ECP 100 First Aid and CPR .........cccoovvieirnicneinenen, 2
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*PHL 110 Introduction to Ethics: Problems of Good

AN EVil oo 3
*PHSX 205/206 College Physics | with Lab ............ 4
PSYX 230 Developmental Psychology: Development

Over the Lifespan .......ccccoveieieienieninieice e 3
PSY X 340 Abnormal Psychology........ccccoeevviinienne 3
Upper division Biology or Chemistry courses chosen in
conjunction With advisor ..., \Y
Total Elective Credits .........covverneiiinicnnenennns 6

Restricted electives selected with advisor
APPIOVAL ..ot 6

Total minimum credits required for degree........ 60
*May satisfy General Education requirements.

Note: The above required General Education Courses
and Program Courses are minimum requirements.
Students with specific career goals in the Allied Health
Sciences should be aware that some disciplines require
more advanced courses than those listed. Therefore, if
you know your career path, or if you believe you may
transfer into a B.S. program at MSU Billings or
another university, it is essential that you consult with
your advisor in the science department so that you
proceed efficiently in your studies.

Associate of Science
Program of Study in Environmental

Science
Credits
General EAUCation ...........ccccoiiiiiniciics e, 31
*ANTY 217 Physical Anthropology and Archeology
OR *ECNS 202 Principles of Macroeconomics.... 3

*ANTY 220 Culture and SOCIety .......ccccvevvevvreiiennnns 3
*BIOB 160 Principles of Living Systems................. 3
*COMX 111 Introduction to Public Speaking.......... 3
*GEO 101 Introduction to Physical Geology............ 3
*GEO 102 Introduction to Physical Geology
LabOratory ......c.ccovevrerieineieiseeese s 1

*STAT 141 Introduction to Statistical Concepts ...... 3
*WRIT 101 College Writing |
OR *WRIT 221 Intermediate Technical Writing .. 3

HIStory Category .......ccoveirineiiiircee e 3
Fine Arts Category ......cocvvvvvieenierie e e see e se e 3
Humanities Category .......cccocvevvveieviereesee e e see e 3

Required Courses

BIOB 170 Principles of Biological Diversity............ 3
BIOB 171 Principles of Biological Diversity
LabOratory .....ccccooveiiirieineneeseeese s 1
BIOE 202 Introduction to Environmental Ecology... 3
*CHMY 141 College Chemistry | .......ccccocvrvvnnnnne. 3
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*CHMY 142 College Chemistry Laboratory I .......... 1 PHSX 232 Physics Il and Thermo ...........ccoceoeevnenne 3
CHMY 143 College Chemistry Il........c.cccoeovrenennnn. 3 PHSX 233 Physics Il and Thermo Laboratory.......... 1
CHMY 144 College Chemistry Laboratory Il ........... 1 Total Required Credits.........ccccoovvveievievicienieennn, 22
Total Required Course Credits ........cccccoevvvinnen. 15
Restricted electives selected with advisor

Elective Courses APPIOVAL .. 7
8 credits to be chosen in consultation with advisor
from the following: Total Credits for Degree........c.cccvevvvevverirvsennenns 60
BIOE 483 Evolution and Ecology .........c.cccceevnrnnnne 3
BIOE 484 Evolution and Ecology Lab...................... 1 *May satisfy General Education requirements.
CHMY 311 Analytical Chemistry-Quantitative

ANAIYSIS ..o 3
CHMY 312 Analytical Chemistry Laboratory-

Quantitative AnalysiS.........cccovreivrirvineicenne, 1
ERTH 303 Weather and Climate.............c.ccoccvennnnn. 4
GEO 205 MINeralogy .......ccocevvevverieeiieiiesieseesinanens 4
GEO 492 Independent Study .........cccccvevvvvvernnne V 1-3
Total Elective Courses CreditS.........ccooevvrvinnnnnne. 8

Restricted electives selected with advisor
APPIOVAL..coviiiiieieccee s 6

Total minimum credits required for degree........ 60

*May satisfy General Education requirements.

Associate of Science
Program of Study in Pre-Engineering

Credits

General Education

*BIOB 160 Principles of Living Systems................. 3
*CHMY 141 College Chemistry I........ccccoeeveveviennnne. 3
*CHMY 142 College Chemistry Laboratory I .......... 1
*COMX 111 Introduction to Public Speaking........... 3
FM 171 Calculus | ..o, 4
*WRIT 101 College Writing l......ccccovvvivivinirannne, 3
Additional General Education Requirements ........... Vv
TOtal ..o 31

Required Courses
EGEN 105 Introduction to General Engineering....... 2

M 172 Calculus ..o 4
M 273 Multivariable Calculus...........cccocoeoiiiiinnnns 4
M 274 Introduction to Differential Equations ........... 4
PHSX 220 PhYSICS | ..vvvvvieiiiiiieisieicse e 3
PHSX 221 Physics | Laboratory.......c.ccceevevvevrnnnne 1
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Interdisciplinary and Degree Completion
Programs

Bachelor of Applied Science
(BAS) V

The Bachelor of Applied Science (BAS) degree is
limited to students with an Associate of Applied
Science (AAS) degree. If a student has earned an AAS
degree from a regionally accredited institution, he or
she may enroll on the University campus of MSU
Billings to complete General Education requirements
and take upper division credits in existing areas of
study which will complement the student’s AAS credits
already earned.

Academic Requirements

The BAS requires completion of a minimum of 60
credits beyond the AAS degree. A maximum of 60
credits will be accepted from the AAS degrees towards
the 120-credit requirement. Coursework must include
completion of specified General Education courses and
other upper division coursework that relates to and is
supportive of the AAS degree.

Requirements for the BAS degree are as

follows:

» Completion of an AAS degree from a regionally
accredited college or university.

« Satisfy the General Education Requirements at MSU
Billings.

* Earn a minimum of 30 credits from MSU Billings.

» Complete a minimum of 30 upper division credits, of
which at least 21 must be earned from MSU
Billings.

» Complete a thematic concentration of 30 credits
including at least 15 credits from one discipline.
This concentration shall be prepared in
collaboration with a faculty advisor and approved
by the Academic Dean responsible for the majority
of the courses in the Thematic Concentration.
Students seeking a concentration in Business are
limited to 27 credits in the College of Business.

* A grade of “C” or higher is mandatory in all courses
in the thematic concentration.
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Bachelor of Science in Liberal
Studies (BSLS) vV

The Bachelor of Science in Liberal Studies at MSU

Billings is designed to meet the following objectives:

1. Provide students with the opportunity to participate
in integrated thematic programs of an
interdisciplinary nature utilizing resources currently
available at MSU Billings.

2. Offer students with credits from many sources the
opportunity to complete a baccalaureate degree
which has focus and integrity.

Academic Requirements

Students must:

« Earn at least 120 credits with a cumulative grade point
average of 2.0 or better.

« Satisfy the General Education requirements at MSU
Billings.

« Earn a minimum of 30 credits from MSU Billings.

» Complete at least 36 upper division credits, of which
at least 24 must be earned from MSU Billings.

» Complete a thematic concentration of 30 credits
including at least 15 credits from one discipline in
the College of Arts and Sciences. This
concentration shall be prepared in collaboration
with a faculty advisor and approved by the Dean of
the College of Arts and Sciences.

* A grade of “C” or higher is mandatory in all courses
in the thematic concentration.

V This program is also offered in an online format.

Associate of Science/Associate
of Arts Contact Information

Admissions & Records
McMullen Hall first floor west
406-657-2158

Advising & Career Services
McMullen Hall first floor west
406-657-2240
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New Student Services
McMullen Hall first floor east
406-657-2888

The Associate of Science (AS)/Associate of Arts (AA)
degree is a 60-credit program that includes 31 credits of
General Education requirements and 29 credits of
electives. Students will work with an academic advisor
to design an AS/AA degree. AS/AA degrees may be
designed to provide a foundation for moving on to a
120-credit bachelor’s degree. Contact Advising &
Career Services at (406) 657-2240 for further details.
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The College of Allied Health Professions

Dr. Diane Duin, Dean
APS 119, (406) 896-5833
cahp@msubillings.edu

The College of Allied Health Professions comprises
undergraduate and graduate programs that are designed
to prepare individuals for the allied health professions.
A broader definition of allied health is recognized and
includes those academic programs in the behavioral
sciences (e.g., health promotion, human services,
rehabilitation), therapeutic sciences (e.g., athletic
training) and support services (e.g., health
administration). Academic programs in the College
prepare students with the technical skills needed to
work in the dynamic healthcare field. Programs also
prepare students to be critical thinkers in their chosen
profession, develop a historical consciousness, broaden
their understanding of the diversity of the profession
and individuals, and develop a defined sense of values
that will guide them in their career.

The College of Allied Health Professions is comprised
of the following academic departments and program
area:

* Health Administration

* Health and Human Performance

* Rehabilitation and Human Services

Academic Advising

All new, transfer, and re-admitted students are
encouraged to visit Advising & Career Services in
McMullen Hall first floor west to meet with an
academic advisor. New students will receive
information regarding General Education requirements
and Plan of Study worksheets related to their major and
minor programs. Transfer and re-admitted students will
work with an advisor to complete a transcript
evaluation and to develop a Plan of Study. Students
majoring in bachelor’s degree programs in the College
of Allied Health Professions will be advised through
Advising & Career Services until their sophomore year.
At that time, students will be assigned a faculty member
for advising. Although advisors are available to assist
students in designing their Plan of Study, students are
ultimately responsible for meeting degree requirements.
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Undergraduate Degrees and

Majors

The College of Allied Health Professions offers an
array of undergraduate and graduate programs in the
area of allied health professions. These programs
include:

Associate of Arts Program of Study in Rehabilitation
and Related Services

Bachelor of Science in
Health Administration
Health and Human Performance with Options in:
Health and Wellness
Human Performance
Health and Physical Education K-12 Teacher
Licensure or Teacher Certification Option
3+2 B.S. in Health and Human
Performance/M.S. in Athletic Training
Human Services
Outdoor Adventure Leadership
Psychiatric Rehabilitation
Rehabilitation and Related Services

Bachelor of Applied Science with a concentration in
Dental Hygiene

Registered Nurse (RN) to Bachelor of Science in
Nursing (BSN) Degree Completion Program

Certificate: Addiction Counseling Education

Minors: Coaching, Health Education, Outdoor
Adventure Leadership

Teaching Minor: Health & Physical Education (K-12)

Graduate Degrees
Master of Health Administration: A professional
graduate degree program delivered in an online
format with one two-day, on campus Professional
Seminar each semester.

Master of Science in Athletic Training: An entry-
level graduate degree program in the Department of
Health and Human Performance.

B.S. in Health and Human Performance/M.S. in
Athletic Training 3+2 Option
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Master of Science Interdisciplinary Studies Exercise
and Sport Leadership Option: A professional
graduate degree program in the Department of
Health and Human Performance.

Master of Science in Clinical Rehabilitation and
Mental Health Counseling: A professional graduate
degree program in the Department of Rehabilitation
and Human Services (also available online).

Mission

The mission of the College of Allied Health Professions
is to prepare allied health professionals for their chosen
field, and to meet the needs of society through
education, discovery, and service. Collaborative
partnerships among students, faculty, researchers,
community members, and industry leaders for the
purpose of health improvement provide a foundation
from which to serve the educational needs of a growing
allied health professions workforce. The goals of the
College are to ensure a seamless curricular articulation
among diverse health related programs and create an
environment that fosters excellence in student
instruction, research, and community services.

Clinical and Field-Based

Experiences

The College of Allied Health Professions provides a
number of supervised clinical and field-based
experiences designed to prepare students for work in
the allied health professions. The major aim of these
experiences is to allow students to apply principles and
theories from the professional knowledge base in the
supervised environments. Whereas each degree
program has different expectations for clinical and
field-based experience, students should clarify
expectations with the faculty advisor prior to
registration.
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The Department of Health Care Services

Deborah Peters, Chairperson
APS 116, (406) 896-5832
Deborah.peters2@msubillings.edu

Director, Health Administration Program: Deborah
Peters

Director, Interprofessional Education: Dr. Paul Cook

Coordinator, RN to BSN Degree Completion Program:
Rebecca Anglin

Undergraduate Degrees and
Majors

Bachelor of Science in Health Administration
(BSHA)
BSHA Concentrations are offered in Business,
Health Information Technology, and Long Term
Care Management

Bachelor of Applied Science (BAS), Health
Administration Concentration

Bachelor of Applied Science (BAS), Dental Hygiene
Concentration

Registered Nurse (RN) to Bachelor of Science in
Nursing (BSN) Degree Completion Program

Graduate Degree
Master of Health Administration (MHA)V

Advising Information

Students are encouraged to meet with their advisor each
semester to confirm that their Plan of Study is accurate
and complete. If necessary, changes and updates
should be made in order to ensure that Program
requirements can be completed in a timely manner.
Faculty advisors work with students to explore
appropriate internships that will support the student’s
interests and career objectives.
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Academic advising services for all students are
provided through Advising & Career Services in
McMullen Hall first floor west. Once students have
declared Health Administration as their degree
program, they will be assigned to a Health
Administration faculty member for advising. Advising
files for all Health Administration students are
maintained by the Program. Although advisors are
available to assist students in designing their Plans of
Study, students are ultimately responsible for planning
and meeting degree requirements.
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Bachelor of Applied Science
Dental Hygiene Thematic

Concentration

The Bachelor of Applied Science (BAS) degree with
Thematic Concentration in Dental Hygiene is designed
for individuals who are graduates of Associate of
Applied Science (AAS) degree programs in Dental
Hygiene which are accredited by the Commission on
Dental Accreditation of the American Dental
Association.

Students will complete six advanced Dental Hygiene
courses and six courses in Health Administration or
other supporting coursework, in addition to general
education requirements. All classes will be offered
online with two on-campus meetings at MSUB: one at
the beginning of the Fall semester and the other at the
end of Spring semester. This one-year curriculum will
enable the graduate to improve career opportunities and
achieve personal and professional growth.

Required Courses
DENT 305 Introduction to Dental Hygiene

RESEArCN ..., 3
DENT 360 Educational Methods in Dental

HYGIENE ..o, 3
DENT 380 Contemporary Issues in Dental

HYGIENE .. 3
DENT 470 Leadership in Dental Hygiene................. 3
DENT 499 Capstone........cccecieeiieriiieeieenieenieeee s 3

Supporting Coursework

Students may take the following courses or other
supporting coursework approved by their advisor.
HADM 305 Survey of the U.S. Healthcare System...3

HADM 307 Health Informatics.........ccccoovvvvvrnnnnenn. 3
HADM 325 Principles of Marketing for Healthcare
OrganizationsS ........cccceveveseeieeieeiese e 3
HADM 335 Health Law and Ethics...........ccccoevnene. 3
HADM 450 Health Policy and Politics............cc........ 3

General Education Requirements

For students with an AAS-DH degree from the
Montana University System:

Cultural Diversity (3 credits)

Fine Arts (3 credits)

Humanities (3 credits)

Students will consult with their advisors to determine
what courses will satisfy the General Education
requirements for this degree.
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Suggested Plan of Study

Fall Semester

DENT 305 (first half semester)........ccccceeeverieierinne. 3
DENT 360 (second half semester) .........ccccccvververuenne. 3
HADM 305 ...t 3
HADM 335 (first half semester) .........cccoevvevierernnnn. 3
HADM 450 (first half semester) .........cccocevevierernnne. 3
TOtal ..o 15
Spring Semester

DENT 380 (first half semester)..........ccoceovvveneiiniennen. 3
DENT 470 (second half semester) ........cccocceeririennen. 3
DENT 499...cciiiiiiiiiieieiieiieiesieieee st sesiesrenssie s snesnens 3
HADM 307 ..ot e 3
HADM 325 (first half semester) .........cccocevevivreinnnn. 3
AFILM 160 ....cviieiiiiiiieiiinieisicsie st 3
TOAL .o 18
Summer Session

ANASX 105 or ANASX 205.....cceiviirreiaiaiesiaiereniens 3
AARTH 150 or APHL 110 ...cviiiieiiiceieccesiee e 3
TOtal ..o 6

AStudents may choose other courses to meet General
Education Requirements.
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Registered Nurse (RN) to Bachelor of Science

in Nursing Degree Completion Program

The Registered Nurse (RN) to Bachelor of Science in Nursing (BSN) Degree
Completion program advances nurses’ careers by preparing nurses for a
range of practice environments, for administrative duties, and for graduate
education. The online RN to BSN Degree Completion program allows
nurses who have an associate of science degree in nursing and an
unencumbered RN license to obtain the BSN in a minimum of three
semesters. The program is designed to build upon the ASN’s credentialed
clinical education and practical experience to strengthen clinical reasoning
and to provide a broad integrative understanding of the current healthcare
system and apply that knowledge in relevant nursing practice settings,
especially in community, public health, and administrative settings. The
content and learning will be delivered in an online format with two practice-
oriented clinicals in each student’s own facility or community.

Credits
Required Nursing Courses
NRSG 301 Nursing in the COmMmMUNILY ........ccoeriiiriniiieeee e 5
NRSG 302 Nursing in the Community — Clinical ...........c..ccocoovvieiinieeienn, 1
NRSG 320 Nursing INfOrmatiCs .........cccceveiviiiiiiiecr e 3
NRSG 322 Health Promotion and EAUCAtION ..........cccoceveniieiieiiiee e, 3
NRSG 325 Health ASSESSIMENT .......c..coiiiiiiiieiieie e 3
NRSG 326 Complex Healthcare Needs...........ccccvevriiiieiiniiiceee e, 3
NRSG 344 Family NUISING .....ooeiiiiiiiiie e 3
NRSG 361 GIobal NUISING ..o 3
NRSG 424 Nursing Research and Evidence-Based Practice...........cc.ccccvvunee. 3
NRSG 463 Leadership and Management for the RN .........ccccocevenvinininnnnn. 5
NRSG 464 Leadership and Management for the RN — Clinical..................... 1
0] - 1S 33

Other Required Courses
*One course chosen from the Humanities category of Gen Ed, in consultation

WILH @N QUVISOT ...ttt e sne s 3
PHL 326 Death, Dying and Medical Ethics............ccccoviiininiiiiiiieccee, 3
PSYX 230 Developmental Psychology: Development Over the Lifespan....3
*STAT 216 Introduction t0 STAtIStICS .......ccvrvvveirrrciseree e 4
WRIT 321 Advanced Technical WIting.......ccooceoeveveniesreieeiece e 3
TOLAL ..o 16
Total for Degree ComPIEtion .........ccccvviveieieiece e 49

*May satisfy General Education requirements.

Certain courses in this program have prerequisites; students should check
the course descriptions for required prerequisites.
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SUGGESTED PLAN OF
STUDY

RN to BSN Degree
Completion Program

Fall Semester

NRSG 320

NRSG 322

NRSG 325

STAT 216

WRIT 321

Total 1

D WPk WWww

Spring Semester

NRSG 301

NRSG 302

NRSG 424

NRSG 326

PHL 326

PSYX 230

Total 1

0 WWwWwwEr o

Summer Semester

NRSG 344

NRSG 463

NRSG 464

NRSG 361

Humanities

Total 1

g1 wWwwrEF olw
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The Health Administration

Program
healthadministration@msubillings.edu

Faculty

Faraz S. Ahmed, DSc; Margo L. Aldrich, MSPR;
Christopher Besser, PhD; Paul R. Cook, MD; Bethany
Fatupaito, MPH; Catherine Grott, PhD; Lenette
Kosovich, RN, MHA; Roland B. Loudenburg, MPH;
Mary Helen McSweeney, PhD; Theresa Parker, MA;
Vu Pham, JD, MHA,; Deborah Peters, MS; Jason P.
Richter, PhD; Lyle M. Seavy, PhD; Matthew Slater,
MHA; Lynn I. Ward, MHA, RHIA

Mission of the Program

The mission of the Health Administration Program at
Montana State University Billings is to educate and
prepare individuals to be health care leaders who can
meet the challenges of health care in our region,
advance the quality of care delivered to all, and meet
anticipated workforce needs in a variety of positions in
health administration. All courses in the undergraduate
degree programs are available online. The Program
enhances the depth and quality of education at MSU
Billings through internships and research partnerships
in the health community.

Student Learning Outcomes

At the completion of the BSHA Program, graduates
should be able to demonstrate the following
competencies:

1. Communications: Communicate appropriately,
accurately, and professionally in oral and written
communications in a health management
environment.

2. Critical Thinking: Objectively evaluate their
own and others’ ideas.

3. Management and Leadership: Understand and
apply general management concepts regarding
the organization of work, finance, economics,
and decision-making by working with and
through people to achieve organizational goals.

4. Professionalism: Interact professionally and be
respectful of all.

Admission to the BSHA Program

All students seeking admission to the Bachelor of
Science in Health Administration degree program are
required to file an application for admission to the
program. All students must meet the following
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requirements for admission to the Health
Administration major:
a. a minimum of 40 credits completed
b. a minimum 2.5 grade point average
c. satisfactory completion of *\WRIT 101, *M 143,
ACTG 201, *ECNS 201, HADM 305, or their
equivalents.

*May satisfy General Education requirements.

Student application materials are available from the
Health Administration Program (APS 107, 406-896-
5830) or online at www.msubillings.edu/hadm/.

Careers in Health Administration

Health Administration is one of the fastest growing
professions in the United States. Careers in health
administration include a wide range of management and
administrative positions in health-related organizations
and health service delivery systems. They include
hospitals, ambulatory care, physician group practices,
laboratories, pharmacies, social service agencies, long
term care facilities, rehabilitation centers, home health
organizations, managed care plans, regulatory agencies,
and health insurance companies. The Program is
designed to meet the rapidly evolving demands of a
dynamic industry.

Health Administration Internships
The Bachelor of Science in Health Administration
requires an internship in which students observe and
participate in the field of health administration. The
purpose of the internship is for the health manager-in-
training to apply the conceptual foundation and
competencies learned in the classroom and develop
skills in areas such as communications, critical
thinking, management and leadership, and
professionalism.

Program Graduation Requirements

In order to graduate with a Bachelor of Science in
Health Administration, students are required to earn a
grade of C- or better in all required courses.

Health Administration students whose cumulative GPA
falls below 2.5 will be counseled about raising their
grades or choosing another major, and will be unable to
continue in the program until their cumulative GPA is
2.5 or better.
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Bachelor of Science Degree SUGGESTED PLAN OF
Major in Health Administrationv STHDY

Credits Bachelor of Science in
General Education ReQUITEMENTS ..........cccveiiiiiiieic e 31 . . ,
The following General Education courses also satisfy requirements in the H_ea/th Adm’”!Stratlon
major: ECNS 201, and M 143. Students should consult with an academic This sample schedule is a suggested

plan for students to follow in

advisor before registering for General Education courses in order to completing the Bachelor of Science in
maximize the number of elective credits allowed in the degree. Health Administration degree
program. Due to course availability,
Required Health Administration Core schedule changes and staff
HADM 305 Survey of the U.S. Healthcare System.........cccccoovvvvevevcncicninnne. 3 assignments, students may not be able
HADM 307 Health INfOrMAatiCs ...........c.vvriirnriiiinieeereeeseeene 3 to follow this suggested plan exactly.
HADM 310 Healthcare ECONOMICS ...........vevveverrenreerensssesssessesnsesseesesnsennens 3 Students should consult with their
HADM 325 Principles of Marketing for Healthcare Organizations................ 3 advisor to plan classes before
HADM 335 Health Law and EthiCS..............co..evvverveecerseiesriessssses oo 3 ERIFEIE CEEl) (S, STCENS &
HADM 405 Evidence in Research and Evaluation 3 expected to work with their advisors
. L to develop a plan of study specific to
HADM 422 Operations, Outcomes, and Quality..........c.ccocvrvvrierenieiieniviinnnnns 3 their needs and interests.
HADM 425 Financial Management and Budgeting in Healthcare................. 3
HADM 440 Managerial Epidemiology and the Public’s Health .................... 3 First Year — Fall Semester
HADM 445 Managing Healthcare Organizations ...............cccccoeeeiiiiicnnnn, 3 WRIT 101 3
HADM 450 Health Policy and PONLICS............ccocoeriiiiiiiiiice, 3 BIOB 101 3
HADM 498 Cooperative Education/Internship ..., 3 BIOB 102 (one lab required) 1
HADM 499 CaPSIONE ....cuvviiiiiiiieeiie st esiee st st sttt sbe e s basstae s 3 HSTR 101 or 102 3
Total Required COUISES ... 39 ECNS 201 3
Required Business Core _ First Year - Spring Semester
ACTG 201 Principles of Financial Accounting..........c.cccocevicieiiieisiicncinnnnn, 3 M 143 4
BFIN 322 BUSINESS FINANCE ........cueviiiiiciicci s 3 COMX 111 3
BMGT 329 Human Resource Management ..............cccocovvicicciineiiiicienenene, 3 PHSX 103 3
BMGT 335 Management and Organization ..............c.cocoeevveeinicssiicisinennns 3 PHSX 104 (one lab required)1
*ECNS 201 Principles of Microeconomics.............cococeeneiiiiiicicciccciee, 3 Cultural Diversity 3
TOtAL ... 15
) o Second Year - Fall Semester
Required Statistics Fine Arts 3
*STAT 216 Introduction t0 StatiStiCs ............cccerivirciiiiii i 4 HADM 305 3
HADM 325 3
Restricted Electives Elective 3
Choose 9 credits from the following courses with approval of an advisor:
AHMS 144 Medical Terminology..........cccovceininiiiieiniicssceses e, 3 Second Year - Spring Semester
CHTH 250 Introduction to Public Health.............cccccooiiiiiiiiin, 3 PHL 110 3
CHTH 317 Health Behavior Theories ... 3 HADM 307 3
CHTH 355 Theory and Practice of Community Health Education ................ 3 HADM 310 3
CHTH 450 Worksite Health Promotion ..o, 3 BFIN 322 3
COMX 320 Principles of Organizational Communication................cc.ooeu... 3 ACTG 201 3
COMX 426 Leadership and Communication ...............cccoveniiiiisiienienan, 3 Restricted Elective 3
COMX 480 Health CommuUNICAtION ... 3
GPHY 380 Principles of GIS.........ccooiiiiiiiici e 3 Third Year - Fall Semester
HADM 365 Managing the Continuum of Long-Term Care Services............. 3 BMGT 335 3
HADM 409 Aging in America and Long-Term Care..............cococoeeennininnns 3 HADM 335 3
HADM 452 Case Management .............cccceiiiiiiinininisiisieeicee s 3 HADM 422 3
HADM 462 Supervision in Healthcare.................ococooiiii 3 HADM 440 3
HADM 494 Seminar/Workshop .............cococeiiiiiiiiiiccccec e 3 Restricted Elective 3
Continued...
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*HTH 270 Global Health ISSUES.........ccccoeiiiiiiiieice e 3
HTH 435 Health and Wellness across the Lifespan .........c.ccoccooeiiieiicnne. 3
SOCI 352 DiSEaSES & SOCIELY ..cvveveviieiireeiieiesiesie e st e ste e sae e e eeas 3
SOCI 380 Sociology of Health and MediCiNg ..........cccocvviviveecieere e 3
Total Restricted EIECTIVES.......ccociiiiciie e 9
EIECTIVES ..ot e V 0-21

The total number of elective credits required for the degree will be
determined by the number of courses a student elects to take which fulfill the
General Education requirements, the major requirements, and the minor
requirements. Electives should be chosen in consultation with an academic
advisor.

Total Requirements fOr DEGIEE ..o 120
*May satisfy General Education requirements.

V This program is also offered in an online format.

Business Concentration (Optional Business Minor)

A student may choose to concentrate in business. There are 15 credits

required for this concentration which will also fulfill the requirements for a
Business Minor.

ACTG 202 Principles of Managerial ACCOUNtING .......cccovrviiriiiiiniiiininn 3
BMGT 322 Operations Management ...........ccoevireniineneeseneeseneese e 3
BMIS 311 Management Information SYStems .........ccccovvenvinienninennicsenen, 3
BMKT 325 Principles of Marketing..........cccccoerinininineecceneceee 3
*ECNS 202 Principles of MacroeCoNOMICS ........ccoerverenirenieieeeie e 3
TOTAL . 15

Health Information Technology Concentration

A student may choose to concentrate in Health Information Technology by
completing the following online courses through Great Falls College MSU.
There are 13 credits required for this concentration.

HIT 265 Electronic Health Record in Medical Practice ..........cccccevvvvveivennnne 3
AHMS 108 Healthcare Data Content and StruCtUre ..........ccoeeevveeeeiriieeeineene 3
AHMS 280 Overview Health Informatics Systems..........ccccvvvveveverevesnneenns 4
HIT 101 Introduction to Healthcare Informatics ..........coceeveiiiiciie e, 3
[Substitute HADM 307 Health Informatics]

B 1] = | O 13

Long-Term Care Management Concentration (Optional Long-Term
Care Management Certificate) V

A student may choose to concentrate in Long-Term Care Management.
There are 15 credits required for this concentration:

HADM 335 Health Law and EthiCS..........cociiiiiiiiiiiiiceceecee e 3
HADM 365 Managing the Continuum of Long-Term Care Services............. 3
HADM 409 Aging in America and Long-Term Care.........ccccccevvvevverneiunnnens 3
HADM 425 Financial Management and Budgeting in Healthcare................. 3
HADM 445 Managing Healthcare Organizations .............ccccecevvvevieiiveiennens 3
TOLAL ... e 15
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Third Year — Spring Semester
BMGT 329
HADM 405
HADM 425
HADM 445
Restricted Elective

Wwwww

Fourth Year — Fall Semester
HADM 450

Elective or optional conc
Elective or optional conc
Elective or optional conc
Elective or optional conc

Wwwww

Fourth Year — Spring Semester

HADM 498 3
HADM 499 3
Elective or optional conc 3
Elective or optional conc 3
Elective or optional conc 3
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The Department of Health and Human Performance

PE 120, (406) 657-2370

Assistant Professors: Culp, Fitzgerald, Hughes, Nynas,
Shafer
Professor Emeritus: Gabel, Lord, Shaw

Undergraduate Degrees and
Majors

Bachelor of Science Degree in Health and Human
Performance
Options in:
Health and Wellness
Human Performance
Teacher Licensure (Health and Physical Education
K-12)
3+2 B.S. in Health and Human Performance/M.S. in
Athletic Training

Bachelor of Science Degree in Outdoor Adventure
Leadership

Teaching Minor in Health and Physical Education
(K-12)

Minor in Coaching
Minor in Health Education

Minor in Outdoor Adventure Leadership

Graduate Degrees

B.S. in Health and Human Performance/M.S. in
Athletic Training 3+2 Option

Master of Science in Athletic Training

Master of Science Interdisciplinary Studies Exercise
and Sport Leadership Option

For details covering the graduate degrees, see the

Graduate Catalog. Graduate Catalogs may be obtained

from the Office of Graduate Studies, McMullen 200,

Montana State University Billings, 1500 University

Drive, Billings, MT 59101-0298, (406) 657-2238

(www.msubillings.edu/grad).

A student pursuing a Bachelor of Science degree from
the Department of Health and Human Performance
can choose one of the four options:

* Health and Wellness

» Human Performance
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* Outdoor Adventure Leadership
* Teacher Licensure HPE K-12

The Health and Wellness option prepares health
professionals to seek employment in a variety of
agencies, such as local, state, national, international
non-profit and corporate wellness programs. Through
experiences in courses, research, laboratories, and
internships, the Human Performance option prepares
students with the understanding of human movement.
The Outdoor Adventure Leadership option develops
leadership skill, group dynamics awareness, facilitation
methods, and effective communication techniques. For
students interested in teaching, the K-12 Teacher
Licensure option prepares them to become licensed in
health, physical education, and wellness for public and
private school employment.

An option with undergraduate and graduate level
components is the Bachelor of Science in Health and
Human Performance and Master of Science degree in
Athletic Training (3+2 option). Within three years,
students complete requirements for general education,
health and human performance, and prerequisites for
the graduate Athletic Training Program. Students then
begin athletic training specific coursework and after
successful completion of the fourth year, students are
eligible to graduate with a bachelor’s degree. If
successful in completing the fifth year, students are
eligible to take the national Board of Certification
examination for athletic trainers and earn a Master of
Science degree.

Graduates from the Health and Human Performance
Department succeed in professional positions as health
educators; as teachers and coaches; as outdoor reaction
directors and adventure guides; as health and fitness
professionals; as athletic training professionals; and in a
wide variety of health, outdoor, and exercise science
programs. Program options also prepare students as
successful applicants to graduate programs in athletic
training, physical therapy, occupational therapy,
nursing, and physician assistantships.

Advising Information

Each student meets with his or her advisor every
semester to confirm an accurate and complete Plan of
Study. If necessary, changes should be made to ensure
that the Plan of Study can be completed in a timely
manner. Faculty advisors work with students to explore
appropriate internships, cooperative education, and
experiential learning opportunities. Advisors also
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provide assistance in selecting elective courses that
support the student’s interests, career goals, and
professional development.

First year students can utilize advisors in Advising and
Career Services located in McMullen Hall; however,
students are highly encouraged to establish a
relationship with department faculty as early as
possible. During their second year, students will be
assigned a HHP or OAL advisor for advice to advance
through their respective Plan of Study. Advising files
are transferred to the department and remain until
graduation. All candidates who plan to be
recommended for a State of Montana licensure must be
admitted to and meet all the Educator Preparation
Program requirements. Students are ultimately
responsible for meeting their chosen degree
requirements.

General Education Requirements
The General Education requirements must be fulfilled
by majors and minors. General Education classes
should be taken during the first two years of college.

Activity Courses

The Department of Health and Human Performance
offers an array of physical education activity courses
and recreation skills development courses for both
majors and non-majors wishing to develop
competencies in the specific area of study.

Performance Area | — Team Athletics
ACT 113 Beginning Softball

ACT 140 Beginning Basketball

ACT 180 Beginning Volleyball

Performance Area Il — Aquatics
ACT 170 Beginning Swimming
ACT 270 Intermediate Swimming
ACT 271 Swimming for Fitness
ECP 103 Basic Lifeguard Training
ECP 111 Water Safety Instructor

Performance Area Il — Racquet Sports
ACT 109 Beginning Racquetball

ACT 153 Beginning Badminton

ACT 169 Beginning Tennis

ACT 269 Intermediate Tennis

Performance Area IV — Lifetime Activities and
Outdoor Skills Courses

ACT 104 Beginning Bowling

ACT 110 Beginning Weight Training

ACT 146 Beginning Golf
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ACT 150 Beginning Yoga

ACT 155 Beginning Judo

ACT 235 Introduction to Belly Dancing
ACT 236 Belly Dancing Il

ACT 250 Pilates

ACT 254 Self Defense

REC 119 Nordic Skiing |

REC 120 Fundamentals of Backcountry Travel
REC 122 Alpine Skiing |

REC 123 Telemark Skiing |

REC 125 Snowboarding |

REC 130 Fly Fishing |

REC 150 Low Element Challenges
REC 155 Rappelling/Belaying

REC 160 Shooting Sports |

REC 178 Canoeing |

REC 181 Basic Navigation/Orienteering
REC 185 Winter Survival Skills

REC 187 Basic Survival in the Outdoors
REC 210 Environment/Leave No Trace
REC 220 Alpine Skiing Il

REC 225 Snowboarding 11

REC 230 Fly Fishing Il

REC 255 Rock Climbing |

REC 257 Rock Climbing 11

REC 260 Shooting Sports 11

REC 275 Kayaking |

REC 276 Kayaking Il

REC 277 Rafting |

REC 278 Rafting Il

REC 285 Scuba Diving |

REC 287 Archery |

REC 288 Archery Il

Due to the course content and environmental
requirements, a significant number of REC classes
will be held off of the MSU Billings main campus.
Courses may meet on weekends and/or during
semester breaks. Some courses require a special fee
that covers, but is not limited to: transportation,
food, gear, lift tickets, and certifications.
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Bachelor of Science Degree
Major in Health and Human Performance - Health and Wellness Option

The Health and Wellness Option will prepare health professionals to seek employment in a variety of agencies such as
local, state, national, international non-profit and corporate wellness programs.

The Student Learning Outcomes for this option include:
1. Assess, plan, implement and evaluate individual and community health and wellness needs.
2. Plan evidence-based, health and wellness programs in healthcare, worksite and community settings.
3. Correctly interpret, apply and conduct research in health and wellness.

4. Effectively communicate to diverse constituencies.

The Health and Wellness Option is designed to address the seven areas of responsibilities for the health education
profession as recommended by the National Commission for Health Education Credentialing (NCHEC). The seven
areas of responsibility are:

« Assess Individual and Community Needs for Health Education

« Plan Health Education Strategies, Interventions, and Programs
Implement Health Education Strategies, Interventions, and Programs
» Conduct Evaluation and Research Related to Health Education
« Administer Health Education Strategies, Interventions, and Programs

Serve as a Health Education Resource Person
Communicate for Health and Health Education

The health and wellness curriculum will prepare students to: develop a strong background in human behavior and
behavior modification; effectively plan, implement, and evaluate wealth and wellness programs; increase leadership
skills; and become familiar with the latest research and developments within the field.

Internship opportunities may be explored at local, regional, and national agencies/organizations that qualify students for
employment in that field.

Health and wellness graduates will find employment opportunities as community health educators, health promotion
coordinators, health promotion consultants, prevention specialists, community health outreach workers, and worksite
health promotion specialists.

A grade of C- or higher is mandatory in all health and human performance courses satisfying the major requirements.

Admission Requirements for Health and Human Performance - Health and Wellness
Option

All students desiring admission to the Health and Wellness Option are required to file an application for admission.

1. Each applicant also must complete 18 credits from the approved list of prerequisite courses with a GPA of at least 3.0
(see application for list of courses).

2. Applications will be accepted when the student has completed a minimum of 23 credits from the General Education
category requirements at Montana State University Billings, or at another regionally accredited institution of higher
education, earning a minimum grade point average of 3.0. Courses taken on a pass/no pass or credit/noncredit basis
will not be used to calculate the GPA requirement. Students should consult with their academic advisor.

3. Applications for admission to the Health and Wellness Option may be obtained online at www.msubillings.edu/hhp
or from the Department of Health and Human Performance Office in the Physical Education Building, Room 120.
The application should be submitted to the faculty advisor for review and approval, signed by the advisor and the
Department Chairperson. A current working copy of the transcript will be attached to the application form.

4. Applications are handled on a rolling admissions basis. Students will be notified of the status of their application
within 15 working days of submitting the complete application. Enrollment in some major courses is limited to
students admitted to the program.

5. No student will be allowed to register for restricted upper division courses in Health and Human Performance without
formal admission to the Health and Wellness Program.
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Major in Health and Human Performance - Health

and Wellness Option Degree Requirements

Credits
General Education REQUITEMENTS .........ccccveieiine e 31
(See page 69) Students should consult with their advisors to determine if
specific courses are necessary in order to satisfy the General Education
requirements within this major.

Health and Wellness Requirements

ACT 498 INtErNSNIP ...ecviiviiciece s 3
CHTH 250 Introduction to Public Health.............ccocoiiiiiiiiiic e, 3
CHTH 317 Health Behavior ThEOrES .......cccoveeeiereiesie e 3
CHTH 355 Theory and Practice of Community Health Education ................ 3
CHTH 435 Human ReSPONSE t0 SLrESS......ccvvvviiiiiieiiiesieesieesiee s siee e 3
CHTH 450 Worksite Health Promotion ... 3
ECP 120 Emergency Medical RESPONUET.........c.cccvevveiieiiiie e 3
+HADM 440 Managerial Epidemiology and the Public’s Health.................. 3
HEE 340 Methods of Health EQUCAtION ..........ccccveiiiiiiiiinineeeee e 3
*HTH 270 Global Health ISSUES.........ccccooviieiiiiee e 3
KIN 105 Foundations of EXErcise SCIENCE .....c.ccueverierererriieeeieieseeseseeaeens 3
KIN 106 Foundations of Exercise Science Lab.........cccocvvovvveiviieneienninnnns 1
KIN 320 EXercise PhYSIOlOgY ........ccoceviiriiiiniiiiiescseeees s 3
KIN 321 Exercise Physiology Lab ... 1
KIN 322 KiNESIOIOQY .....veiieiiiiiiiieeiteee st 3
KIN 323 Anatomical Kinesiology Lab........c.ccccovieiiiieiiieiiccieseecc e 1

OR

KIN 325 BiOmMECNANICS.....cc.veiieiiieiie et 3

KIN 328 Biomechanics Lab .........ccccoeiviiiiiiicicceceee e 1
KIN 364 Research Methods in Health and Human Performance.................... 3
KIN 415 Advanced Exercise Testing and Prescription ...........cccocoevevvinnnn. 3
ANUTR 411 Nutrition for Sports and EXErcise.........ccocevvvereienererenieneienennns 3
#PSY X 222 Psychological StatiStiCs .........coovviriiiiriiiinesinecceeens 3
TOAL . et 54

~Prerequisite NUTR 221
#Prerequisite STAT 141
+Prerequisite HADM 305

Health and Wellness Electives
Select at least 17 credits with advisor assistance. This list is illustrative but
not definitive. Students may choose a minor in lieu of electives.

ACT 499 SENIOr THESIS ....vvireieeiiescee s 3
CHTH 410 High Level Wellness Through Decision Making.............cccc.e..... 3
HADM 305 Survey of the U.S. Healthcare System..........ccccccooevvininiiinnnnnn 3
HTH 411 Alcohol, Tobacco and Other Drug Prevention ............cccceeeevrennen 3
HTH 425 Health and Sexuality..........ccccoeiiiiiiiiee e 3
HTH 435 Health and Wellness across the Lifespan .........c.ccccooeveiiniinennnn. 3
PSY X 333 Psychology Of AgiNg .....ccceoviieiieiiiiceese e 3
PSYX 370/371 Psychology of Learning W/Lab..............ccccoevvinviniienineieeenne, 4
SOCI 380 Sociology of Health and MediCine .........cccccceeevvevviie i 3
TOTAL . 17
Continued...
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SUGGESTED PLAN OF
STUDY

Bachelor of Science in
Health and Human
Performance - Health
and Wellness Option

This sample schedule is a suggested
plan for students to follow in
completing the Bachelor of Science in
Health and Human Performance —
Health and Wellness Option. Due to
course schedule changes and staff
assignments, students may not be able
to follow the plan exactly. Students
should consult with their advisors to
plan classes before registering each
term.

First Year

KIN 105/106
WRIT 101

BIOB 101/102
STAT 216
CHMY 121/122
CHTH 250
General Education
Total 15 1

A WHAT

w o wh

Second Year
General Education
KIN 364

BGEN 105

BIOH 301/302
ECP 120

NUTR 221

HTH 270

BIOH 311/312
PSYX 222

Total 16 1

w w;m

wWhwWwwwT

D Wbk ww

Third Year
Electives
CHTH 355
HTH 435
BIOM 250/251
CHTH 317
HEE 340
CHTH 435
CHTH 450
Total 16 1

w w;m

P wwo T
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Required Interdisciplinary Core

*BGEN 105 Introduction t0 BUSINESS .......ccccveiiieiiiiecie e
BIOH 301 Human Anatomy and Physiology | ........ccccccvvvvivniviiveienenesesee,
BIOH 302 Human Anatomy and Physiology | Lab.........cc.ccocvveveiivicncieninnn,
BIOH 311 Human Anatomy and Physiology H........c.ccccoovivvivircievciencsee,

BIOH 312 Human Anatomy and Physiology Il Lab

BIOM 250 Microbiology for Health SCIences.........cccccevevivvvivcceviccc e,
BIOM 251 Microbiology for Health Sciences Lab..........cc.ccoovvvveievcicieninnne,
BMKT 325 Principles of Marketing..........ccccoerininiiiinnec e
TOTAL ..ot

Total Minimum Credits Required for Degree........ccoccovvnvinencinenn,

*May satisfy General Education requirements.

Certain courses in this program have prerequisites; students should check

the course descriptions for required prerequisites.
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Fourth Year
KIN 320/321
KIN 325/328
KIN 415
NUTR 411
BMKT 325
ACT 498
CHTH 440
Electives
Total

W www
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Bachelor of Science Degree
Major in Health and Human Performance - Human Performance Option

Through coursework, research, laboratory, and internship experiences, the Human Performance Option prepares students
with a thorough understanding of human movement. Students in this option are well prepared for work in professional
positions in medical, community, corporate, or school settings (i.e., medical sales, rehabilitation programs, fitness
centers, strength and training facilities, etc.). Students are equally well-equipped for graduate study in any of the diverse
disciplines that deal with human movement (i.e., physical therapy, occupational therapy, athletic training, exercise
physiology, kinesiology, etc.) and physician assistant programs.

Coursework involves study in multiple disciplines and emphasizes the broad scientific basis on which sound clinical
insight and understanding is based, while research, laboratory work, and internships provide students with valuable
experience applying their understanding of human movement. Students are expected to develop a thorough
understanding of human movement across the wide range of its physiological, neurological, mechanical, and nutritional
dimensions, enabling them to serve as effective practitioners in the diverse, expanding and evolving fields related to
human movement.

The Student Learning Outcomes for this option include:
1. Accurately assess, plan, supervise, and evaluate a person’s health and fitness performance.
2. Critically and ethically evaluate human movement and performance.
3. Develop, implement and evaluate evidence-based interventions in health and fitness activities.
4. Correctly interpret, apply and conduct exercise science research.
5. Effectively communicate to diverse constituencies.

A grade of C- or higher is mandatory in all health and human performance courses satisfying the major requirements.

Admission Requirements for Health and Human Performance - Human

Performance Option

Enrollment in several major courses is dependent upon Admission to the Human Performance program and admission to

the program is separate from enrollment at the University. Students are encouraged to explore their interest and skill in

lower division courses but must realize that admission to the program, which allows access to several majors courses, is
selective. The application process is outlined below and applications are available at www.msubillings.edu/hhp.

1. All applicants must complete a minimum of 23 credits from the General Education requirements, including specific
courses, at Montana State University Billings, or at another regionally accredited institution of higher education,
earning a minimum grade point average of 3.0. Courses taken on a pass/no pass or credit/noncredit basis will not be
used to calculate the GPA requirement. Students should consult with their academic advisor.

2. Each applicant also must complete 18 credits from the approved list of prerequisite courses with a GPA of at least 3.0
(see application for list of courses).

3. Each applicant must receive a letter advocating for his/her admission to the program from (a) a member of the Health
and Human Performance Department and (b) a faculty member in the Biological and Physical Sciences Department.

4. Each applicant must submit a letter of application in which he/she provides a statement as to how the program serves

his/her personal goals and how he/she intends to contribute to the program. The applicant’s faculty advisor must

approve this letter.

Each application must be approved by the Chairperson of the Department.

6. Applications for admission to the Human Performance Option can be obtained online at www.msubillings.edu/hhp or
from the Department of Health and Human Performance Office in the Physical Education Building, Room 120. The
application should be submitted to the faculty advisor for review and approval, signed by the advisor and the
Department Chairperson. A current working copy of the transcript will be attached to the application form in
addition to the materials mentioned above.

o
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7. Since admission to the Human Performance Option is selective, applications are to be submitted as soon as the
student meets the requirements. Applications are handled on a rolling admissions basis. Students will be notified of
the status of their application within 15 working days of submitting the complete application. Enrollment in some

majors courses is limited to students admitted to the program.

If application to the Human Performance Option is initially unsuccessful, the student should meet with his/her advisor to
address any shortcomings and applicants have the right to appeal the decision to the Human Performance Committee of
the Department. The Department Chairperson serves as chair of the appeals committee.

No student will be allowed to register for upper division courses in Health and Human Performance without formal

admission to the Human Performance Option.

Major in Health and Human Performance - Human

Performance Option Degree Requirements

Credits
General Education REQUITEMENTS .........ccccveieiire e 31
(See page 69) The following General Education courses also satisfy
requirements in the Interdisciplinary Core: PSYX 100, BIOB 101/102,
STAT 216, and CHMY 121/122. Students should consult with an academic
advisor before registering for General Education courses in order to minimize
the number of courses needed to satisfy the requirements of the major.

Human Performance Major Core

ACT 498 INtEINSNIP c.vecvvieiecee e 3
ACT 499 SENIOT TNESIS ...vevieiiiieieeieie ettt 3
ECP 120 Emergency Medical RESPONUET.........ccccverveiiieiesie e 3
KIN 105 Foundations of EXErciSe SCIBNCE .......ccueveieriirereniriisieie e 3
KIN 106 Foundations of Exercise Science Lab.........cccocvveviniiiiiiiinciene 1
KIN 320 EXercise PhYSIOIOQY ........ccoeviiriiiiiniiiiicisesesees s 3
KIN 321 Exercise Physiology Lab ... 1
KIN 322 KiINESIOIOQY....cvirveiiiieieiiiiiieeiisieeee st 3
KIN 323 Anatomical Kinesiology Lab ... 1
KIN 325 BIOMECHANICS ...vovvieieieiieiee et 3
KIN 328 Biomechanics Lab ........cccovoeiiiiiiiiciece e 1
KIN 330 Motor Learning and Control.........c.cccceviveieiieiie i 3
KIN 331 Motor Learning and Control Lab..........cccceovviviiiiiiicciccccecieiens 1
KIN 364 Research Methods in Health and Human Performance.................... 3
KIN 415 Advanced Exercise Testing and Prescription ...........ccccccccevenciennne 3
KIN 462 Evidence Based Assessment and Treatment............cccccvevveieiiieninns 3
ANUTR 411 Nutrition for Sports and EXercise.........ccccoeeviverieieneneienieniens 3
TOLAL oo re e 41

~Prerequisite NUTR 221.

Interdisciplinary Core

*BIOB 101 DisCOVEr BiOlOQY ...cveveviriiiiriicieseee et 3
*BIOB 102 Discover Biology Laboratory.........cccccoeeeieiineneeieiece e 1
BIOH 301 Human Anatomy and Physiology | ........cccocieiiiieiiiiniecienee, 3
BIOH 302 Human Anatomy and Physiology | Lab..........c.ccocoeeiiniicicnnne, 1
BIOH 311 Human Anatomy and Physiology ..., 3
BIOH 312 Human Anatomy and Physiology 1l Lab ..........ccccoceviiiiiiniiiinen 1
*CHMY 121 Introduction to General Chemistry ..........ccccoevvineincncinennns 3
*CHMY 122 Introduction to General Chemistry Laboratory..............cccce.e.... 1
Continued...
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SUGGESTED PLAN OF
STUDY

Bachelor of Science in
Health and Human
Performance - Human
Performance Option

This sample schedule is a suggested
plan for students to follow in
completing the Bachelor of Science in
Health and Human Performance —
Human Performance Option. Due to
course schedule changes and staff
assignments, students may not be able
to follow the plan exactly. Students
should consult with their advisors to
plan classes before registering each
term.

First Year F S
General Education 3 6
BIOB 101/102 4
WRIT 101 3
STAT 216 4
KIN 105/106 4
CHMY 121/122 4
PSYX 100 3
Total 14 17
Second Year F S
General Education 6
BIOH 301/302 4
Electives 6 6
BIOH 311/312 4
ECP 120 3
KIN 330/331 4
Total 17 16
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*PSYX 100 Introduction to PSYchology.........cceoeiiniiiiiiinieieece e 3
*STAT 216 Introduction t0 StatiStiCS .......uvveveeiie i 4
TOLAL e bbb b 23
Electives

Select 25 credits in consultation with an advisor. The following list is

illustrative and not limiting. Students may structure electives to earn a minor.

AHAT 210 Prevention and Care of Athletic INjuries ...........ccoccovevevviieiinnnnns 3
AHMS 144 Medical Terminology.........cccoeoviireiiiniiiincse s 3
*CHMY 141/142 College Chemistry | with Lab.........ccccoceiviiiiiiiniiiiies 4
CHTH 435 Human ReSPONSE t0 SEIESS.......cccveivervirrerinrine e 3
HTH 411 Alcohol, Tobacco and Other Drug Prevention ............cccoceeceveveenne. 3
HTH 435 Health and Wellness across the Lifespan .........c.ccocooevernineiinennnn. 3
NUTR 221 Basic HUMan NULFTION ........ccccooivieiieiecne e 3
*PHSX 205/206 College Physics I with Lab.........ccccccvvvviniieieic e, 4
PHSX 207/208 College Physics I with Lab.........c.ccccoooveiiiiiiiiiccee e, 4
PSY X 222 Psychological StatiStiCS ..........ccovviviiiieiieiieeee e 3
PSY X 223/224 Research Design and Analysis | with Lab..........c...ccccoeenenen. 4
PSY X 320/321 Research Methods T with Lab ...........cccoviiiniiiiicie 4
PSY X 350/351 Physiological Psychology with Lab............c.cccccoeevivivveiienen. 4
PSY X 360 Social PSYChOIOQY .......ccceoviiriiiiiriiiiinieccseese e 3
PSYC 520 Human Neuropsychology ... 3
TOtAl EIBCTIVES ..ottt 25
Human Performance Option Credits..........cocviiiiiieneineieiene e 89
Total Minimum Credits Required for Degree.........cccooeoeviieiencnenncns 120

Students who intend to pursue a Physical Therapy program should take
CHMY 141 College Chemistry I and CHMY 142 College Chemistry | Lab
as a substitution for CHMY 121 and 122 in the Interdisciplinary Core. If
CHMY 121/122 are already completed, students may take CHMY 141/142
as a Related Elective.

*May satisfy General Education requirements.

Certain courses in this program have prerequisites; students should check
the course descriptions for required prerequisites.
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Third Year
Electives
KIN 320/321
KIN 322/323
KIN 325/328
KIN 364
NUTR 411
Total

Fourth Year
Electives
ACT 498
KIN 415
KIN 462
ACT 499
Total

AP 0WT
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Bachelor of Science Degree
Major in Health and Human Performance - Teacher Licensure Option
(Health and Physical Education K-12)

The degree program in Health and Human Performance Teacher Licensure Option prepares the pre-service professional
to teach physical education and health education in a variety of school settings, grades K-12. The program has been
designed to provide a comprehensive, sequential professional preparation combining liberal arts, professional education
and specialty studies. Extensive fieldwork enables the student to apply skills in a supervised setting. The degree
program provides teaching competencies in:

« personal health education

e community health and safety

« health prevention and intervention

* motor learning, physiology and kinesiology

« individual, dual and team sports

* rhythm, dance, and physical fitness

* outdoor education

» organization and administration of health and physical education programs.

The Student Learning Outcomes for this option include:

1. Demonstrate safe and effective teaching methods in fitness, motor skills, adventure activities and health
enhancement to diverse student populations.
Apply scientific principles of kinesiology, exercise physiology, nutrition and motor learning in teaching.
Plan, organize and implement management plans for equipment and space for teaching.
Effectively assess self and peer teaching strategies used in techniques and methods courses.
Demonstrate successful learning outcomes in students taught.

abrwn

Admission Requirements for Health and Human Performance - Teacher Licensure
Option (H&PE K-12)

All students desiring licensure to teach are required to file an Application for Admission to the Educator Preparation
Program (see page 254).

Degree Requirements

The General Education requirements for secondary and K-12 education majors have been designed to prepare pre-
service educators in a liberal arts curriculum which stimulates scholarship; promotes a critical understanding of human
concepts; fosters individual fulfillment; nurtures the development of free, rational, and responsible professions; cultivates
an appreciation for the values associated with life in a free, democratic society; develops intellectually competent,
imaginative and vigorous educators; and encourages an analysis of values inherent in foreign cultures, the variety of
American ethnic cultures, and Native American cultures with an aim toward developing a clearer understanding of other
peoples. The General Education program for secondary and K-12 education majors is similar to the General Education
program established for all students at Montana State University Billings. A complete description is contained on page
69. Students should select General Education courses in consultation with their academic advisors in the subject area
and education. A grade of “C” or higher is mandatory in all health and human performance courses satisfying the major
requirements.

First Aid Competency
Health and Human Performance students who are completing the teacher licensure option are required to demonstrate
current competency in first aid, CPR and AED. Presentation of certification documents for First Aid, current
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Adult/Child/Infant CPR and Automatic External Defibrillation will be accepted as proof of this competency if met

through the following organizations:
First Aid CPR
= American Academy of Orthopedic Surgeons
= American Red Cross
= National Safety Council

= American Academy of Orthopedic Surgeons
= American Heart Association
= American Red Cross

= National Safety Council
Students can also achieve First Aid, Adult/Child/Infant CPR and AED certification through successful completion of

ECP 100 First Aid and CPR.

Major in Health and Human Performance - Teacher
Licensure Option (Health and Physical Education K-
12)

General Education REQUITEMENTS .........ccvcveieiine e 31
(See page 69) Students should consult with their advisors to determine if

specific courses are necessary in order to satisfy the General Education
requirements within this major.

Professional Core (See Page 266) ..........ccovververiririenieinieieesiesee e, 35
Includes HEE 308 Methods of Physical Education K-12

Required Courses

ECP 100 First Aid and CPR ........ccoiiiiiiiiiiieiseseee e 2
HEE 303 Methods of Lifetime Fitness ACtIVItIES..........cocovviiiinieicienee, 3
HEE 305 Methods of Teaching Movement Exploration .............cccccevvenennen. 3
HEE 306 Methods of Conditioning ACtIVItieS.........ccccvvevvvieviie v, 3
HEE 310 Methods of Adapted Health Enhancement.............cccocevinciiennn 2
HEE 340 Methods of Health EAUCAtION .........cccooveieriiiiieneseceeeee e 3
HTH 201 Health Issues for EQUCALOrS ..........cooviveieriine e 3
HTH 411 Alcohol, Tobacco and Other Drug Prevention ............ccccceeceveenunnee. 3
HTH 435 Health and Wellness Across the Lifespan ... 3
KIN 105 Foundations of EXErcise SCIENCE ......ccveverierererrseeeeeeie e neseeneens 3
KIN 106 Foundations of Exercise Science Lab .........ccocvveviniiiiiiicnciene 1
KIN 205 Foundations in HHP ..o 3
KIN 320 Exercise PhYSIOIOgY .......ccccoeiiriieniniiieie e 3
KIN 321 Exercise Physiology Lab ... 1
KIN 322 KiNESIOIOQY ... .cveiveieiiiieiiiieie ittt 3
KIN 323 Anatomical Kinesiology Lab.........c.ccooiiiiiiniiiiiececcee 1

OR

KIN 327 Kinesiology and BiomMeChaNICs ...........ccceverirenerineneisenecseee 3

KIN 328 Biomechanics Lab ........cccooevviieiiiiineerese e 1
KIN 330 Motor Learning and Control............ccoceovveriinininineencneseenes 3
KIN 331 Motor Learning and Control Lab........c..cccccevvvvivivnienieeeicnecenine 1
NUTR 221 Basic Human NULFtioN ..........ccooveiiiiiccecceccce e 3
0] = USSP 47

Restricted Electives
Select two courses from the following:
CHTH 435 Human ReSPONSE t0 SIIESS........ocvirieiieiiie et 3

Continued...
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SUGGESTED PLAN OF
STUDY

Bachelor of Science in
Health and Human
Performance - Teacher
Licensure Option
(Health & Phys Ed K-
12)

This sample schedule is a suggested
plan for students to follow in
completing the four-year Teaching
Major in Health and Physical
Education (K-12). Due to course
schedule changes and staff
assignments, students may not be able
to follow the plan exactly. Students
should consult with their advisors to
plan classes before registering each
semester to assure that all
prerequisites and General Education
requirements are met, and to plan for
student teaching.

First Year F S
EDU 105 3
KIN 105 3
KIN 106 1
BIOB 101/102 4
CHMY 121/122 4
HTH 201 3
WRIT 101 3
General Education 6 6
Total 16 17
Second Year F S
EDU 220 3
NUTR 221 3
KIN 205 3
EDU 221 3
EDSP 204 3
ACT 170 or 270 1
Restricted Elective 3
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*HTH 270 Global Health ISSUES.........ccccoeiiiiiiiieice e 3
HTH 391 Special TOPICS ...coveieirieiiieiieiee e 3
HTH 425 Health and Sexuality...........cccoovvviiiiieiieeieicse e 3
KIN 364 Research Methods in Health and Human Performance.................... 3
KIN 415 Advanced Exercise Testing and Prescription ...........ccccceeceveniviennnne 3
I ] - | OO PRSPPI 6
Select one REC course from the following ......c.ccccoeveveiiiiviieincceee 2-3
REC 200 Foundations of Outdoor Adventure Leadership........c.ccccooeveeirennen 3
REC 280 Challenge Course Fundamentals............c.ccooeiriniineneinenenee 2
REC 309 People and the ENVIFONMENT ..o 3
Select one course from the FOlloWINg..........cccoeriininiinince 1
ACT 170 Beginning SWIMMING .........coviiririiniiiineesieneeese e 1
ACT 270 Intermediate SWIMMINQG.........cccovverieiiieiinie e 1
Total Major Credits.......cccovieieeii e e 56-57
Total minimum credits required for degree..........ccccccevivevviiecieceesnnenn, 123

*May satisfy General Education requirements.

Certain courses in this program have prerequisites; students should check
the course descriptions for required prerequisites.
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REC Elective
General Education 6
Total 15 1

D W W

Third Year F
ECP 100

KIN 330/331 4
KIN 320/321 4
EDU 333 3
HEE 310 2
HEE 305
EDU 380
HEE 303 3
HTH 435 3
Restricted Elective 7
Total 16 18

N N

w w

Fourth Year

KIN 322/323 or 327/328
HEE 308

EDU 406 3
EDU 495A 9
HEE 340 3
HTH 411 3
Restricted Elective 3
**Praxis Exam

Total 16 12

w s~ T

**Students are required to pass
Praxis Il Health Enhancement
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Bachelor of Science Major in Health and Human Performance/Master of
Science in Athletic Training 3+2 Option

The 3+2 between Health and Human Performance and Athletic Training Program (ATP) allows students to obtain both a
Bachelor’s degree in Health and Human Performance (HHP) and Master’s degree in Athletic Training (AT) within five
years, which is extremely beneficial to the student financially and effectively decreases time spent working towards a
degree. Students are required to complete three years in the undergraduate HHP major, obtaining general education
requirements as well as prerequisite courses for the ATP. During the third year, the student applies for acceptance into
the ATP (February 1). If not accepted, the student may reapply to the ATP and continue to work on coursework for the
HHP degree. If accepted, the student will begin specific ATP coursework in the beginning of the fourth year, with
coursework beginning in June. After successful completion of the fourth year, students are eligible for graduation with
the bachelor’s degree. At the successful completion of the fifth year, students are eligible for graduation with the
master’s degree as well as eligible to take the Board of Certification (BOC) examination.

The Student Learning Outcomes include:

1. Students will meet or exceed minimal requirements for professional certification.

2. Students will ascertain and demonstrate the required skills for all NATA Athletic Training Education
competencies and clinical integration proficiencies.

3. Students will display critical thinking skills and formulate sound clinical decisions in their clinical field
experiences.

4. Students will establish professional relationships with medical and allied health care providers.

5. Students will develop, design, and execute independent research projects.

Admission Requirements

1. Undergraduate GPA of at least 3.0. However a GPA below a 3.0 may be considered.

2. A standardized graduate admission test (GRE or equivalent) must be on record.

3. Three letters of recommendation from academic and professional references concerning the candidate’s potential to
succeed in graduate school. At least one letter must be from a certified athletic trainer.

4. Itis recommended but not required to obtain a minimum of 25-50 contact hours with a certified athletic trainer.

5. Official transcripts from each institution attended.

6. An essay stating why the student wants to be an athletic trainer, career goals, and the attributes possessed that will
make the student successful in life and athletic training.

7. Completed application form and submission of application fee. The application deadline is February 1.

Students will be required to participate in an internet or phone based interview with faculty from the ATP

Provisional Acceptance

Once a student has met all admission criteria and is admitted into the ATP, that student will receive provisional

acceptance. In order to gain full acceptance the student will have to successfully complete the following:

1. Technical Standards

2. Criminal Background Check

3. Prerequisite Courses. If a student does not have all the prerequisite courses and has met all other criteria for
admission into the ATP, a student will be allowed one (1) year to successfully complete prerequisite courses and to
gain admission.

Degree requirements on next page.
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Degree Requirements

General Education RequUIrements..........ccooeveveneviesvsesnannenn

Credits

Students should consult with an academic advisor before registering for
General Education courses in order to minimize the number of courses

needed to satisfy the requirements of the major.

Interdisciplinary Core

*BIOB 101 Discover Biology ........ccccoeovieriiiniiiiiicieene e
*BIOB 102 Discover Biology Laboratory...........ccccoceveeercreennne.
*CHMY 121 Introduction to General Chemistry ...........c.ccoeene.
*CHMY 122 Introduction to General Chemistry Laboratory......
*PSYX 100 Introduction to PSychology...........ccceovvriiiirinnne
*STAT 216 Introduction to StatiStiCS ..........coovvvvrerviiriieicrienns

Bachelor Requirements

ACT 498 INternSNiP ....ccveiieiiccr e
AHAT 210 Prevention and Care of Athletic Injuries ..................
AHMS 144 Medical Terminology.......ccccceviveveivieiiieiiesieseeiens
BIOH 301 Human Anatomy and Physiology | ..........cc.cccoeenenne.
BIOH 302 Human Anatomy and Physiology | Lab.....................
BIOH 311 Human Anatomy and Physiology Il.........cc.ccccocenennn.
BIOH 312 Human Anatomy and Physiology Il Lab ...................
CHTH 317 Health Behavior Theories ........ccocvvvvvvvvrivevereneniens
ECP 120 Emergency Medical Responder...........ccoccoovvviveicnnene.
HTH 411 Alcohol, Tobacco and Other Drug Prevention ............
HTH 435 Health and Wellness across the Lifespan ....................
KIN 105 Foundations of EXercise SCIenCe .........ccooevvrverereneenne.
KIN 106 Foundations of Exercise Science Lab...........cccccevueeenne.
KIN 320 Exercise PhySiology .......cccooerieiieienine e
KIN 321 Exercise Physiology Lab ........cccccovvvvviviivnnniecicicienn,
KIN 322 KiNeSIOIOQY.....civeieieieriisiesieseeieiesesie e e e seenes
KIN 323 Anatomical Kinesiology Lab........c.ccccocvvivnivniviccicnnnnn,
KIN 325 BIiOMEChANICS ..o
KIN 328 Biomechanics Lab .........cccccvvveiiniiiiiciiecciens
KIN 330 Motor Learning and Control.........c.ccccocvvevvvivevierenennn,
KIN 331 Motor Learning and Control Lab...........ccccoceveiiinnennnn

KIN 364 Research Methods in Health and Human Performance

KIN 415 Advanced Exercise Testing and Prescription ...............
KIN 462 Evidence Based Assessment and Treatment.................
NUTR 221 Basic Human NULFition .........cocceveeiie e
*WRIT 201 College Writing H........coovveiiiiiiiree e,
Elective selected in consultation with advisor...........c.ccceeeeveenee.
ACT or REC elective in consultation with advisor ....................

Suggested:

ACT 110 Beginning Weight Training
ACT 150 Beginning Yoga

ACT 155 Beginning Judo

ACT 294 Seminar/Workshop

REC 155 Rappelling/Belaying

REC 285 Scuba Diving |

*May satisfy General Education requirements.
Continued...
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PLAN OF STUDY

BS in Health & Human
Performance/MS in
Athletic Training 3+2
Option

This sample schedule is a suggested
plan for students to follow in
completing the Bachelor of Science
Degree Major in Health and Human
Performance/Master of Science in
Athletic Training 3+2 Option. Due to
course schedule changes and staff
assignments, students may not be able
to follow the plan exactly. Students
should consult with their advisors to
plan classes before registering each
term.

Fall Year 1

BIOB 101/102 4

WRIT 101 3

PSYX 100 3

Gen Ed History/Cul. Diversity 3

Gen Ed Arts & Humanities 3
6

Spring Year 1

CHMY 121/122 4

KIN 105/106 4

AHMS 144 3

Gen Ed Comm. & Info Lit. 3

Gen Ed History/Cul. Diversity 3
7

Fall Year 2
BIOH 301/302 4
ECP 120 3
NUTR 221 3
AHAT 210 3
Gen Ed Arts & Humanities 3
ACT/REC Elective 2
8

Spring Year 2

BIOH 311/312 4

WRIT 201 3

STAT 216 4

CHTH 317 3

Elective 3
7

Fall Year 3
KIN 322
KIN 323
KIN 320
KIN 321

P WkFEk W
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Master Requirements

ATEP 534 Athletic Training Techniques | ...t
ATEP 535 Athletic Training Techniques H.........c.cccocvviviiriviireieicre e
ATEP 540 Practicum in Athletic Training | .....c.cccooeevviiinirirceee e
ATEP 541 Practicum in Athletic Training H.......c.cccoooviviiiinicrcieicre e
ATEP 542 Lower Extremity ASSESSMENT ......c.cceiverireriieseseeeeneesie e sresee s

ATEP 544 Upper Extremity Assessment
ATEP 546 General Medical Assessment

ATEP 550 Practicum in Athletic Training Hl..........c.ccoooniiiiniiii,
ATEP 551 Practicum in Athletic Training 1V .........cconiiiiiiiic,

ATEP 566 Therapeutic Modalities .....
ATEP 572 Therapeutic Exercise.........
ATEP 574 Manual Therapy Techniques

ATEP 578 Organization and Administration in Athletic Training................
ATEP 580 Pharmacology for the Healthcare Professional...............c.ccoc.......
HHP 502 Research in Exercise and Sport SCIENCE .........ccocvvvvvevverieiesieninns

HHP 550 Psychological Principles.....

NUTR 411 Nutrition for Sports and EXercise..........ccovvevviveeiieniieniesesinsnens
Elective selected in consultation with adVvisSor...........cccceevvvveeiiiiic e,

HHP 598 Research Project .................
OR HHP 599 Thesis.........c.ccovuvnnene.

Total Minimum Credits Required

Certain courses in this program have prerequisites; students should check
the course descriptions for required prerequisites.
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KIN 330 3
KIN 331 1
HTH 435 3
ACT 498 3

8

Spring Year 3
KIN 364 3
KIN 325 3
KIN 328 1
KIN 462 3
KIN 415 3
HTH 411 3
6

Summer Year 4
ATEP 534
ATEP 542

Fall Year 4

ATEP 544 3

ATEP 540 1

ATEP 566 3

NUTR 411 3
0

Spring Year 4

HHP 502 3

ATEP 572 3

ATEP 541 1

ATEP 580 3
0

Graduate with B.S. at 128 credits.

Summer Year 5
ATEP 546
ATEP 574

Fall Year 5

HHP 599 Thesis or Elective 3

ATEP 550 1

ATEP 578 3

ATEP 535 3
0

Spring Year 5
HHP Thesis or

HHP 598 Research Project 3
HHP 550 3
ATEP 551 1
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Bachelor of Science Degree
Major in Outdoor Adventure Leadership

The Outdoor Adventure Leadership (OAL) degree develops leadership skills, facilitation methods and effective
communication techniques. This degree combines the study of educational and leadership theory and practice with
technical outdoor travel and adventure. Students will acquire and enhance environmental skills and knowledge related to
a variety of populations including senior citizens and youth-at-risk. They will also explore issues ranging from ethical
controversies and risk management to program design. In addition, the ability to safely engage in and provide outdoor
activities and effectively teach skills in outdoor and indoor settings are central to the degree.

Outdoor Adventure Leadership prepares students for careers in a wide variety of leadership. The Outdoor Adventure
Leadership degree allows the student to teach outdoor skills, safely oversee outdoor activities, and design programs for
corporate and community organizations. Students are prepared for professions with agencies that have a natural resource
foundation and public and private entities utilizing the outdoors. OAL graduates pursue careers in many different areas.
Options include employment with specialty outdoor training schools, recreation and environmental education centers,
municipal park and recreation departments, land management agencies, military programs, student recreation in higher
education, and commercial guiding operations, among others.

The Student Learning Outcomes for this option include:
1. Demonstrate safe and effective leadership in the skill areas encompassed in the program, consistent with
professional standards, including risk management.
2. Plan, implement, and evaluate adventure experiences in areas encompassed in the program.
3. Determine and evaluate participant learning outcomes in outdoor adventure experiences.
4. Professionally communicate knowledge, demonstrate skills, and evaluate participant performance in adventure
activities and programming.

A grade of C- or higher is mandatory in all health and human performance courses satisfying the major requirements.

Admission Requirements for Outdoor Adventure Leadership

All students desiring admission to the Outdoor Adventure Leadership program are required to file an application for
admission. Applications for admission to the Outdoor Adventure Leadership program can be obtained online at
www.msubillings.edu/hhp or from the Department of Health and Human Performance Office in the Physical Education
Building, Room 120. The application should be submitted to the faculty advisor for review and approval, signed by the
advisor and the Department Chairperson. Each applicant must:

1. Complete 15 credit hours of required general education courses with a minimum GPA of 2.75 (see application for
list of courses).

2. Have completed 18 or more credit hours from the list of prerequisite courses (see application for list of courses),
including at least 4 credit hours of Skills courses with minimum GPA of 2.75 (no more than 4 credit hours of
skills courses count toward the 18 credit hours).

3. Be aware that courses taken on a pass/no pass or credit/noncredit basis will not be used to calculate the GPA
requirement. Students should consult with their academic advisor.

4. Attach a current working copy of the transcript to the application form.

5. Submit a letter to the student’s Outdoor Adventure Leadership academic advisor explaining how the degree fits
with his or her long term personal and professional goals, why he or she should be accepted into the program, and
how he or she intends to enrich the program.

6. Be aware that applications are handled on a rolling admissions basis. Students will be notified of the status of
their application within 15 working days of submitting the complete application. Enrollment in some major
courses is limited to students admitted to the program.

7. Be aware that no student will be allowed to register for restricted upper division courses in Outdoor Adventure
Leadership without admission to the Outdoor Adventure Leadership program.
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Major in Outdoor Adventure Leadership Degree

Requirements

General Education ReqUITEMENtS .........cccevvvvreiieciesese e
(See page 69) Students should consult with their advisors to determine if
specific courses are necessary in order to satisfy the General Education

requirements within this major.

Degree Core

AECP 312 Wilderness MediCine .........cccovviirenieenieeie e
REC 120 Fundamentals of Backcountry Travel ..........ccccccvevnenennn
REC 181 Basic Navigation/Orienteering...........ccoeeveenerieenenineneenns
REC 200 Foundations of Outdoor Adventure Leadership...................
REC 210 Environment/Leave NO TraCe........ccovveierenenenenesieiennns
REC 280 Challenge Course Fundamentals...........c.ccccccovevviinniinrnnnnn.
REC 306 Outdoor Living SKillS ........cccccevviiiiiiiieseece e
"Or evidence of current Wilderness First Responder Certification.

REC 308 Winter Outdoor Living SKillS ..o
REC 309 People and the ENVIronment ............ccovervenennienensenene
REC 310 Adventure Leadership........ccooooeereneieneneeneee e
REC 411 Adventure Guiding and Instructing............ccoceeeeenennenecnn
REC 466 Ethical/Legal Aspects in Outdoor Adventure Leadership
REC 470 Adventure Program Planning and Development..................
REC 498 INTErNSNIP ...ttt
TOtAL ... s

Required Courses

BGEN 105 Introduction t0 BUSINESS .........ccccevveiiieeiieeiieeciee e
BMKT 325 Principles of Marketing..........ccocooevninnieninsienencenes
ECP 120 Emergency Medical ReSpONder........c.cccoevevivrvivsiviieerieinens
HEE 310 Methods of Adapted Health Enhancement.............cccccoveve.
KIN 105 Foundations of EXercise SCIenCe ........cocvvvevviveeiveireenreennens
KIN 106 Foundations of Exercise Science Lab..........ccccccvvvvvvviviennnns

KIN 330 Motor Learning and Control............ccccceveiiieniienieiicee
KIN 331 Motor Learning and Control Lab............ccccoceviiieniiiiinnnnnnn
OR KIN 320 Exercise PhySiology..........ccccuereinineiincneieneneeseneeiens

KIN 321 Exercise Physiology Lab .........ccccovviiniiiniiinenn
TOTAL .

Skills Area Level |
Choose 6 credits from:

REC 119 NOrdic SKIiiNg L......ccovveiieiie e
REC 122 Alpineg SKIiiNG L.....ccoveiieiie e
REC 123 Telemark SKiing I ......c.cooveiiiiiii e
REC 125 Snowhoarding l.........cccoereenininienecenenee e
REC 130 FIy Fishing ©......ccooiiiiiieeeee e
REC 150 Low Element Challenges .........cccoervenennieniicenesenee
REC 155 Rappelling/Belaying ..........ccooeoeierenrienensen